@pﬂ' PTT Vendor Management System Manual For Vendors

o ptt

PTT Public Company Limited

PTT Vendor Management System

User Manual
For PTT Vendor Part 1

Version 2.1 / Dec 2024

Copyright © PTT Public Company Limited

All rights reserved. No part of this work covered by PTT's copyright may be reproduced or copied in any form or
by any means (graphic, electronic, or mechanical, including photocopying, recording, taping, or information
retrieval) without the written permission of PTT.



@pﬂ PTT Vendor Management System Manual For Vendors

Table of Contents

1. SYSIEM REGISITALION ...ttt h et e i bt et e e e a b e e s a bt e eab e e st e e sabeesabeesabeesmbeesabeeabeeenbeeans 5
1.1 Registration for INAIVIAUAL.............cooiiiii et et et e e e 6
1.2 Registration for Juristic (FOr Thai VENAOIS) .............cc.cciiiiiiiiiiiiieice e 10
1.3 Registration for Other types/No Tax ID (For International Vendors) .............c..ccccccovioveiieiieiiieiieiceaeen, 23

S (=Y o130 (o= To [o = WA VZ =Y oo [o] gl ot o o L= N0 PP UPRR ST 28

B T o T [ T (o 30 (T T V£ (=1 oo SR 30

4. Notification for PENAING STALUS ........oooiiiiii et e e et e e et e e e s nee e e e ente e e e snneeeeeseeeeeanseeeeennes 36

Y=Y o To o] gl 101 T4 4 F= o o O SRS 37
5.1 Edit Vendor INFOrMAaTtIoN ...........oiiiiiiiiii ettt et ettt e n e e e e nnb e aneeennneas 39
5.2 UPAALE HISTOIY ...ttt 83
5.3 E-Mail notification of expiry/expiring dOCUMENES ..........ccoiiiiiiiiiiii e 85
5.4 E-Mail notification of documents submission for request approval ................cccooiiiiiiiiiii 86

6. Vendor Permission ManagemeENnt ..........coo ittt et e et e e e et e e et e e e nn e e e ante e e ennneeeeanneee s 89
6.1 Request fOr NEW PEIMUSSION ........uviiiiiiiiiiii et e e et e e e e e s et e e e e e s e eataraeeeeaas 89
6.2 Modifying the exiStiNg PEIMISSIONS .......cciiiiiie ittt e et e e et e et e e e e e e anteeeeenees 104
6.3 Checking the user's acCoOUNt PEMMISSIONS. ........iiiiiiiiiiiiiee ettt ettt e e 115

7. ADANAONMENT OF WOTK ...ttt ettt ettt e sae e e b bt e sae e e bb e e saeeeabeeesmteesnbeesnneesnbeas 116

8. Registration as PTT Approved Vendor LiSt (AVL).........cci o oie ettt ettt te et eeteeeteeae s 124
8.1 Steps for registering @S @ VENAOT .........c..iiiiiiii ettt et et e e tee et eanee e e 124
8.2 Accept PTT Vendor Sustainable Code of Conduct (SSCOC).......c..cccveiiiiiiiiiiieieece e 138
8.3 Submit the ESG Self-ASSESSIMENT ..ottt 139
8.4 Cancellation of Vendor PTT AVL ReGIStration ............cooiiiiiiiiiiiiiie et 142
8.5 Checking information related to the vendor registration ... 144
8.6 Learn more information @bOUL PTT AVL .....oiiiiiiiiieiiicee ettt ettt nnee e 168

PTT Digital Procurement Page 2 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

9. ESG Self ASSESSMENT ...ttt ettt et ae e b et e e he e e bt e e ehe e e b et e e h e e e eh b e e eae e e ehb e e aabe e nabe e nneenabeas 170
9.1 Login the ESG Self-ASSESSMENT SYSTEIM .....cciuiiiiiiiiiiii e 170
9.2 Review pending ESG Self-ASSESSIMENT .......ccoiiiiiiiiiiiie et 174
9.3 Conducting ESG Self-ASSESSMENT .......oooiiiiiiiiie et 175
9.4 Save ESG Self-Assessment Draft ..o 178
9.5 Cancel ESG Self-ASSESSMENT ........cciiiiiiiii e 179
9.6 Submit ESG Self-ASSEeSSMENT 10 PTT .. ..ot 180
9.7 Review the ESG Self-AsseSSmMeENts hiSTOry.........cccoiiiiiiiiiiii e 182
9.8 Review the ESG Self-Assessment DetailS ..........cccooiiiiiiiiiiii e 183
9.9 Export and Print the ESG Self-Assessment REPOIt............coiiiiiiiiii e 184

10. General POWET Of AIOMMEY .......ei ittt ettt e bt bt e e b e e e bt e e be e e bt e e sbe e e st e e beeeneeenbeeeneeenees 190
O TR T 1= T S I OSSPSR 190
10.2 General Power of Attorney Preparation PrOoCESS .........ccoiiiiiiiiiiiiiii et 196
10.3 Check status / Progress of APpProval reQUESTES............ooiiiiiiiiiiiie et 205

11. Responding to an INVitation £0 Bid ..........oooiiiiieee e 209
11.1 Responding to an Invitation t0 Bid ProCESS ..........oocuiiiiiiiiiiii e 209
11.2 Changing/Modifying the FESPONSE ..........coiiiiiiieii ettt e aeean 212
11.3 Explanation of the Reasons for Not Participating in Bidding............cccooiiiiiiiiii e 213
11.4 Checking the Participation STatUs............cooiiiiiiiiiiii e 215

PTT Digital Procurement Page 3 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

PTT Vendor Management System

PTT Vendor Management (PTTVM) is a system developed by PTT Public Company Limited (PTT) to assist and
support vendors. It enhances communication channels and provides access to information regarding PTT's
procurement processes for vendors who have or haven't previously transacted with PTT. This system allows
companies that have conducted business with PTT to update their products, services, or company information.
Additionally, it enables vendors to receive notifications for attending procurement events, track the status of
contracts with PTT, proceed with contract formalities, and review performance assessment results.

If you're a vendor from a subsidiary of the PTT Group, you can create an anonymous power of attorney
document to submit bidder qualification documents online through the PTTVM system. For general vendors,
registration is open to access the system, provide information on products and services, and promote their

companies."
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1. System Registration

This is a registration screen for vendors who have transacted or have never transacted with the PTT firm.
Once the vendor has finished the request submission, The system determines if there is a duplicate national
identity number or juristic person registration number in the system with other vendors. If the PTT admin does not
accept and returns the request to the vendor on many occasions, The registration process can be carried out as

follows.

Send Email to Admin PTTVM /@Y Sand Emal to:Vendor
for Approve Request -

@ ) ©
= )

Admin PTTVM ) Vendor
B Create a Registration Request for

PTT Vendor Management
System

" Fill Vendor Registration Form

B Submit a Request

B Send the documents for
PTTVM's Registration to PTT

B How to register for PTT Vendor Management

To register for the PTT Vendor Management, vendor must login from the https:/procurement.pttplc.com

website and press the "Register" button.
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Fontsize 3 a a
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Policy Annual Plan Announcement
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INSPERTING TFE
CERTIFICATE G WORK

RS-

FIND ANNOUNCEMENT

Search by project name or project number, document number

M Example of the login screen

The registration process categorizes vendor into 3 types:

1.1 Registration for Individual
ptt

Procurement

Create Request Submit Request Awaiting approval
Please fill in your information or business for introduction or contact with Submit a registration request to As.a step, wait for verification and
PTT PTT approva

) Create Registration Request

B GENERAL INFORMATION

E REGISTERED ADDRESS

Register Country * (O Domestic (8 International

B coMPANY DOCUMENTS | B MAIN CONTACT

VendorType + | Ordinary Person -

Vendor name * °

Vendor code + ADD VENDOR CODE o

Telephone * ext
Mobile phone
Fax ext

Website

CLEAR

[ 1agree to The Terms and Conditions

[ 1agree to The Privacy Policy

M Example of registration screen for Individual type General information section

PTT Group Procurement

B Report a complaint 1365 Tng | En

Procurement Report  Information for Vendor Contact Us

B REGISTER

VENDOR REGISTER

PTT F&A Chatbot

Completed Registration

You will receive an email confirming the registration approval along with your

usemame

How to register PTTVM

1 Fill in the require information.

2 Upload your file document

3 Read and accept the terms and condition.

4 Submit your registration

5. Please send the original document* to PTT by EMS or yourself within 15

days to the address as follows
Strategic Procument Division Strategic Procurement and
Administration Department PTT Public Company Limited 555
Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

“Please specify at the corner of the envelope “Documents for PTTVM's

Registration”

*Click Download “Documents for PTTVM's Registration”

PTT Digital Procurement Page 6 of 215
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Oprt

Pracurement

Create Request

&
Submit Request Awaiting approval Completed Registration
(O Create Registration Request
B Address by Pessport

addrass by Passport

@ ADDRESS FOR CONTACT WITH PTT o

How 1o register P

international Versign

‘address 2 follows.
Department PTT Public
trest
Country *
District
Sub District *

Other address

(O ADDRESS FOR CONTACT WITH PTT

International Version

Country

District

Sub District

[ 1agree to The Terms and Conditions

[ 1 agree to The Privacy Policy

uSun von. Jhio urnesu)

P scs cunsmodisoan s wasqsns nsoume 10900

in uEdn Uon. S

©2024 Copyright. versionl

y | Example of registration screen for Individual type The address according to the Passport.

PTT Digital Procurement
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Oprt

Create Request Submit Request Awalting approval

Completed Registration

D) Create Registration Request

B ceneraL FORMATION | () REGiSTERED ADDRESS [l TREVINTWSTYERiaN [ iain CONTACT

[ Company Documents

@ important information

it any
mple Click Download

Document

M Example Registration screen for Individual type Important Document Files Section

Specifying the vendor information as follows (The field with * is mandatory and cannot be blank.)
Field Description

General Info

Register Country * Enter the country information where the vendor is registered, and the system

shows as an option, choose as follows:
® Domestic
® |nternational

Vendor Type * Enter the vendor type information, and the system shows as a drop down list,

choose as follows:
® QOrdinary Person
®  Juristic
® Other/No Tax Identification Number

Vendor Name * Enter the vendor's name information in English.

Vendor Code Enter the vendor ID information in the PO/contract that has transacted with PTT.
Telephone. * Enter your phone number

Mobile Phone Enter your mobile phone number

Fax Number Enter fax number information

Website Enter Website Information

PTT Digital Procurement Page 8 of 215 PTT Vendor Management System
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Field
Address by Passport
Address *
Street
Country *
City *
District *
Sub-District *
Postal Code *
Contactable Address
Address *
Street
Country *
City *
District *
Sub-District *
Postal Code *
Important Document Files

File Type *

Important File *

Enter address information
Enter street information
Enter country information
Enter city information

Enter district information
Enter sub-district information

Enter postal information

Enter address information
Enter street information
Enter country information
Enter city information

Enter district information
Enter sub-district information

Enter postal information

Description

Enter document file type information.

® Copy of Passport

Enter important document file information The conditions for attaching the

document file are as follows:

® jpg, .jpeg, .png, .pdf files only.

® 1 fileupto 10 MB.

® All documents attached must be duly signed by the authorized person

and stamped (if any).

Main Contact (at least 1 person)

First name *
Last name *
Mobile phone *
Telephone

E-mail *

Enter your first name as requirement information, cannot be empty.

Enter your last name as requirement information, cannot be empty.

Enter your mobile phone number as requirement information, cannot be empty.

Enter your contact phone number.

Enter your email using to log in and for contact with PTT, cannot be empty.

PTT Digital Procurement
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Vendors should accept the Terms and Conditions of the PTTVM system subscription and the Privacy

Policy (PDPA) before registration. Vendors can click the links to read more details.

1.2 Registration for Juristic (For Thai Vendors)
A company registered in Thailand is required to input a 13-digit VAT registration number and press a

button to retrieve vendor information from the Department of Business Development (DBD).
Procurement

Create Request Submit Request Awaiting approval Completed Registration
Please fil in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT 1T approva usemame
) Create Registration Request

B ‘GENERAL INFORMATION B REGISTERED ADDRESS B COMPANY DOCUMENTS n MAIN CONTACT ﬂ ADDITIONAL CONTACT

T

How to register PTTVM
Register Country * (8 Domestic (O International 1 Fill in the require infarmation
2 Upload your file document.
. 3 Read and accept the terms and condition
vendor Type +  Juristic Person " 4 Submit your registration

5. Please send the original document* to PTT by EMS or yourself within 15
days to the address as follows

VAT Registration No. * Strategic Procument Division Strategic Procurement and

Administration Department PTT Public Company Limited 555

Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900
“Please specify at the comer of the envelope *Documents for PTTVM's
Registration”

*Press the DBD button to import company information from the Department of Business. “Click Download "Documents for PTTVMs Registration”

Development (DBD Web Service)

[ 1agree to The Terms and Conditions

[J 1agree to The Privacy Policy

> suBMIT

M Example of Registration Screen for Registration for Juristic: General Information Section

If the VAT Registration No. is not provided, a popup message will appear stating "Invalid VAT Registration No."
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)

Invalid VAT Registration No.

M Example of Registration Screen for Registration for Juristic: Popup Requesting VAT Registration No.

If no business registration information is found with the Department of Business Development, a popup message
will appear allowing the user to either:
e Press the "Continue" button to manually input the information.

e Press the "Close" button to input a new VAT Registration No.

Verify

Not found data from Department of Business Development
Please press ‘Continue' for fill information by self or ‘Close’ to re-enter VAT

Registration No

M Example of Registration Screen for Juristic: Popup Indicating No Business Registration Found with DBD

PTT Digital Procurement Page 11 of 215 PTT Vendor Management System
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Procurement
TH EN
Create Request Submit Request Awaiting approval Com i
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT PTT approval. usemame
9 Create Registration Request

B ‘GENERAL INFORMATION a REGISTERED ADDRESS ‘ B COMPANY DOCUMENTS ‘ ﬂ MAIN CONTACT ﬁ ADDITIONAL CONTACT

B General information

Register Country * (8 Domestic () International

Vendor Type * Juristic Person -

1893800053516

PER,

*Press the DBD button to import company information from the Department of Business
Development (DBD Web Service)

VAT Registration No. *

Registration type (TH) *

Title name (TH) *

M Example of Registration Screen for Juristic: After Pressing the Continue Button

How to register PTTVM

1. Fill in the require information.

2. Upload your file document.

3. Read and accept the terms and condition,

4 Submit your registration.

5. Please send the criginal decument® te PTT by EMS or yourself within 15

days to the address as follows
Strategic Procument Division Strategic Procurement and
Administration Department PTT Public Company Limited 555
Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

“Please specify at the corner of the envelope “Documents for PTTVM's

Registration™

*Click Download “Documents for PTTVM's Registration”

If a duplicate corporate registration number is entered into the system, a popup message will appear notifying the

user of duplicate registration.

Notice

This VAT Registration No. has already been registered for PTTVM,
Please coordinate with the relevant personnel in your company or
contact Administrator Tel 02-537-2510 Email: pttvm@pttplc com

M Example of Registration Screen for Juristic: Popup Notifying Duplicate Registration

PTT Digital Procurement Page 12 of 215
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If a correct 13-digit VAT registration no. with DBD business registration information is provided, a popup message

will confirm successful data retrieval and display the vendor’s general information.

The system has successfully retrieved data from the Department of
Business Development.

Ml Example of Registration Screen for Juristic: Popup Confirming Successful Data Retrieval

Registered Address/Business Address Section If users wish to retrieve registered address information from the

Department of Business Development system, they can press a button % to fetch the address data.

PTT Digital Procurement Page 13 of 215 PTT Vendor Management System
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Pt

Procurement
TH EN
Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT PTT approval usemame
9 Create Registration Request

B GENERAL INFORMATION [s ISz DL B COMPANY DOCUMENTS | B MAIN CONTACT | [B ADDITIONAL CONTACT

How to register PTTVM

2 Upload your file document

3. Read and accept the terms and condition.

4. Submit your registration

@ ADDRESS FOR CONTACT WITH PTT o 5. Please send the original decument” to PTT by EMS or yourself within 15
days to the address as follows

“Press the DBD button to import company information from the Department of Business Development (DBD Web Service)

Tt . Strategic Pré:umenl Division Strategic Procurement and
Administration Department PTT Public Company Limited 555
Branch office Branch Office Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900
Headquarter Headquarter

“Please specify at the corner of the envelope “Documents for PTTVM's
Registration”

Vendor Address * Vendor Address *Click Download “Documents for PTTVM's Registration”
Strest Streat
Country * ; Country * ;
City * City *
District * District *
Sub-district * Sub District *
Postal Code * Postal Code *

+ ADD MORE Al

ATION

[] 1agree to The Terms and Conditions

[] 1agree to The Privacy Palicy

> SUBMIT

M Example of Registration Screen for juristic: Registered Business Address Section

PTT Digital Procurement Page 14 of 215 PTT Vendor Management System
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v/

The system has successfully retrieved data from the Department of
Business Development.

M Example of Registration Screen for juristic: Registered Business Address Section After Data Retrieval from DBD

Company documents Section. If users wish to retrieve company documents files from the Department of Business

Development system, they can press a button % to fetch the document files.

PTT Digital Procurement Page 15 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

Procurement
Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT P approval username
) Create Registration Request

B GENERAL INFORMATION 8 REGISTERED ADDRESS a COMPANY DOCUMENTS - MAIN CONTACT E ADDITIONAL CONTACT

How to register PTTVM
@ Important information LFill in the require information
2 Upload your file document
3 Read and accept the terms and condition,
4 Submit your registration
5. Please send the original document* to PTT by EMS or yourself within 15
days to the address as follows

Conditions for attaching documents

® Only jpg. jpeg. png. pdf files

* 1file size must not exceed 10 MB.

o All attached documents must be duly signed by an authorized person and stamped (if any)

® In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
® Required Documents for PTTVM registration Click Download Click Download

Strategic Procument Division Strategic Procurement and
Administration Department PTT Public Company Limited 555
Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

“Please specify at the corner of the envelope “Documents for PTTVM's

Registration”

% “Click Download “Documents for PTTVM's Registration”

*Press the DBD button to import company information from the Department of Business Development (DBD Web Service)
B Company Documents

File Type *

File attachment * BROWSE

tail Date Action

[0 1agree to The Terms and Conditions

[ 1agree to The Privacy Policy

> SUBMIT

M Example of Registration Screen for juristic: Company documents Section

Users can select the desired files and press the "UPLOAD" button to use the files.

PTT Digital Procurement Page 16 of 215 PTT Vendor Management System
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Document information from the Department of Business Development (DBD)

Copy of the Certificate of
Company(not more than 6
month before application)
/ List according ta the
Certificate of Company

0125549008695PCERT20241216064414 pdf 1216/2024

M Example of Registration Screen for juristic: Company documents Section After Data Retrieval from DBD

PTT Digital Procurement Page 17 of 215 PTT Vendor Management System
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I\
J
Procurement
™ EN
Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submiit a registration request to As a step, wait for verification and You will recefve an email confirming the registration approval along with your
PTT PIT approval username
) Create Registration Request

B GENERAL INFORMATION | 3 REGISTERED ADDRESS [ “JRGIVIIYNE TV B B MAIN CONTACT

© important Information

Conditions for attaching documents

® Only jpg, jpeg. png. pdf files

* 1file size must not exceed 10 MB.

* All attached documents must be duly signed by an authorized person and stamped (if any).

* In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
* Required Documents for PTTVM registration Click Download Click Download

DER,

*Press the DBD button to import company information from the Department of Business Development (DBD Web Service)
B Company Documents

File Type *

File attachment * BROWSE

Document Detail Date

Copy of the Certificate of Company(not

more than 6 month before application) /

List according to the Certificate of . - <
DNAISINNSUWAILIFSOMSA 16/12/2024
Company
0125549008695JPCERT20241216064414 pdf

Document issue

[ 1agree to The Terms and Conditions

[ 1agree to The Privacy Policy

BMIT

|3 ADDITIONAL CONTACT

How to register PTTVM

1 Fill in the require information

2 Upload your file document

3 Read and accept the terms and condition

4 Submit your registration

5. Please send the original document* to PTT by EMS or yourself within 15

days to the address as follows
Strategic Procument Division Strategic Procurement and
Administration Department PTT Public Company Limited 555
Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

“Please specify at the corner of the envelope "Documents for PTTVM's

Registration”

“Click Download "Documents for PTTVM's Registration”

M Example of Registration Screen for juristic: Company documents Section Displaying Retrieved Documents
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ore a
Procurement

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT PTT approval usemame
) Create Registration Request

B GENERAL INFORMATION | REGISTERED ADDRESS B COMPANY DOCUMENTS B MAIN CONTACT & ADDITIONAL CONTACT

How to register PTTVM
1.Fill in the require information,
Firstname * Lastname - 2 Upload your file document
3. Read and accept the terms and condition,
4 Submit your registration
Mabile phone * Telephane 5 Please send the ariginal document* te PTT by EMS or yourself within 15

days to the address as follows.

Strategic Procument Division Strategic Procurement and
E-mail * CONFIRM OTP Administration Department PTT Public Company Limited 555
Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900
“+This email is used for log in to the PTTVM system *Please specify at the corner of the envelope “Documents for PTTVM's
Registration”
“Click Download "Documents for PTTVM's Registration’

[J 1agree to The Terms and Conditions

[J 1agree to The Privacy Policy

Optt

Procurement .
Create Request Submit Request Awaiting approval Completed Registration
© Create Registration Request
How to register PTTVM
Firstname Lastname *

Click Download T

Password Policy

£-mail (for ©

M Example of registration screen for juristic: Employee or contact information section
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Specifying the vendor information as follows (The field with * is mandatory and cannot be blank.)

Field
General Info

Register Country *

Vendor Type *

VAT Registration No *

Registration type (TH) *

Title name (TH) *

Vendor name TH *

Postscript (TH) *

Description

Enter the country information where the vendor is registered, and the system
shows as an option, choose as follows:

® Domestic

® |nternational
Enter the vendor type information, the system will show it as a dropdown list,
choose as follows:

® QOrdinary Person

® Juristic Person

® (Other/No Tax ID No.
Enter your VAT registration number.
Enter your Thai registration type. The system will display a drop-down list with
the following options:

®  1FHNANN

®  IFHNNMIUINA

e singriuduAin

o a

® vnafudauaNyiiAyaa

° ﬁluj
Enter your Thai title name. The system will display a drop-down list with the
following options:

® 13WM/EN

e iudiusnin/EN

e vingiudiualnyilAyaAa/EN

® Other
Enter your vendor's name information in Thai.

Enter the Postscript information. The system will display a drop-down list with

the following options:

PTT Digital Procurement
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Field
Registered capital (Baht) *
Vendor Name (EN) *
Vendor Code
Telephone*
Mobile Phone
Fax Number
Website
Registered Address

Branch office

Vendor Address *

Street

Country *

City *

District *

Sub-District *

Postal Code *

Important Document Files

File Type *

Important File *

Description
Enter the registered capital information.

Enter the vendor's name information in English.

Enter the vendor ID information in the PO/contract that has transacted with PTT.

Enter your phone number
Enter your mobile phone number
Enter fax number information

Enter Website Information

Enter branch office information. The system default is Headquarter.

Enter address information
Enter street information
Enter country information
Enter city information

Enter district information
Enter sub-district information

Enter postal information

Enter document file type information.

® Certified Copy of VAT Registration Certificate (Por Por 20) *

® Copy of the Certificate of Company(not more than 6 month before

application) *

® Other
Enter important document file information The conditions for attaching the
document file are as follows:

® ipg, .jpeg, .png, .pdf files only.

® 1 file upto 10 MB.

® All documents attached must be duly signed by the authorized person

and stamped (if any).

® |n case of ID card/Passport please hide the sensitive data ( Blood type,

Religion )

PTT Digital Procurement
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Field

Description

Main Contact (at least 1 person)

First Name *

Last Name *
Mobile Phone *
Telephone

E-mail *
Additional Contact

Contact Type *

First Name *
Last Name *
Mobile Phone *
Telephone

E-mail *

Enter your first name as requirement information. cannot be empty.

Enter your last name as requirement information. cannot be empty.

Enter your mobile phone number as requirement information. cannot be empty.
Enter your contact phone number.

Enter your email used for login and for contact with PTT, cannot be empty.

Enter the Contact type information, the system will show it as a dropdown list,

choose as follows:
® Sales Representative
® Accounting/Finance Officer (F&A Chatbot)
® Other

Enter your first name as requirement information. cannot be empty.

Enter your last name as requirement information. cannot be empty.

Enter your mobile phone number as requirement information. cannot be empty.
Enter your contact phone number.

Enter E-Mail information as requirement information. cannot be empty.

Vendors should accept the Terms and Conditions of the PTTVM system subscription and Personal

Information Declaration Form before registration. Vendors can click the links to read more details.
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1.3 Registration for Other types/No Tax ID (For International Vendors)

Awaiting approval

O Create Registration Request

[T CRTS W ) REGISTERED ADDRESS B company pocUMENTS | B MAINCONTACT | [ ADOITIONAL CONTACT
B o 0 reoromaen

O Domestic @ intematior

Register Co

How to register PTTVM
Fillin the requin

Other

Vendor Type X -
vendor name ° thin 15 days
Usemame *  You wil receive your usermame via email after the registration is completed = {f\?éiﬁf"‘é‘" FTT Fublic
“Documents for PTTVM's Registratian®
@
VM3 Registration
Confirm Password ®

Ol + ~oovenooacooe 7Y

Submit Request Awaiting approval Completed Registration

O Create Registration Request
B ceneraLivrorsmanion ISIEEESUEE LRSS B comeany DOCUMENTS | B MaNCONTACT | [B ADDITIONAL CONTACT

1 Pegeird s (@it |

® ADDRESS FOR CONTACT WITHPTT o How to register PTTVM
Fill n the require information,

nternaty on ument

h Dffice he terrms and condition

Headquanter

Street

Country

%&=(10])atleast | character

Postal Code
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Submit Request Awaiting approval

Completed Registration

O Create Registration Request

B ceneramrormanion | B reesTeren aooress [CIRERTTUUENVRTGIE [ mMam CONTACT | B ADDITIONAL CONTACT

[L—

@ important information

How to register PTTVM

3 flead and accept the terms and conditior
4 Submit your registration
sl

partment 1T Public

¢ “Documents for PTTVM Regisiration”

“Click Download “DocUmsnts for #TTVM s Regis
Fila Type

Password Poticy

atleast 1 character

M Example of registration screen for Other types/No Tax ID: Registered address and archive file

Opte

Procurament .
TH EN
Request

Create Submit Request Awaiting approval Completed Registration
Ploase fill in your information o busingss for introduction or contact with SUbMTHL 3 MegIStraton request to As 8 step, walt for verification and Vi will read an email confirming tha registratian appecval alang with your
PTT PTT apprzrval e
O Create Registration Request

B GENERAL INFORMATION | [ REGISTERED ADDRESS | [§ company pocuMents - IRV fagll [ ADDITIONAL CONTACT

How to register PTTVM
1 Fill in the require information
Lastnarme * 2 Upload your file document
3 Read and accept the terms and condition
4 Submit your registration

Firstname *

Mabile phone *

Telephane 5 Please send the original document® to PTT by EMS or yourself within 15
days to the address as follows
Strategic Procument Division Strategic Procurement and
E-rmail * Administration Department PTT Public Company Limited 555

Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900
*Please specify at the corner of the envelope "Documnents for PTTVMS
Registration”
*Click Download “Documents for PTTVM's Registration”

**This email is used for log in to the PTTVM system

[ 1agree to The Terms and Conditions

[ 1agree to The Privacy Policy

> SUBMIT
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O pre

Procurement

6 Create Registration Request

Submit Request Awaiting approval Completed Registration

GENERAL INFORMATION | [} REGISTERED ADDRESS | [B company pocumenTs | B mam contacT [l =ENGR TN TN e

0 rori e

How to register PTTVM

Contact Type

Mobile phone

Firstname -

Click Download D

M Example Registration screen for Other types/No Tax ID: Employee or contact information section

Specifying the user information as follows (The field with * is mandatory and cannot be blank.)

Field
General Info

Register Country *

Vendor Type *

Vendor Name *
Vendor Code
Telephone *

Mobile Phone

Fax Number
Website

Registered Address
Branch Office

Description

Enter the country information where the vendor is registered, and the system
shows as an option, choose as follows:

® Domestic

® |nternational
Enter the vendor type information, the system will show it as a drop-down list,
choose as follows:

® QOrdinary Person

® Juristic

® Other/No Tax ID No.
Enter the vendor's name information in English.
Enter the vendor ID information in the PO/contract that has transacted with PTT.
Enter your phone number
Enter your mobile phone number
Enter fax number information

Enter Website Information

Enter branch office information. The system default is Headquarter.

PTT Digital Procurement
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Field Description
Vendor Address * Enter address information
Street Enter street information
Country * Enter country information
City * Enter city information
District * Enter district information
Sub-District * Enter sub-district information
Postal Code * Enter postal information

Important Document Files

File Type * Enter document file type information.
® Others
Important File * Enter important document file information The conditions for attaching the

document file are as follows:
® jpg, .jpeg, .png, .pdf files only.
® 1 file up to 10 MB.

® Al documents attached must be duly signed by the authorized person

and stamped (if any).

® |n case of ID card/Passport please hide the sensitive data ( Blood type,

Religion )
Main Contact (at least 1 person)
First Name * Enter your first name as requirement information. cannot be empty.
Last Name * Enter your last name as requirement information. cannot be empty.
Mobile Phone * Enter your mobile phone number as requirement information. cannot be empty.
Telephone Enter your contact phone number.
E-mail ¥ Enter your email used for login and for contact with PTT. cannot be empty.
Additional Contact
Contact Type * Enter the Contact type information, the system will show it as a dropdown list,

choose as follows:
® Sales Representative
® Accounting/Finance Officer (F&A Chatbot)
® Other

First Name * Enter your first name as requirement information. cannot be empty.
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Field Description
Last Name * Enter your last name as requirement information. cannot be empty.
Mobile Phone * Enter your mobile phone number as requirement information. cannot be empty.
Telephone Enter your contact phone number.
E-mail * Enter E-Mail information as requirement information. cannot be empty.

Vendors should accept the Terms and Conditions of the PTTVM system subscription and Personal

Information Declaration Form before registration. Vendors can click the links to read more details.
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2. Steps to add a vendor code

The addition of a vendor code can be done when registering for vendor access according to the type of

vendor as follows:

In case the vendor registered within the country and the type of vendor is Other types/No Tax ID

In the case of registered vendors from foreign countries, for all types of vendors

1. Press the button. (The vendor code consists of 8 digits, which can be found in the vendor code in the

PO or contract that you have transacted with PTT or can inquire at the procurement unit that you are in contact

with.) The popup will be displayed as shown in the picture.

+ Add vendor code

Vendor code *

Company Code

PTT

Company Name PTT

' SYNC

Vendor name

B CONFIRM | x CANCEL

M Example of a vendor adding popup screen

2. Enter the vendor code notified by PTT in the Vendor Code field.

3. Press the button To find the vendors code available in PTT system, when the information is

found, the system will display a list of information as shown in the picture.
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+ Add vendor code Q

Wendor code *
PFOO21 Q SYNC

Company Code

Company Name PTT Vendor name

O 10 uuadan
O 13 LW woatdud on.
O 15 38 ladatndlugius

fd CONFIRM CAMNCEL

M Example of a vendor ID search list screen

4. Press the button To save a list or press the to cancel the item.

5. When press the button The system will display a list as shown in the picture.

Uppercase English letters (A-Z) at le
o

Lowercase English lstters (a-z) at les
Numbers {0-9) at least 1 number
Vendor code Company Code PTT Company Name PTT

Special characters (eg, |@# $ % & "
Confirm passwords match

PFOOI4 78 PTT International Trading B
Vendor code

Telephone * ext,

Ml Example of vendor code list screen

6. Unwanted items can be deleted by pressing the button, ﬂ in that list.
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3. Login to the System

To login to the PTT Vendor Management, vendors must log in from the https:/procurement.pttplc.com

website and press the Login button.

Fontsize 3 & @ | Display a a a Bl Report a complaint 1365 Tne | En

Bper,
% Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us

/

INsPEBTING T,

CERTIF.ICATE EFWORK
f

PTT VENDOR MANAGEMENT (PTTVM)

B REGISTER

VENDOR REGISTER

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

Ml Example login screen

When press the button The system displays the screen as shown in the picture.

bprt 5

Login Important Information

Should you encounter a login issue or require further
assistance, you can contact our support team as below

System Access Type v
Emailzjulalalak j@pttdigital com
el -
. Tel: 095-5210936
Error Occurred : Please Contact System Administrator as below

Email - PTTVendor@pttplc com

. Tel:02-537-1555

B Email Login Manual

AW Example of PTTVM sign-in screen
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The information for logging in to the system consists as follows:
Field Description
Login Type Enter the type of access information, which is displayed as a drop down list, and

choose as follows:

® \/endor

® PTT

® PTT Group
® BSA/Other

For Vendors the login process to the PTT Vendor Management System can be done as follows:

Select your user type and click "Login."

bprt a:

Login Important Information

Should you encounter a login issue or require further
Vendor v assistance, you can contact our support team as below

Email - zjulalak j@pttdigital com

. Tel | 095-5210936
LOGIN
Error Occurred : Please Contact System Administrator as below

Email - PTTVendor@pttplc com

e Tel:02-537-1555

‘ &' Register

‘ B Email Login Manual

N Steps for Selecting User Type

Enter your email and password, then click "Sign in."
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optt

Sign in

Sign in with your email address

Forgot your password?

I 4 Steps for Entering Email and Password

click "Send verification code"

o ptt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

Send verification code

/ 4 Steps for Send verification code

Check your email for the OTP.
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€« M 0O m B & 10f 22,998 >
PTTPLC Test B2C 01 account email verification code = nboxx a
® Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.coms Sat,Dec7,9:23PM (1Thoursago) ¢ @ €
@ w©me~

Verify your email address

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message. ‘ p‘tt

p L - .
f\ “ Reply ) l‘/\r—) Forward /\',\ @)

3 deleted messages in this conversation. View messages or delete forever.

M check your email for the OTP.

Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

‘ pr **@gmail.com

Verification code

l 182933

e

/ 4 Steps for Entering the OTP
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Once you have successfully logged in, you will be directed to Web Portal PTTVM screen as seen in the

picture.

%

Approved Vendor List :’Qﬁ Procurement

(AVL) 52 Status/Certificate of Work

‘ Vendor Information
¥ >

s n
~$a -
tt &% »_ ESG Self Assessment t_:,'" PTT Bid Submission
-,

i

W Display screen after login (VM portal)

Vendors can access many functionalities by clicking on the menu box on the main menu screen or the

right menu bar, as seen in the image.

oL Approved Vendor List :‘ '{'} Procurement
2 ﬂ;-’

(AVL) & Status/Certificate of Work

N Example of Main Menu display
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PFOOI4 - USGN WM Gd02a Tugdu $ria [ Logout

& Vendor Information

\ccount Information

[EJvendor Permission Management

[DPTTs Green Procurement Evaluation

[ PTTs Procurement Survey (Procurement Process) o
[ PTTs Procurement Survey (Contract Management) (-]
[EProcurement Status/Certificate of Work

Q) Vendor Evaluation

[ General Power of Attorney

@ Responding to an Invitation to Bid

BFPTT AVL Registration

[A)ESG Assessment

/| Example of Menu Bar display
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4. Notification for pending status

Itis a screen that displays the current state of the number of works in progress. Which can be logged in from the

website https:/procurement.pttplc.com and then select the menu bar on the right.

2 .“m—mﬂ
= >

iz

Approved Vendor List z::&'} Procurement

‘?’!;J (AVL) r\: Status/Certificate of Work

NgoLNWY 10900

M Example of the dispute lay screen after successfully logging in (VM portal)

When pressed the button, system will display Manu Bar, vendors can check the number of applications

from the notification bell, as shown in the picture.
PFOO14 - USUN WA G302a Tugdu $riia [ Logout

Za Vendor Information

E)Account Information

(Evendor Permission Management

[ PTTs Green Procurement Evaluation

[ PTTs Procurement Survey (Procurement Process)
[ PTTs Procurement Survey (Contract Management) (]
EProcurement Status/Certificate of Work

Q vendor Evaluation

[ General Power of Attorney

@ Responding to an Invitation to Bid

FEJPTT AVL Registration

[2)ESG Assessment

M Example of Menu Bar display
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5. Vendor Information

This is a screen for viewing vendor information, which can be logged in from the website

https://procurement.pttplc.com When you're logged in, select Menu Vendor Informations.

J. A ' Approved Vendor List :‘{ﬁ Procurement
2 e (AW o _/; Status/Certificate of Work

PTT F&A Chatbot |

3
-

Ml Example of a screen showing a vendor information menu

When you press the vendor information menu, the system will display the screen as shown in the picture.
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Pre ] RETURN TO (PORTAL)
'ocurement
TH EN

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
with PTT PTT approval username

9 Create profile update request

(- RN ET G [y REGISTERED ADDRESS | [§ COMPANY DOCUMENTS | @ BUSINESS INFORMATION | iii PAYMENT INFORMATION | [B MAIN CONTACT >

Objective of request for editing *

How to update information PTTVM
1. Fill in objective or reason for editing

2 Edit your information

B General Information 3. Upload your file document.

4. Accept the terms and condition
Register Country *

5. Submit your request

vendor Type *

Vendorname = S3nsastark L]

vendor code [EENSLRVENLILLIN @

Telephone * 0869824509 ext

Mobile phone

Website

Ml Example of a detailed vendor information display

Vendor data is divided into 7 data segments as follows:

N

. General Information
. Registered Address

. Company Documents

2

3

4. Business Information
5. Payment Information
6. Main Contact

7. Additional Contact

Details of each group of vendor data are described in the next section, Editing Vendor Data.
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5.1 Edit Vendor Information
PTT Vendor Management System allows the company’s Main account or the Permission 2 account to edit
vendor information by pressing the button, . To see more details about PTTVM permission in the
“Vendor Permission Management” Section.
To edit vendor information, vendors can edit the draft record by pressing a button, . The

system will save the corrected information, and the vendor can come back to edit the information later.

5.1.1 Vendor Information

Displays vendor information. When the vendor presses the button, the system will

request vendor data modification for the administrator to consider and approve before completing the

data modification process.

® Vendor Information Individual Type

TH EN

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
with PTT PTT approval username

9 Create profile update request

(LGNNI G ) REGISTERED ADDRESS | [§ COMPANY DOCUMENTS | @8 BUSINESS INFORMATION | 0% PAYMENT INFORMATION | [ MAIN CONTACT >

.
Objective of request for editing *

How to update information PTTVM
1. Fill in objective or reason for editing

2. Edit your information.

B General Information 3. Upload your file document.

4. Accept the terms and candition
Fegter Country 5. Submit your request.

vendor Type *

Vendorname «  Sansastark o

vendor code [EFNSLRVEIILI LN @

0869824509

Telephone * ext
Mobile phone
Fax ext

Website

Ml Example of the Edit vendor Master Data screen Category Individual — Company Details
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Create Request Submit Request Awaiting approval

Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for

tion and

with PTT PTT approval

9 Create profile update request

D HISTORY

B GeneraL INFORMATION [ JETECEUEEFULEISSN [ COMPANY DOCUMENTS | @8 BUSINESS INFORMATION | T PAYMENT INFORMATION | B MAIN CONTACT >
Objective of request for editing *

How to update information PTTVM

1. Fill in objective or reason for editing
2 Edit your information

B Address by Passport 3. Upload your file document

4. Accept the terms and candition
Address by Passport
5. Submit your request

(® ADDRESS FOR CONTACT WITH PTT

International Version
Vendor Address *
189/179
Street
Nakhon In
Country *
[AN] Dutch Antilles -
City *
AA
Sub District *
AA
Postal Code *
AA
Other address
Use the contactable address that is the same as the address on the passport

Ml Example of the main vendor data edit screen Type Individual — Registered address

Specifying the vendor information as follows (The fields * sign is mandatory and cannot be blank.)
Field Description
Obijective of request for Provide the purpose of the request.
editing *
Company Details
Register Country * Country information where the vendor is registered. (Data editing is not allowed.)
Vendor Type * Vendor Type Information (Data editing is not allowed.)

E-Mail (for contact PTT) * | E-Mail for contact with PTT

Vendor Name * English vendor name information

Vendor Code Enter the vendor ID information in the PO/contract that has transacted with PTT.
Tel. * Phone Number Information

Mobile Phone Mobile Number Information
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Field Description
Fax Fax Number Information
Website Website Information

Registered Address

Address * Enter address information
Street Enter street information
Country * Enter country information
City * Enter city information

District * Enter district information
Sub-District * Enter sub-district information
Postal Code * Enter postal information

® Juristic Person Type
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Create Request Submit Request Awaiting approval
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and
PTT PTT approval
9 Create profile update request

5] RETURN TO (PORTAL)

Completed Registration
You will receive an email confirming the registration approval along with your
usemame

- WU T Y [} REGISTERED ADDRESS | [§ COMPANY DOCUMENTS | @ BUSINESS INFORMATION | i1 PAYMENT INFORMATION | [B MAIN CONTACT = [B ADDITIO >

Objective of request for editing *

Register Country *
Vendor Type *

VAT Registration No. *

PSR,

“Press the DBD button to impart company information from the Department of Business
Development (DBD Web Service)

Registration type (TH) *
Title name (TH) *
Vendor name TH * 3 °

Postscript (TH) *

1.000,000 00

Registered CapitalBaht) * . cace your registered capital is not recorded, please enter O

Vendor name (EN)

gt + A0D VENDOR CoDE i)

089

Telephone * ext
Mobile phone
Fax ext
Website

[ 1agree to The Privacy Policy

e

Ml Example of the Edit vendor Master Data screen Juristic type — Company Details

How to update information PTTVM
1Fill in objective or reason for editing
2 Edit your information.

3. Upload your file document

4 Accept the terms and condition

5. Submit your request.
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O prtt

Procurement

Create Request Submit Request Awaiting approval
Please fill in your information or business for introduction or contact with ‘Submit a registration request to As a step, wait for verification and
PTT PTT approval.
O create profile update request

GENERAL INFORMATION

B REGISTERED ADDRESS

B COMPANY DOCUMENTS ﬂ BUSINESS INFORMATION

Objective of request for editing *

g

“Press the DBD button to import company information from the Department of Business Development (DBD Web Service)

© ADDRESS FOR CONTACT WITH PTT

Branch office Branch Office

Headquarter Headquarter
Vendor Address * Vendor Address *
4 4
Strest Streat
Country * Country * .
[TH] Thailand (Us:. - [TH] Thailand (Us: d
City * City *
Pathum Thani - Pathum Thani -
District * District *
Thanyaburi - Thanyaburi -
Sub-district * Sub District *
Lam Phak Kut - Lam Phak Kut -
Postal Code * Postal Code *
12110 1210

[ 1agree to The Privacy Policy

> s | SENESRAS

Ml Example of vendor master data edit screen juristic type — Registered address

% PAYMENT INFORMATION

5] RETURN TO (PORTAL)

Completed Registration
You will receive an email confirming the registration approval along with your
usemame

B MaNcONTACT | B ADDITIO >

How to update information PTTVM
1.Fill in objective or reason for editing
2 Edit your information.

3 Upload your file document

4 Accept the terms and condition

5. Submit your request
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5] RETURN TO (PORTAL)

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT PTT approval usemame
© Create profile update request

D HISTOR

% PAYMENT INFORMATION | [ MAIN cONTACT | [B ADDITIO >

Objectve o equest o it @ wpoantitomatn ]
How to update information PTTVM
1Fill in objective or reason for editing,
2 dit your information.

B GENERAL INFORMATION E REGISTERED ADDRESS a COMPANY DOCUMENTS & BUSINESS INFORMATION

3 Upload your file dacument
4 Accept the terms and condition

B company Documents 5 Submit your request

© important Information

Conditions for attaching documents

Only jpg. Jpeg. png. pdf files

Tfile size must not exceed 10 MB.

Al attached documents must be duly signed by an authorized person and stamped (if any)

In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
Required Documents for PTTVM registration Click Download Click Download

PR,

*Press the DBD button to import company ion from the Dep of Business Development (DBD Web Service)
B Company Documents.

“ s s

File Type *

File attachment * BROWSE

Action

Certified Copy of VAT Registration
Certificate (Por Por 20) 16/12/2024 ﬂ

tunzidoumdyadwiu (nw. 20) pdf

Copy of the Certificate of

Company(not more than 6 month

before application) / List according

to the Certificate of Company 16/12/2024 ﬂ
HUodE Dousun(@gluiiu 6

1fiou)_30012567 pdf

Document 1ssue date 18/07/2024

[C] 1agree to The Privacy Palicy,

a o

Ml Example of vendor master data edit screen juristic type — Company Documents
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5] RETURN TO (PORTAL) .

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for v ation and You will receive an email confirming the registration approval along with your
PTT PTT approval usemame

O create profile update request

) GENERAL INFORMATION | [} REGISTERED ADDRESS | [§ COMPANY DOCUMENTS [FCRETEINSUTIEIIY O 7 PAYMENT INFORMATION | JB MAIN CONTACT |~ B ADDITIO >

@ mportant Information

How to update information PTTVM
1.Fill in objective or reason for editing
2 Edit your information.

Objective of request for editing *

3. Upload your file document
4 Accept the terms and condition
Business Information 5. Submit your request.

o Important Information

* Only jpg. jpeg png, pdf files

* Ifile size must not exceed 10 MB

® All attached documents must be duly signed by an authorized person and stamped (if any)
« Required Documents for PTTVM registration Click Download Click Download

Product and Service (Please specify at least 1 item)

Product/Service *

Type

*Can specify information to search and can select more than 1
item
Click Download *Product and Service

Bases Manufacturer (§waoansiAlius:LAnd10) B

Recommended file products and service

Portfolio file and Experience

Certificate or Quality Certificate

[ 1agree to The Privacy Policy

Ml Example of vendor master data edit screen juristic type — Business Information
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Create Submit Request Awaiting approval
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and
PTT PTT approval
9 Create profile update request

B GENERAL INFORMATION B\ REGISTERED ADDRESS B COMPANY DOCUMENTS & BUSINESS INFORMATION

Objective of request for editing *

@ important Information

Check payment
* Have to select only 1 SCB bank branch

Payment Method *
Check Payment -

Branch of SCB Bank for collecting a

cheque * | WSSW 9

[J 1agree to The Privacy Policy

B> SUBMIT SAVE DRAFT -

Ml Example of vendor master data edit screen juristic type — Payment Information

E PAYMENT INFORMATION

5] RETURN TO (PORTAL) .

Completed Registration
You will receive an email confirming the registration approval along with your
usemame

B maIN CONTACT | [B ADDITIO >

How to update information PTTVM
1.Fill in objective or reason for editing
2 Edit your information.

3 Upload your file document

4. Accept the terms and condition

5. Submit your request
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O prtt

Procurement

5] RETURN TO (PORTAL)

Create Request Submit Request Awaiting approval
Please fill in your information or business for introduction or contact with ‘Submit a registration request to As a step, wait for verification and
PTT PTT approval.
9 Create profile update request

a GENERAL INFORMATION B REGISTERED ADDRESS B COMPANY DOCUMENTS ﬂ BUSINESS INFORMATION

Objective of request for editing *

Contact Informa

Fill information and check
before print

Attach documentation for
email changes

© mportant information

Primary E-mail (Main e-mail address)
* In case of a request to change the primary email (the main email address). all require documents must be signed by authorized
personls) and Company’s Seal (if available)

XXXX XXKK

Firstname * Lastname *
Mobile phone * X% Telephone | O8%
E-mail *

**This email is used for log in to the PTTVM system

Change contact e-mail information

Version form * (@ Thai () English

PREVIEW

CONFIRM OTP

Preview and Print

File Type *

File attachment *

BROWSE

PR,

*Press the DBD button to import company information from the Department of Business Development (DBD Web Service)

[ 1agree to The Privacy Policy

8

Ml Example of vendor master data edit screen juristic type — Main Contact Information

i PAYMENT INFORMATION

Completed Registration
You will receive an email confirming the registration approval along with your
usemame

B3 main conTACT [l = IEGLTT- I

@ important Information

How to change the primary e-mail address for your company
1Fill in objective or reason for editing

2. Specify the new primary e-mail address

3 Preview, Print and complete the form.

4 Upload the form and required document(s)

5 Accept the terms and condition

6. Submit your request

Documents for requesting a change of primary email in PTT Vendor
Management (PTTVM)

Company

1. Copy of Registration Letter (At least & months validity)

2 Copy of taxpayer identification card

3. Power of attorney (if any)

Ordinary person

1. Email change request form

2 Copy of ID Card/Passport
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bpﬂ £ RETURN TO (PORTAL)

Procurement
Awaiting approval Completed Registration
Please fill in your informa As a st t for verification and You will recetve an email co g the rey oval along with your
approval
© create profile update request

£ HISTORY

< INFORMATION B REGISTERED ADDRESS E COMPANY DOCUMENTS ﬁ BUSINESS INFORMATION E PAYMENT INFORMATION - MAIN CONTACT
Objective of request for editing *

How to update information PTTVM
1.Fill in objective or reason for editing
2 Edit your information.

3 Upload your file document

4 Accept the terms and condition

Contact Information 5. Submit your request

Contact Type *

Firstname * Lastname *
Mobile phone * Telephone
E-mail *

Contact Type Firstname - Lastname Mobile phone Telephone

Sales Representative au 089

[ 1agree to The Privacy Policy

> susmtT ll © cance

Ml Example of vendor master data edit screen juristic type — Contact Information

Specifying the vendor information as follows (The field with the * sign is mandatory and cannot be blank.)
Field Description
Objective of request for Provide the purpose of the request.
editing *

Company Details

Register Country * Country information where the vendor is registered. (Data editing is not
allowed.)
Vendor Type * Vendor Type Information (Data editing is not allowed.)

Registered Capital (Baht) * Registered Capital Information
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Field

E-Mail (for contact PTT) *

Vendor Name *
Vendor Code

Tel.*

Mobile Phone

Fax

Website

Registered Address
Address *

Street

Country *

City *

District *
Sub-District *

Postal Code *
Important Documents

Document Type *

Document File *

Business Information
Product/Service *

Product/Service Type

Description
E-Mail Information for contact with PTT

English vendor name information

Enter the vendor ID information in the PO/contract that has transacted with PTT.

Phone Number Information
Mobile Number Information
Fax Number Information

Website Information

Enter address information
Enter street information
Enter country information
Enter city information

Enter district information
Enter sub-district information

Enter postal information

Specify the document type, including:

« VAT Registration Certificate (Form P.N.T. 20)

« Company Certification Letter (not older than 6 months) / Certified Copy of
Company Certification

+ Other documents

* VAT Registration Change Request (Form P.N.T. 09).

Attach the important document file. The document must meet the following
requirements:

» Acceptable file formats: .jpg, .joeg, .png, .pdf

* Maximum file size: 10 MB

All attached documents must be signed and certified as true copies by the

authorized person and stamped (if applicable).

Information about the vendor's products or services.

Information about the product or service category.
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Field
Payment Information

Payment Method *

Main contact
Firstname *
Lastname *
Mobile Phone *
Telephone
Email *
Additional Contact Information
Contact Type *
Firstname *
Lastname *
Mobile Phone *
Telephone

Email *

Description

Choose the payment method from the following options:

* Check at Bank Counter

* Bank Transfer

The firsthame of the primary user.

The lastname of the primary user.

The mobile phone number of the primary user.
The contact phone number.

The email used to login to the system.

The type of additional contact

The firstname of the additional contact.

The lastname of the additional contact.

The mobile phone number of the additional contact
The contact phone number of the additional contact.

The email address of the additional contact.
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® Vendor Information Other/No Tax ID type
Optt

Procurement

S] RETURN TO (PORTAL)

Create Request Submit Request Awaiting approval
Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for verification and
with PTT PTT approval

) Create profile update request

B GENERAL INFORMATION

B} REGISTERED ADDRESS B COMPANY DOCUMENTS

Objective of request for editing *

B General Information

Register Country *

Vendor Type *

N Cannan University 0

+ ADD vVENDOR coDE i ]

Vendor

Vendor name

Company Code

" Company Name PTT
code

Vendor code 10033081 0 uuz.Uan
Telephone + 0987888366 ot 99
Mobile phone
Fax ext

Website

Ml Example of screen in company detail tab

& BUSINESS INFORMATION

Completed Registration
You will receive an email confirming the registration approval along with your
usemname

ORY

m PAYMENT INFORMATION B MAIN CONTACT >

How to update information PTTVM

1 Fill in objective or reason for editing
2. Edit your information,

3. Upload your file document,

4. Accept the terms and condition.

5. Submit your request
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6”“ ©] RETURN TO (PORTAL)

Procurement

TH EN
Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
with PTT PTT approval username

9 Create profile update request

4D HISTORY

B cenerAL INFORMATION 2 IEECESTE PN [ COMPANY DOCUMENTS | @8 BUSINESS INFORMATION | T8 PAYMENT INFORMATION | [B MAIN CONTACT >

|
Objective of request for editing *

How to update information PTTVM

1. Fill in abjective or reason for editing

2 Edit your information.

B Registered address 3 Upload your file document.

4. Accept the terms and condition

(8 ADDRESS FOR CONTACT WITH PTT 5 Submit your request

International Version

Branch Office
Headquarter

Vendor Address *

Colombia
Street
mr
Country *
[CO] Colombia -
City *
Bo Kata
District *
El Abra
Sub District *
Tequendama
Postal Code *

123

+ ADD MORE ADDRESS INFORMATION

B Example of vendor master data edit screen Other types/No Tax identification number — Registered address

Specifying the vender information as follows (The field with the * sign is mandatory and cannot be blank.)
Field Description
Objective of request for Provide the purpose of the update request.
editing *
Company Details
Register Country * Country information where the vendor is registered. (Data editing is not allowed.)
Vendor Type * Vendor Type Information (Data editing is not allowed.)

E-Mail (for contact PTT) * | E-Mail for contact with PTT
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Field Description
Vendor Name * Enter the vendor's name information in English.
Vendor Code Enter the vendor ID information in the PO/contract that has transacted with PTT.
Tel. * Enter your phone number
Mobile Phone Enter your mobile phone number
Fax Enter fax number information
Website Enter Website Information

Registered Address

Address * Enter address information
Street Enter street information
Country * Enter country information
City * Enter city information

District * Enter district information
Sub-District * Enter sub-district information
Postal Code * Enter postal information
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Steps to edit main contact information

1. The system will display the contact information screen as shown in the picture.

O pt

Procurement

£ RETURN TO (PORTAL)

Create uest Submit Request Awaiting approval
Please fil in your information or business for introduction or contact with Submit a registration request to Asa step, wait for verification and
PTT PTT approval
) Create profile update request

a GENERAL INFORMATION B REGISTERED ADDRESS E COMPANY DOCUMENTS = BUSINESS INFORMATION

Objective of request for editing * _
edit main contact

Contact Informat

Fill information and check
before print

Attach documentation for
email changes

© mportant Information

Primary E-mail {Main e-mail address)
* Incase of a request to change the primary email (the main email address). all require decuments must be signed by authorized
personis) and Company’s Seal (if available)

XXXXRX XAXHXK

Firstname * Lastname *

KXXXRX

Mobile phone * Telephone

E-mail *
**This email is used for log in to the PTTVM system

Change contact e-mail information | 0X@gmilcom

Version form * lish

PREVIEW

CONFIRM OTP

File Type *

File attachment *

BROWSE

PER,

“Press the DBD button to import company information from the Department of Business Development (DBD Web Service)

[0 1agree to The Privacy Policy
o

' Example of the edit contact information screen

TH EN
Completed Registration
You wil receive an email confirming the registration approval along with your
usemame

B mam conTacT [ = IEGTTR To IS

TH PAYMENT INFORMATION

@ mportant information

How to change the primary e-mail address for your company
1 Fill in objective or reason for editing

2 Specify the new primary e-mail address

3 Preview, Print and complete the form

4. Upload the form and required document(s).

5 Accept the terms and condition

6 Submit your request

Documents for requesting a change of primary email in PTT Vendor
Management (PTTVM)

Company

1 Copy of Registration Letter (At least & months validity)

2. Copy of taxpayer identification card

3 Power of attorney (if any)

Qrdinary persan

1. Email change request form

2 Copy of ID Card/Passport
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2. To edit contact information, the system will display the contact information screen as shown in the picture.

S RETURN TO (PORTAL) .

Submit Request

tan Tequest to

Awaiting approval

o oF CONtac with 5 @it for werification and

sppeenesl

B GEMERAL INFORMATION

) REGISTERED ADDRESS B COMPANY DOCUMENTS | @ BUSINESS INFORMATION

Objective of request for editing *

edit main contact

Contact Information

Fill information and dheck
before print

Attach documentation for
email changes
@ mportant Information

Prirmary E-mail (Main e-mafl address)
* Incase of a request to change the primary email (the main email address), all require documents must be signed by authorized
personis) and Company’s Seal (if available)

Firstname = XWX Lastname * MR
Mobile phong *+ <R Telephone
E-mail *
**This email is used for log in to the PTTVM system

ono@gmil com

Change contact e-mail information

Version form © (@) Thai (O English

Preview and Print

File Type *

File attachment *

BROWSE

PR

“Press the DBO button to impart company from the

of Business D

prment {DBD Web Service)

[ 1agree to The Privacy Palicy

e ) O

' Example of the Add contact information screen

E PAYMENT INFORMATION

Completed

You wil recetve an email oo g the o

1 appecwal along with your

s

B mam contact [l = LIRSS

@ mportant Information

How to change the primary e-mail address for your company
1Fill in objective or reason for editing

2 Specify the new primary e-mail address

3. Preview, Print and complete the form

4 Upload the form and required document(s)

5. Accept the terms and condition

& Submit your request

Documents for requesting a change of primary email in PTT Vendor
Managerment (PTTVM)

Compary

| Copy of Regrstration Letter (At least & months validity)
2 Copy of taxpayer identification card

3 Power of attarney (if any)

Ordinary person

1 Email change request form

2 Copy of ID Card/Passport
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® |f you want to change your email, you must enter the new email address and click the button

to verify the email with an OTP code. After clicking the button, the system will display a

request form for changing the email, as shown in the image.

Verify E-mail

The OTP code will be sent to

Time Remaining 277 Seconds

B CONFIRM 43 RESEND OTP

) | Example Screen After Confirming OTP

Vendor Management

Verify your email address

Thanks for verifying your test001@gmail.com account!

Your code is: 997204

Sincerely,

PTT Vendor Management

This message was sent from &n unmanitored emeil adaress. Piease do not reply fo this message.

roumadoyaiina
ns.02-537-2510 8wia - ptvm@pttpic.com
wdaymmsldnussuy

'(\ s 02-537-3456 A : sevicedesk@ptidigital.com 4 ) 4 \
WP -« | — !

M Example Screen of OTP Notification Email
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3. Press the button to display a form for changing email and your information as shown in the picture.

Then, printing this form and sign by authorized director of the company.

o ptt

Vendor Management

Amendment Form for Change Email
in PTT Vendor Management System (PTTVM)

Date. 3! Month. JUlY  year2024

Dear Strategic Procurement Division Manager
PTT Public Company Limited

We B CQ.LID

would like to inform that the company will change primary email address which used to receive
news and notifications about procurement transactions from PTT Vendor Management (PTTVM)
system with the details as follows.

r I@mail.
G Bl sareetesti@mail.com

sareetest2@mail.com

New E-mail

sare\ (8]2]

Contact Name Telephone Number

Remark
1 The form must be signed by the authorized director of the company.
. Please submit the form, required document and power of attorney (if any).
3. Al require documents must be signed by authorized person(s) and Company’'s Seal
(if available).

We certify that this information above is true

Signature Authorized Director of the Company
( )

@ Contract information: o 02-537-155, 02-537-2510 % pttvmgpttplc.com
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Documents for requesting a change of primary email in PTT Vendor Management (PTTVM)

Juristic Person Documents for requesting

Company or Public Limited 1. Email Change Request Form

Company or Limited 2. Copy of the ID card/Passport of the authorized director of the
Partnership/General Partnership company

3. Copy of Registration Letter / Incorporate Letter / Document
stating name and address

4. Power of attorney (if any)

Business Organizations / 1 Email Change Request Form
Foundations/ Cooperatives/ 2. Copy of the ID card/Passport of the authorized person of the
Associations / Chambers of company

Gonmerce #/Ciamcis Copy of Registration Letter (At least 6 months validity)

4. Copy of taxpayer identification card

S. Power of attorney (if any)

Ordinary Person Documents for requesting

Ordinary Person 1. Email Change Request Form
2. Copy of ID Card/Passport

B e Memation: o) 02-537-1555, 02-537-2510 %4 pttvm@pttplccom

' Example of the Add contact information screen
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4. Press the button to attach the request form with authorized signature and additional documents.

6”“ 5] RETURN TO (PORTAL) .

Procurement

File Type *

File attachment BROWSE
B aoo J € cancer

Document Detail Date Action

Print Farm Request from VMS that is signed the company approval " !
Manual
authority (Required) u :“d 14/07/2024 ﬂ
03!
evaluationReport_vendor_0010000846 (1).pdf P

. Example of the Add document files screen

5. In the case where the vendor has specified a Vendor Code in the PTTVM system, the button

will appear on the screen as shown in the picture.

6”“ S RETURN TO (PORTAL) .

Procurement

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact with Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
PTT PTT approval usemame

9 Vendor Information

£D HISTOR

-

# EDITPROFILE | B EDIT MAIN CONTACT
-

Py GENERAL INFORMATION | [ REGISTERED ADDRESS | [§ COMPANY DOCUMENTS | @ BUSINESS INFORMATION | i1 PAYMENT INFORMATION [l JEPCRTi/Ta gl [E ADDITIONAL CONTI

Contact Information

Firstname * Lastname *

i
i

How to change the primary e-mail address for your company

1Fill in objective or reason for editing

2 Specify the new primary e-mail address

3 Preview, Print and complete the form.

4 Upload the form and required document(s).

5. Accept the terms and condition

6. Submit your request

Documents for requesting a change of primary email in PTT Vendor
Management (PTTVM)

Mobile phone * Telephone

E-mail *

Company
“+This email is used for log in to the PTTVM system 1. Copy of Registration Letter (At least & months validity)

2. Copy of taxpayer identification card
3 Power of attorney (if any)
Ordinary person
1 Email change request form
2 Copy of ID Card/Passport

' Example of the Add contact information screen (Vendor code)

6. When you press the button , vendor can edit the main contact information.
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® |n the case of editing the main contact information without changing the email, the vendor can fill in the

information, attach supporting documents, and click the button as shown in the picture.

5] RETURN TO (PORTAL) .

Create Request Submit Request Awaiting approval Completed Registration
Ploase fil in your information or business for introduction or contact with Submit a registration request to
PTT

egistration approval along with your

me

) Create profile update request

9D HISTOI

a GENERAL INFORMATION e REGISTERED ADDRESS B COMPANY DOCUMENTS #% BUSINESS INFORMATION PAYMENT INFORMATION B MAIN CONTACT ﬂ ADDITIONAL CONT/

Important Information
Request change main contact How to change the primary e-mail address for your company
1 Fill in objective or reason for editing

Objective of request for editing *

2 Specify the new primary e-mail address
3 Preview, Print and complete the form.
4 Upload the form and required document(s)
6 Submit your request
Documents for requesting a change of primary email in PTT Vendor

Management (PTTVM)
. . Company
Fillinformation and check Attach documentation for 1 Copy of Registration Letter (At least & months validity)
print email changes

2 Copy of taxpayer identification card
@ important i - 3 Power of attorney (if any)
Ordinary person

1 Email change request form

Primary E-mail (Main e-mail address)
« In case of a request to change the primary email (the main email address), all require documents must be signed by authorized
person(s) and Company’s Seal (if available)

2 Copy of ID Card/Passport

XXX XXX

Firstname * Lastname *

0890000000

Mobile phone * Telephone

E-mail *

**This email is used for log in to the PTTVM s

Change contact e-mail information CONFIRM OTP

Version form * @ Thai (O English

PREVIEW

File Type *

File attachment * BROWSE

*Press the DBD button to import company information from the Department of Business Development (DBD Web Service)

Action

Hiodasusaousuin 0on 10 an 2562 pdf 08/12/2024 u

[ 1agree to The Privacy. Policy

' Example of Editing the main contact information screen (without chabging the email)
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® |n the case of editing the main contact information and/or changing the email, the vendor must click the

button to verify the email with an OTP code.

Then, clicking the button to display a request form for changing the email, as shown in

the image. After that, attach supporting documents, and click the button .

Verify E-mail

The OTP code will be sent to

Time Remaining 277 Seconds

B CONFIRM 43 RESEND OTP

y | Example Screen After Confirming OTP

Vendor Management

Verify your email address

Thanks for verifying your test001@gmail.com account!

Your code is: 997204

Sincerely,

PTT Vendor Management

This message was sent from &n unmonitored email adaress. Piease do not reply fo this message.

roumadayaiiina
n2.02-537-2510 #wia : ptvm@pttpic.com
udafymmsldnussuy

*\ s 02-537-3456 A : sevicedesk@ptidigital.com . 4 \
e LF - — « !
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M Example Screen of OTP Notification Email

7. In case you want to delete document, vendor can press the button, B in the desired list.

Steps to add additional contact information

1.

O pre

Procurement

The system will display the contact information screen as shown in the picture.

Create Request

6 Create Registration Request

GENERAL INFORMATION | [} REGISTERED ADDRESS | [B company pocumenTs | B mam contacT [l =ENGR TN TN e

Contact Information

Contact Type *

Mabile phone

astop

Telephane

Awaiting approval

Completed Registration

' Example of the Add additional contact information screen

2. Once the contact information has been specified.

contact information and display it as shown in the picture.

Press the button , the system will save the

PTT Digital Procurement
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6’7# 5] RETURN TO (PORTAL)
Procurement

&N
Create Request Submit Request

Awaiting approval Completed Registration

6 Create profile update request

B GEMERALINFORMATION | [ REGISTERED ADDRESS | [ COMPANY DOCUMENTS | # BUSINESSINFORMATION | T pavMenTinFormManion | B mamconact = Jepe IR nrtes

How to updata information PTTVM

1 Fill in objective of reason for editing

Firstname | Sdree

Lastname - | Mmannes

Mabile phone + | 0918100861 Telephane

Eomail+ | Saree@mailcom

Mobile phane Telephane

Contact Type

Contact Type Firstname - Lastname Mobile phone Telephone E-mail (for contact PTT) Branch|
Accounting/Finance Officer
suree mannes 0818100861 saree@mailcom
(F&A Chatbot)
3

. Example of the Add additional contact information screen

3. To edit contact information, press the button in the desired item. The system will retrieve the contact

information from the system to display it as shown in the picture.
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) Create profile update request

D HISTORY

B ceneraLINFORMATION | Y REGISTERED ADORESS | [ COMPANY DOCUMENTS | @8 BUSINESS INFORMATION | T pavMeNT inrormaTion | BB mamcontacr [ERISu e )

How to update information PTTVM

Objective of request for editing *

1 Fill in objective or reason for aditing

2 Edit your informatio

Contact Information 3 pload your file

N . | Accounting/Finance Officer (F&A Chatbat)
Contact Type :

Firstname + | Suree Lastname | mannes
Mobile phong - | 018100881 S
Eomail- | Sareegmailcom

+% EDIT € cancEL

Contact Type Firstname - Lastname Mobile phane Telephone

suree mannes 0818100861 sares@mail com

B Example of contact information editing screen

4. In case you want to delete contact information, vendor can press the button, ﬂ in the desired list.
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5.1.2 Important document information
Displays the list of important document information for the vendor. If only the important document data
section can be edited. The system will save data, and there is no need to send a request to the PTT administrator
for approval.
® |mportant Document Information Individual Type
The list of archive file types is as follows:
O Copy of Passport
O Others

Procurement
T EN
Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact Subrmit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
with BTT P approval usemame

O Create profile update request

4D HISTORY

a GENERAL INFORMATION B REGISTERED ADDRESS B COMPANY DOCUMENTS g BUSINESS INFORMATION E PAYMENT INFORMATION - MAIN CONTACT >
Objective of request for editing *

How to update information PTTVM
1. Fill in objective or reason for editing
2 Edit your information

B company Documents 3 Uplead your file document.

4. Accept the terms and condition

@ Important Information 5 Submit your request

Conditions for attaching documents
Only jpg. jpeg. png. pdf files
1file size must not exceed 10 MB

All attached documents must be duly signed by an authorized person and stamped (if any)
In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
Required Documents for PTTVM registration Click Download Click Download

File Type *

File attachment * BROWSE
B apDD € CLEAR

Document Detail Action

Copy of Passport

Manual Upload 14/07/2024 E

[ 1agree to The Privacy Palicy

a v

uEsn Uon. $wia (UKnsu) = whgrtmdn uSdn Uon. 3o (UHBU)

Pﬂ 555 AUUIN OGS0 LLvDgIns WadGInS nganw 10900

Procurement © 2024 Copyright. version’1 0.0 (2024/06/09)

Ml Example of editing important document information screen for individual type
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® |mportant Document Information Juristic Type
The list of archive file types is as follows:

O Registration Letter/Incorporate Letter/Document stating name and address

O Other

O ptt

S] RETURN TO (PORTAL)
Procurement

TH EN
Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
with PTT PTT approval usemame

) Create profile update request

9 HI

>

Objective of request for editing *

How to update information PTTVM

B GENERAL INFORMATION B} REGISTERED ADDRESS B COMPANY DOCUMENTS & BUSINESS INFORMATION ﬁ PAYMENT INFORMATION B MAIN CONTACT

1. Fill in objective or reason for editing
2 Edit your information

B Company Documents 3. Upload your file document.

4 Accept the terms and condition
@ 'mportant Information 5. Submit your request

Conditions for attaching documents
* Only jpg jpeg, png, pdffiles
1file size must not exceed 10 MB

All attached documents must be duly signed by an authorized person and stamped (if any).
In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
Required Dacuments for PTTVM registration Click Download Click Download

B Company Documents

File Type *

File attachment BROWSE

Date
Registration Letter/Incorporate
Letter/Document stating name
and address
Registration Letterinc
- Manual Upload 14/07/2024 u
LetterDocument stating

and address pdf
Document issue date
10/07/2024

Ml Example of edit screen for important document information juristic type
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® |mportant Document Information Other types/No Tax ID
The list of archive file types is as follows:

O Others

O Registration Letter/Incorporate Letter/Document stating name and address

S RETURN TO (PORTAL)

Create Request Submit Request Awaiting approval Completed Registration
Please fill in your information or business for introduction or contact Submit a registration request to As a step, wait for verification and You will receive an email confirming the registration approval along with your
with PTT PTT approval

g Create profile update request

a GENERAL INFORMATION B REGISTERED ADDRESS a COMPANY DOCUMENTS ﬁ BUSINESS INFORMATION PAYMENT INFORMATION “ MAIN CONTACT >

Objective of request for editing *

How to update information PTTVM

1 Fill in objective or reason for editing

2 Edit your information

B Company Documents 3.Upload your file document

4. Accept the terms and condition

@ 'mportant information 5. Submit your request

Conditions for attaching documents
Only jpg, jpeg. png. pdf files
1file size must not exceed 10 MB

All attached documents must be duly signed by an authorized person and stamped (if any)
In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
Required Documents for PTTVM registration Click Download Click Download

B Company Documents

File Type

File attachment BROWSE
ADD CLEAR

Document Detail Date Action

B Example of the Edit Archive screen Other types/No Tax ID
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Steps to add important documents
1. The system will show it as a dropdown list, choose as follows, on the system will display the file

addition screen as show in the picture.

5] RETURN TO (PORTAL)

© 'mportant Information 5. Submit your request

Conditions for attaching documents

* Only jpg. jpeg. png. pdf files

* 1file size must not exceed 10 MB

® All attached documents must be duly signed by an authorized person and stamped (if any)

* in case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
* Required Documents for PTTVM registration Click Download Click Download

File Type
X
File attachment ~ Other
Application for the Amendment Value Added Tax
Registration (Por Por 09)
S LEAR
Document Detail Date Action

B Example of the Add archive file screen

2. Specify document information.

5] RETURN TO (PORTAL)

Procurement

B Company Documents 3 Upload your file document

4. Accept the terms and condition

@ important information 5. Subiiit your rquest.

Conditions for attaching documents
Only jpg. jpeg, .png. pdf files
1file size must not exceed 10 MB.

.

All attached documents must be duly signed by an authorized person and stamped (if any).

In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download
Required Dacuments for PTTVM registration Click Download Click Download

B Company Documents

File Type
Application for the Amendment Value Added T. -

File attachment

Document Detail Date Action

B Example of the Add archive file screen
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3. When the document information is provided, press the button, to save the document to the

system.

6’-’“ 5] RETURN TO (PORTAL) .

Procurement
1file size must not exceed 10 MB
All attached documents must be duly signed by an authorized person and stamped (if any)

n case of ID card/Passport please hide the sensitive data  Blood type, Religion ) example Click Download
Required Documents for PTTVM registration Click Download Click Download

File Type

File attachment BROWSE
B aoo | @ clear

Document Detail Date Action

Application for the Amendment

Value Added Tax Registration
Manual Upload 14/07/2024
(Por Por 09)

Copy of Invoice pdf

B Example of the Add archive file screen

4. To delete a document file, press the button, ﬂ in the desired item.

5.1.3 Business Information
Display the vendor's business details. The information will be changed even if only one component of the
company data is altered. PTT authorizes the data saving, and there is no need for an administrative request.

The Business Data list includes:
® Products & Services
® Product and service referral files
® Portfolio and Experience

® (Certificate of Standard or Quality File
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Create Request Submit Request Awaiting approval

3 Create profile update request

[y GENERALINFORMATION | [} REGISTERED ADDRESS | [ coMpany pocuments [ JEEREE NG

Objective of request for editing

Business Information

@ important information

aching documants
i Fles
®
e dul odt by an aut and stamped (if any)

VM registration Click Download Click Dewnload

Product and Service (Please spectfy at least | tem)

t/Service

Type

aunsns:ydoyandarimshum uaunsnEanlauinns

k Dannioad “Praduct and Service

Type

Salts Distributor IINUSHBESATUSAANIAZD] ﬂ

Recommended file products and service

BROWSE

Recammended file produucts and service

Detail

Datail

Portfolio fle and Experience

Partfolio file and Experience

Deta

Detail

Certificate or Quality Certificate

File Type

Detai

Certificate or Quality Certificate

Document Detail

[ 1agree to The Privacy Palicy

> susmIT

B Example of screen in business Information tab

PAYMENT INFORMATION | [l MAIN CONTACT >

How to updata information PTTVM

LFillinet

2 Edit you

3 Upload your file docus

the terms ar
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Steps to add product and service information

1. The product and service addition screen will be displayed as shown.

Product and Service (Please specify at least 1item)

Product/Service *

Type

*Can specify information to search and can select more
than 1item
Click Download *Product and Service

+ ADD € CLEAR

Type Action

Salts Distributor (HUNUSHUINBEISIADUSIANINED) ﬂ

W Example of adding product and service information screen

2. Provide product and service information

Product and Service (Please specify at least 1item)

Product/Service *

Product A
Type
Bases Manufacturer (WWaoaistAbUs:1ANGTD) X -
*Can specify information to search and can select more
than 1item

Click Download *Product and Service

+ ADD € CLEAR
Type Action

Salts Distributor (JUNUSHLINEaIsIADUS:LANLINED) ﬂ

B Example of adding product and service information screen

If the system doesn't provide any specific types of products or services, consumers can specific in others.

Click Download

by selecting the icon, vendors may also obtain a list of the products and services offered by the

company
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3. Press the button, to save the login credentials after the product and service information is

complete.
Type
Salts Distributor (WUNUdHUNganstAdus:LANLNGD) ﬂ
Bases Manufacturer (Haaa1stAdUsS:IANGI0) ﬂ

B Example of adding product and service information screen

Steps to add Recommended File Product and Service

1. The system will display the Add recommended file products and service as shown in the picture.

Recommended file products and service

Recommended file products and service BROWSE

Detail

+ ADD CLEAR

Document Detail Date Action

B Example of adding recommended product and service screen

2. Provided document file information.

Recommended file products and service

Recommended file products and service

Detail

+ ADD €1 cLEAR

Document Detail Action

B Example of adding recommended product and service screen
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3.When the document file information is provided, press the button, to save the credentials.

Document Detail Action

Payment Instruction Form.pdf Manual Upload 14/07/2024 ﬂ
B Example of adding recommended product and service screen

Steps to add Portfolio file and Experience

1. The system will display the Add portfolio file and experience as shown in the picture.

Portfolio file and Experience

Portfolio file and Experience BROWSE

Detail

+ ADD CLEAR

Document Detail

B Example of adding portfolio file and experience screen

2. Provided document file information.

Portfolio file and Experience

Portfolio file and Experience

Detail

+ ADD €3 cLEAR

Document Detail Action

W Example of adding portfolio file and experience screen
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3.When the document file information is provided, press the button, to save the credentials.

Document Detail Action

evaluationReport_vendor_0010000846
odf Manual Upload 14/07/2024
P

W Example of adding portfolio file and experience screen

Steps to add Certificate or Quality Certificate

1. The system will display the Add certificate or quality certificate as shown in the picture.

Certificate or Quality Certificate

File Type

Detail

Certificate or Quality Certificate BROWSE
+ ADD CLEAR

Document Detail Action

W Example of adding certificate or quality certificate screen
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2. Provided document file information.

Certificate or Quality Certificate

File Type
Certificate of 1ISO v

Detail
Certificate of ISO

Certificate or Quality Certificate

+ ADD €3 CLEAR

Document Detail

B Example of adding certificate or quality certificate screen

3.When the document file information is provided, press the button, to save the credentials.

Document Detail

Certificate of ISO
evaluationReport_vendor_0010000846 Certificate of ISO 14/07/2024 ﬂ
(1).pdf

B Example of adding certificate or quality certificate screen

5.1.4 Payment Information

Provide information about vendor payments. The system will submit a request to the PTT administrator for

approval before starting the process of data alteration when the vendor hits the button to change the vendor

information.

Payment information will be displayed only when the vendor has a vendor code notified by PTT.
The payment method is divided into 2 types as follows:
® Cheque Payment at SCB Bank Counter

® Bank Transfer
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S |

o o
Cvmier s T - e
(O Create profile update request
Objective of request for editing

How to update information PTTVM

editing

© ingortant information

ust be duly signed by an authorized person and stamped (if any)
plezse hide the sensitive data ( Blocd type. Religion ) example. Click Download

Payment Method *

B Example of screen in payment information tab

Steps to Add Payment Method: Check Pickup at Bank Counter

1. Select the Option
Choose the payment method for check pickup at the bank counter.
2. Specify the SCB Branch for Check Pickup

Select one of the following SCB branches for check pickup:
® Ratchayothin
® Khlong Luang
® Asoke
® Sathorn Road
® Sirinrat Building (Rama IV Road)
® Sun Tower Building (Vibhavadi Rangsit Road)
® Rojana (Ayutthaya)

® Amata Nakorn Industrial Estate

® Rayong
® Sriracha
® Kaeng Khoi

® Nakhon Pathom

® Rat-Yindee Road (Hat Yai)
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® Maliwan Intersection (Khon Kaen)
®  Phuket

® | aem Chabang Industrial Estate
® Map Ta Phut

® Bang Saen

® Surat Thani (Kanchanawithi Road)

Note: Bank branches may be subject to change.

Steps to add a money transfer payment method

Money transfer payment methods are divided into:
® Domestic [Money Transfer in Thailand]

® QOversea [Swift code/IBAN]]
When you select a money transfer payment method, the system will display an additional popup as

shown in the picture.

> Bank Transfer 9

Transfer to bank account The following documents must be attached

1. Request letter transfer money into bank accounts. ( Documents Forms)
2. Copy of savings account book Or current account only

3. Copies of documents signed by all authorized persons

Juristic Person Case

A copy of the juristic person certificate. (whole or evidence only shows the authorized representative of the juristic person)
Copy of Identification Card of authority person acting on behalf of Juristic Person.
Individual Person Case

Copy of ID card
Remark

1. Vendor pay bank fees and other expenses (If any) From the transfer to vendor By consenting to PTT Plc deduction of
product and service At that time.
2. Vendor the receipt must be attached, Receipt/Tax Invoices with the disbursement of funds.

B Example of more detailed popup screen

1. Details of money transfer in Thailand

1.1 The system will display the details of the transfer in Thailand, as shown in the picture.

PTT Digital Procurement Page 77 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual

For Vendors

Bank Account Datail (in Thailand)

Bank *

Branch *

Account Number *

*

Account name

Copy of the bank account passbook *

Funds transfer request farm *

Company Certificate and ID Card of
Authorized Signatory *

BROWSE

BROWSE

o Funds transfer request form Download

BROWSE

-

+ ADD CLEAR

B Example of a screen detailing money transfers in Thailand

1.2 Provided details of transfer in Thailand

Transfer details include: (The field with the * sign is mandatory and cannot be blank.)

Field Description
Bank * Bank Information
Branch * Bank branch information
Account Number * Bank account number information
Name of Account * Bank account name information
Copy of Book Bank * Copy of bank passbook with attached file with the following conditions:

® Specific files type such as .jpg, .jpeg, .png, and .pdf

Maximum file size allowed is 10 MB for each file.

Letter of intent to transfer | Information of the letter of intent to transfer money to the account can be

money to account * downloaded at the heading

PTT Digital Procurement
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Field Description

Import Information

n Funds transfer request form Download

Once the details are filled in, attach a file with the following conditions:
® Specific files type such as .jpg, .joeg, .png and .pdf
® Maximum file size allowed is 10 MB for each file.
Company Certificate and | Company certificate and ID card with attached file with the following conditions:
ID Card of Authorized ® Specific files type such as .jpg, .jpeg, .png, and .pdf

Signatory * ® Maximum file size allowed is 10 MB for each file.

6"“ 5] RETURN TO (PORTAL)
Procurement
Payment Information 3 Upload your file document

4. Accept the terms and condition

@ important Information 5. Submit your request.

Conditions for attaching documents

* Only jpg, jpeg png, pdf files

* 1file size must not exceed 10 MB.

Al attached documents must be duly signed by an authorized person and stamped (if any)

* In case of ID card/Passport please hide the sensitive data ( Blood type, Religion ) example Click Download

Payment Method * o
Bank Transfer -

Bank Account Datail (in Thailand)

Bank *
snansing -

Branch *
Jyuan 33 (Lon:T) -

Account Number *

123456789
Account name *
suree
Copy of the bank account passbook *
Funds transfer request form *
@ Funds transfer request form Download

Company Certificate and ID Card of
Authorized Signatory *

lans

M Example of a screen detailing money transfers in Thailand

1.3 When press the button, the system will save the information.
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Copy of the bank Funds Company Certificate and

Account Account

account transfer ID Card of Authorized Action
Number name .
passbook request form Signatory

5.nans 5
123456789 suree B a c . B
Ine D

y | Example of a screen detailing money transfers in Thailand

Once the login information has been saved, the information can be edited by press a button or press

the button B to delete the file.
2. Details of International Money Transfer

2.1 The system will display the details of the international transfer, as shown in the picture.

Bank Account Datail (International

Bank Account/IBAN * _
Bank Country *
Beneficiary A/C Name *
Beneficiary A/C No *
Correspondent Bank/Intermediary Bank SWIFT IBAN

Copy of Invoice * BROWSE

Payment Instruction Form * BROWSE

@ Payment instruction Form Download

Other BROWSE

+ ADD € CLEAR

Correspondent
Bank Account Bank Country Beneficiary Bank SWIFT Beneficiary A/C Name Beneficiary A/C No. Bank/Intermediary Banl4
SWIFT

Correspondent
Bank IBAN Bank Country Beneficiary A/C Name Beneficiary A/C No. Bank/Intermediary Bank
SWIFT

Ml Example of international money transfer details screen

2.2 Provided details of international transfer

PTT Digital Procurement Page 80 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

Transfer details include: (The field with the * sign is mandatory and cannot be blank.)

Field Description
Bank Account/IBAN * Bank Information
Bank Country * Country Information of the Bank

Beneficiary Bank SWIFT * | Beneficiary Bank SWIFT Information

Beneficiary A/C Name * Beneficiary Account Name Information
Beneficiary A/C No * Beneficiary Account No Information
Correspondent Correspondent Bank/Intermediary Bank SWIFT Information

Bank/Intermediary Bank

SWIFT
Copy of Invoice * Copy of invoice information with attached file with the following conditions:
® Specific files type such as .jpg, .joeg, .png, and .pdf
® Maximum file size allowed is 10 MB for each file.
Payment Instruction Payment Instruction information can be downloaded at the following
Form * Import Information
@ rayment Instruction Form Download
Once the details are filled in attach a file with the following conditions:
® Specific files type such as .jpg, .jreg, .png, and .pdf
® Maximum file size allowed is 10 MB for each file.
Other Once the details are filled in. Attach a file with the following conditions:

® Specific files type such as .jpg, .joeg, .png, and .pdf

® Maximum file size allowed is 10 MB for each file.
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Bank Account Datail (International)

Bank Account/IBAN *
IBAN -

IBAM *
GB30MIDL40051537558909

Bank Country *
[GE] United Kingdom -

Beneficiary A/CMName * .
PTT Energy Solution

Beneficiary A/CNo *

1234567890
Correspondent Bank/Intermediary Bank SWIFT IBAN
Copy of Invoice *
Payment Instruction Form *
o Payment Instruction Farm Download

Other

+ ADD & CLEAR

Correspondent
Bank Account Bank Country Beneficiary Bank SWIFT Beneficiary A/C Name Beneficiary A/C No. Bank/Intermediary Banid

SWIFT

Correspondent
Bank IBAN Bank Country Beneficiary A/C Name Beneficiary A/C No. Bank/Intermediary Bank

SWIFT

Ml Example of international money transfer details screen

2.3 When the button is pressed, the system will save the credentials.

Correspondent
Bank/Intermediary Bankj

Bank IBAN Bank Country Beneficiary A/C Name Beneficiary A/C No.

IBAN GB30MIDL40051537558909 [GB] United Kingdom PTT Energy Solution 1234567890

Ml Example of international money transfer details screen

2.4 Once the login information has been saved, the information can be edited by press a button

or press the button B to delete the file.
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5.2 Update History

Itis a screen for viewing the history of corrections of vendors' information. When press the button,

the system will display a list of revision history as shown in the picture.

Wait for spprove (V3]

Ml Example of the Revision History screen

Vendors can press the button, @ to access the editing details in the list of desired requests.

swa3vomsuaUsUUSINATUdaYa

T & s | s | mmseomasror | 5 v seomsr AR

Registered Capital(Baht
Begistration type (TH)

Title name (TH)

CHUMRAT £ CHUMR

o8] og7

Teleghone [ #xt

Mobie phone

Ml Example of the Revision History screen
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Vendors can press the button, © to access the request history in the list of desired requests

Request history

Ml Example of the Request history screen

PTT Digital Procurement Page 84 of 215 PTT Vendor Management System



For Vendors

@pﬂ' PTT Vendor Management System Manual

5.3 E-Mail notification of expiry/expiring documents

The PTT Vendor Management system will send an email notice of the expiry and expiry documents to the

specified E-Mail in the system if the vendor uploads various documents into the system, and those papers

have an expiration date.
i 2 —
/) W \
o Pt \ S

Vendor Management

Document Expired and will expire Notification

Aurfile daciumenis in PTT Ve
Qur Tiie aocuments P ve

List of Expired Documents:

Copy of the Certificate of Company(not

more than 6 month before application)
List according to the Certificate of
Company *_20240117.pdf

List of Expiring_Documents:

Copy of the Certificate of Company(not

more than 6 month before application
List according to the Certificate of
Company *_20240130.pdf

Should you have any gueries, piease do not hesitate to contact us

Tel. (+66)2-537-2000 Ext 12510 Emall : ptvm@pttpic.com

’ wu r— = \¥——J »

/4 Example of E-Mail Notifying Document Expiration/lImminent Expiry
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5.4 E-Mail notification of documents submission for request approval

The PTT Vendor Management system will send email notifications to the vendor for document submission
for request approval. There will be a total of 3 email alerts as follows:
® [E-Mail Notification No. 1 is an email notification to the vendor when the deadline of 15 days is

reached. reminding them to submit documents for request approval, as shown in the image.

P

Vendor Management

Notification of submission of documents for request
approval

Dear Prominent Drill and Rigs

According to Prominent Drill and Rigs has created request Prominent Drill
and Rigs, Request No. 2020001186 via PTT Vendor Management system. PTT
would like to inform that PTT has not yet received the supporting documents for the
request approval.

Please be informed to kindly submit the documents to PTT Public
Company Limited, Strategic Procurement Division, 1st Floor, Building 6, PTT

District, Bangkok 10900

This can be sent by EMS express mail or directly submitted to the Strategic
Procurement Department in order to get approval for the request Prominent Drill
and Rigs. If you have already submitted documents but the status is not yet
approved. Please contact (+66)2-537-2000 to 12510 Email : pttvm@pttplc.com

We truly apologize if you have already submitted all the documents.
Best Regards.
PTT Vendor Management

Should you have any queries, please do not hesitate to contact us
Tel. (+66)2-537-2000 Ext. 12510 Email : pttvm@pttplc.com

: ' 4 r— —— »

/) Example of E-Mail notification of submission of documents for approval of the application No.1
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® E-Mail Notification No. 2 is an email naotification to the vendor when the deadline of 30 days is

reached, reminding them to submit documents for request approval, as shown in the image.

%

= >—%

S eptt

Vendor Management

Notification of submission of documents for request approval

Dear Prominent Drill and Rigs

According to Tripop jutha has created request PTT Vendor Management Registration, Request
No. via PTT Vendor Management system. PTT would like to inform that PTT has not yet received the
supporting documents for the request approval.

Please be informed to kindly submit the documents to PTT Public Company_Limited, Strategic
Procurement Division, 1st Floor, Building €. PTT Head Office, 555 Vibhavadi Rangsit Road,
Chatuchak Subdistrict, Chatuchak District. Bangkok 10500

This can be sent by EMS express mail or directly submitted to the Strategic Procurement
Depariment in order to get approval for the request PTT Vendor Management Registration. Ifyou
have already submitied documents but the status is notyet approved. Please contact (+68)2-537-
2000 to 12510 Email : ptivm@pitpic.com

Note : Your request is valid for S0 days from the date on which this form was submitted the PTT
Vendor Management Registration (Due Date 29/07/2020). If you do not proceed within the specific
period, the system will cancel automatically.

Best Regards.

PTT Vendor Management

/) Example of E-Mail Notification of Submission of Documents for Application Approval No.2
® E-Mail Notification No. 3 is an email reminder to the vendor when the deadline of 90 days is reached,

notifying the vendor of the cancellation of the request.

PTT Digital Procurement Page 87 of 215 PTT Vendor Management System



(ép’t PTT Vendor Management System Manual For Vendors

-« P

/ \

bput

Vendor Management

Acknowledgement for the cancellation of PTT Vendor Management Registration

Dear XXO00XX

PTT would like to inform that the request No. 2023000677 on 25/01/2023 has not been proceeded
within the specified period of 20 days (due date 25/04/2023),
the request is automatically_cancelled.

Ifyouwould like to re-submit PTT Vendor Management Registration, please create a new request

via PTT Vendor Management System.

Best Regards,
PTT Vendor Management

Should you have any queries, please do not hesitate to contact us
Tel. (+66)2-537-2000 Ext 12510 Email : ptivm@pttpic.com

s\ y ‘ \
> ~« —— —<

/) Example of E-Mail to inform of cancellation No. 3
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6. Vendor Permission Management

To manage your employee’s permission, vendors must log in to PTT Vendor Management using the main
account. The following permissions are available in the PTT Vendor Management system:
Permission 1 : VIEW
Permission to read the company’s general information and contract management status.
Permission 2 : EDIT
Permission to read/write/modify the company’s general information, add/remove the rights
of access on the service.
Permission 3 : E-BG
Authorization to represent the company to identify and place collateral on Electronic Bank
Guarantee (eBG) Service.
The main account's default the permission 1 and 2. They have the rights to request the certificate of work in

PTTVM system.

6.1 Request for New Permission
To request authorization access for the employee or staff members of your company, the main account
user needs to follow these steps:

6.1.1 Click on the PTTVM icon and select the menu "Vendor Permission Management" as shown in the

picture.

K

i i,
.. 3 Approved Vendor List Procurement
Vendor Information ;lN i s a'\'} rocuremen
Z ’

(AVL) 28 status/Certificate of Work

_W

n

P id Submissi ~
=ia PTT Bid Submission Iy -\\\

[

PTT F&A Chatbot |

’5

mm :
in Jan. 3 (0T

M =xzpie of the PTTVM Portal screen
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Ml Example of the PTTVM menu screen

Sa Vendor Information

B Account Information

PFOO14 - uSUN WA Gd02a Tugdu $rria [ Logout

[@\rcndm Permission Management 2] ]

(O vendor Evaluation

BIPTT AVL Registration

[£)ESG Assessment

[ PTTs Green Procurement Evaluation

[ General Power of Attorney

[ PTTs Procurement Survey (Procurement Process)
[DPTTs Procurement Survey (Contract Management) ]

EProcurement Status/Certificate of Work

@ Responding to an Invitation to Bid

The system will provide a list of requests for access when the option is selected. (There won't be a list of

requests that first time).

Permission Request List

+ New Permission

Please submit the original document to PTT by EMS or by hand within 15 days to the address as follow;
Strategic Procurement and Administration Department, PTT Public Company Limited,
555 Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

Request No. Status

ﬂ:\lhl]ﬂ

Vendor Name

‘ Request No. 2023010945

Request to modify the permission

Create Date : 21/12/2023

Status: Waiting for the send request

W Example of the permission request list screen

Vendor Name: USGN W

Remark: -

Create Date

fifl A3noa [sadu $1nn

I
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+ New Permission
6.1.2 Click the button - to enter the vendor permission management request screen as

shown in the picture.

¥ Vendor Permission Management Step 1 of 4
2 3 4

Identify the name and authorization Term and Conditions Form Preview File Attachment

u

ﬁg Please select an specify the company's authorized directors (as per company registration certificate)

Specify the company’s authorized directors * & Add company’s authorized directors

[0  Panupong Chaiwee O  Orthai Maniwarm

0  Thanawat Lamyui

ﬁg List of authorized persons utilizing the system

Details of each permission

Permission 1 : Permission to read the company’s general information and
CONtract management s1atus

Permission 2 : Permission 1o read/write/modify the company’s general
information, add/remove the rights of access on the service.

Permission 3 : Autharization to represent the company to identify and
place collateral on Electronic Bank Guarantee (eBG) Service.

& Add authorized persons

Ml Example of a list of system access requests

Vendors may create new request before printing the application forms for approval and submitting

documents to PTT for the review and approval of the application list.

Step 1 - Identify the name and authorization.

6.1.3 The system will display a page for identifying the approval authority when you click the button

&Add horized di ) . ) .
to add an approval authority (as per the company registration certificate).
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Company's Authorized Directors

Surname *

Ml Example of adding company’s authorized directors

Specifying the information as follows: (The field with the * sign is mandatory and cannot be blank.)

Field Description
Name * Enter the authorized director's name
Surname * Enter the authorized director's surname

© Add

6.1.4 Click the button - to add authorization information as shown in the picture. Please E4 select
company'’s authorized directors (as per the company registration certificate) or the company’s attorney as
evidenced in the power of attorney letter, their name will be shown in the application form. Otherwise, the list of

authorized directors without the sign &4 will not be shown.

¥ Vendor Permission Management Step 1 of 4

2 3 4

Identify the name and authorization Term and Conditions Form Preview File Attachment

u

ﬁg Please select an specify the company's authorized directors (as per company registration certificate)

Specify the company’s authorized directors * & Add company’s authorized directors

[0  Panupong Chaiwee O  Orthai Maniwarm

0  Thanawat Lamyui

Ml Example of a list of approval authority after adding data
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List of authorized persons utilizing the system

6.1.5 Add the details for your employee who is the authorized person utilizing the system.

-c]- List of authorized persons utilizing the system

Details of each permission

Permission 1 : Permission to read the company’s general
information and contract management status.

Permission 2 : Permission to read/write/modify the
company’s general information, add/remove the rights of
access on the service.

Permission 3 : Authorization to represent the company to

identify and place collateral on Electronic Bank Guarantee
& Add authonized persons (eBG) Service.
ﬂ Authorized persens
o

ID card No_ * Permission

U Permission 1 : View

Name-Surname

] Y Permission 2 : Edit
(Eng)
{Please specify the name prefix) (] Permission 3 : e_BG
E-Mail *
Tel *

Ml Example of the list of authorized persons utilizing the system information screen

Specifying the information as follows.

(The field with the * sign is mandatory and cannot be blank.)
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Field

Description

List of authorized persons utilizing the system

ID Card No. *

Name-Surname (Eng) *

E-Mail *

Tel. *
Permission

Permission 1 : View

Permission 2 : Edit

Permission 3 : e-BG

Enter the 13-digit Thai National ID card number*, which will be used as a
username for each employee. This ID Number must not duplicate information
already approved under the same organization in the system. (*cannot use the
passport number)

Enter the authorized person’s full name, including the prefix (English)

Enter the authorized persons’ E-Mail address. The email address must not duplicate
that of other users. In cases where the email matches the main user, it must belong
to the same individual. The system will verify this by checking the first and last name

Enter the telephone number

Permission to read the company’s general information and contract management
status.

Permission to read/write/modify the company’s general information, add/remove
the rights of access on the service.

Authorization to represent the company to identify and place collateral on Electronic

Bank Guarantee (eBG) Service.

To input details for another employee, click the button to add anew one. The screen

will display their information as shown in the picture below.

“ Authonzed persons
m 1 1318

ID card No. *

Permission *

) )
Permission 1 : View

Name-Surname Mr.Thanawat
’ Permission 2 : Edit
(Eng)
{Please specify the name prefix) Permission 3 : e-BG
E-Mail * Thanawat F
7
Tel.* 081

) | Example of the employee detail and permission
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Continue &
6.1.6 Press the button, to complete the authorized person details step, and then move on to

the next step.

Step 2 - Terms and Conditions

The screen will display details about the teams and conditions in this step.
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ep 2 of 4 (Waiting for the send request)

o 3 4

+ ldentify the name and Term & Conditions Form Preview File Attachment

authorization

Terms & Conditions

The applicant acknowledges and agrees to comply with the terms and conditions as follows;

1. The Applicant agrees to be bound by any transactions done via the eBG Service under its account, whether
the applicant requests the issuance, renewal and/or amendment of electronic letter of guarantee including
any other actions of the applicant done via the eBG Service. The eBG is enforceable and equivalent to any
other form of performance security acceptable to PTT. The applicant authorizes PTT to compile and use the
applicant’s information provided te PTT for the purposes of any commercial or legal transaction related t
o the Service. For any damage of using features and functions of the Service to PTT or any person, the ap
plicant shall to be fully responsible to them.

2. The applicant is required to keep username and password in a safe place, and shall prevent unauthorized a
ccess to or disclosure of such information to any unauthorized person such unauthorized person to access
the Service. The applicant shall notify PTT promptly of any such unauthorized access to the Service or an
y loss of information. The applicant shall be bound by any acts done in eBG Service under the its own acc
ount, whether with or without authority.

3. The eBG Service is provided for convenience only. PTT assumes no warranty and shall have ne indemnificati
on obligations nor liability of any type with respect to the eBG Service except to the extent any losses,
expenses, claims, actions, damages or liabilities incurred by the applicant resulted from fraudulent acts
of PTT. PTT will use best endeavor to prevent such fraud and corruption to ensure the operation legitimac
y and good faith.

4. The applicant certifies that all documents, information, details in this agreement and/or submitting to P
TT, whether it is submitted to PTT by or for the applicant or the applicant’s representatives bin any for
ms or by anyene are true, accurate, complete, up-to-date and PTT is authorized to use such informatien in
the PTT’s system for the eBG Service. The applicant has legal rights to use the Service, without verifyin
g by PTT.

5. If the applicant wishes to change, modify or alter any information and/or details, the applicant shall in
form PTT in advance and PTT will proceed further with the approval process. The applicant agrees to be re
sponsible to existing and additional transaction and information in full

6. Applicant, the undersigned, confirms that the applicant does not have any previous record of abandoning a
ny work undertaken as declared by PTT , government agencies, state enterprises and other governmental org
anizations. PTT reserves the right to delist the applicant from its vendor lists without prior notificati
on in case that the applicant is found in such record.

7. The applicant hereby confirms that all information including attachments given to PTT with the applicatio
n form are genuine, correct and complete. PTT reserves the right and the applicant agrees to be removed f
rom PTT’s vendor lists in the event that such information and attachments are modified or changed to use
for an undue benefit to the applicant or for providing misleading information to PTT

8. The applicant is required to provide complete and accurate information on PTT Vendor Management and Elect
ronic Bank Guarantee (eBG) System for its own benefit.

9. The registration on PTT Vendor Management and Electronic Bank Guarantee (eBG) System shall be completed w
hen the applicant completes and submits the application form teogether with all required documents. PTT re
serves the right to request for additional infermation and/or documents. However, if the applicant fails
or refuses to provide such additional information, PTT reserves the rights to refuse such registration.

1@. The infringement of other’s copyrights, trademarks, trade secret, privacy and/er any other intellectual p
roperty rights is strictly prohibited.

11. Any documents uploaded in PTT’s system that contain any viruses will be automatically deleted from the sy
stem without prior notice.

12. PTT reserves the rights to revise, modify and/or cancel the registration and the applicant’s right to use
services on PTT Vendor Management and Electronic Bank Guarantee (eBG) System without prior notice.

13. The applicant agrees that PTT shall not be liable for any loss or damages of information incurred on PTT
Vendor Management and Electronic Bank Guarantee (eBG) system in any circumstances.

14. Where these terms and conditions are available in both Thai and English versions and there is any discrep
ancy and inconsistency, the Thai version shall prevail.

0O * | accept Terms and Condition (1)

00" | accept Terms and Condition (2) Click for read detail

@ PrEViOUS

B Example of terrms and conditions detail screen
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6.1.7 After reading the Terms and Conditions, you must check Ed the box to indicate your acceptance of

all of them. For a review and additional information, click the link Click for read detall

® Previous

Continue ®
Next, press the button to proceed to the next step or press the button for

returning to the previous step.

* | accept Terms and Condition (1)

* | accept Terms and Condition (2) Click for read detail

© Previous

W Link to read details of the Terms and Conditions

L Continue & ) . . .
6.1.8 By clicking the button , a popup will appear on the screen for notes. It is mentioned in

this message that you must print the application form and have the approval authority sign it. Press the

button n to continue next step.

ns, damages or liabilities incurred by the applicant resulted from fraudulent acts of PTT. PTT will use best endeavor
to prevent such fraud and corruption to ensure the operation legitimacy and good faith.

4. The applicant certifies that all documents, information, details in this agreement and/or submitting to PTT, whether
it is submitted to PTT by or for the applicant or the applicant’s representatives bin any forms or by anyone are tru

e, accurate, complete, up-to-date and PTT dis authorized to use such dnformation in the PTT's system for the eBG Servi

ce. The applicant has legal rights ¢ PTT.
5. If the applicant wishes to change details, the applicant shall inform PTT in
advance and PTT will proceed furtt Request No. : 2023010803 Please print ant agrees to be responsible to existing an

d additional transaction and infor .

6. Applicant, the undersigned, confii request document form for the authorized previous record of abandoning any work unde
rtaken as declared by PTT , goverl person (registreation cerificate) to sign and er governmental organizations. PTT reserves
the right to delist the applicant fication in case that the applicant is foun

- upload to the system.
d in such record.

7. The applicant hereby confirms thai iven to PTT with the application form are g
enuine, correct and complete. PTT ees to be removed from PTT’'s vendor lists i
n the event that such information to use for an undue benefit to the applica

nt or for providing misleading information to PTT.

8. The applicant is required to provide complete and accurate information on PTT Vendor Management and Electronic Bank G
uarantee (eBG) System for its own benefit.

9. The registration on PTT Vendor Management and Electronic Bank Guarantee (eBG) System shall be completed when the appl
icant completes and submits the application form together with all required documents. PTT reserves the right to requ
est for additional information and/or documents. However, if the applicant fails or refuses to provide such additiona
1 information, PTT reserves the rights to refuse such registration.

10. The infringement of other’s copyrights, trademarks, trade secret, privacy and/or any other intellectual property righ
ts is strictly prohibited.

11. Any documents uploaded in PTT's system that contain any viruses will be automatically deleted from the system without
prior notice.

B A popup message reminds the vendor to print the application form for the approval authority to sign.
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Step 3 — Form Preview

In this step, the screen displays a preview of the application form with the permission information.

ﬁ\lendor Per n Management Step 3 of 4 (Waiting for the send request)

+ Identify the name and

authorization

+ Term & Conditions Form Preview

Preview And Print Document

File Attachment

1< < oh of3 > bl &

Application Form

PTT Vendor Management and Electronic Bank Guarantes (s5G) Sevice

Dasie 7 Fabruay 2024

Remarkc View FTTVM Permission to rasd the

| informstion, ci

Edit PTTVM Permis

colisiersl on Elestronic Benk Guarsnize (86

identit; snd pis:

i ary

LT E R — Granior

(Signsture) somsy

{ Mr.Thanswst

Remark

@ Pre"ious

Ml Example of the application form preview before printing
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6.1.10 Press the button to print it out and and have the accountable party sign and stamp it

(if applicable). Then, save this signed document to your computer as a PDF or JPG file by scanning it.

® : . .
6.1.11 Press the button to next step or press the button Ond o returning to the previous

step.

Step 4 — File Attachment

In this step, the system requires documents for the registration of PTT Vendor Management and

Electronic Bank Guarantee (eBG) Service as follows
® The application form file includes the signature of the accountable party for this form.
® Certified Copy of the Certificate of Registration Issued by Ministry of Commerce not more than
3 months before application submission date which certified true copies with signature of
authorized directors and company’s stamp (if any) on every page
® Documents of company’s authorized directors/the company’s attorney as evidenced in the
power of attorney letter.

® Documents of authorized person to utilize the system.

ﬁ\fendor Permission Management Step 4 of 4 (Waiting for the send request)

+ ldentify the name and « Term & Conditions « Form Preview File Attachment

authorization

(/) File Attachment v

File Type * Select.

More explanation

File Attachment”

jpa. .jpeg. .png. .pdf Only
1 fileup to 10 MB

& Save Cancel

M Example of the file attachment step
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Description of Data:
Field Description
File Type The system determines the list of documents that need to be attached to the
system for approval of access authorization, consisting of 2 types of documents:
- (Require) means that documents to be attached to the system
- (if any) means optional documents
The vendor must attach all the requires to the system to allow the request.

More explanation Use for clarifying the additional file information.

6.1.12 Press the button to select files on your computer. The system only supports file extensions

Jpg, .jpeg, .png, and .pdf, with a file size not exceeding 5 MB.

6.1.13 Click the button to confirm upload an attachment file to the system or click the button

Cancel

to cancel.

ﬁVendor Permission Management Step 4 of 4 (Waiting for the send request)

Form Preview File Attachment

4
I

n & Conditions v

(A File Attachment ~

File Type *  Select...

More explanation

File Attachment”

g, .Jpeg. .png, .pdf Only
1 file up to 10 MB

.- JR
A - . x
The application form [Require]
3

File: company registration certificate.png ma

/) Example of a list of the file attachment screen.
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ubmit &
6.1.14 To confirm your request, press the button and click ﬂ at the popup as shown in the

picture.

ﬁ Vendor Permission Management Step 4 of 4 (Waiting for the send request)

o Confirm ! ' o

+ |dentify the name and | review File Attachment
authorization Confirm to Submit Request Form?

ME

EP_‘| File Attachment

File Type * Select .

More explanation

File Attachment®

-ipg, -ipeg. .png. pdf Only
1 file up to 10 MB

Please check that the attachment is correct before confirm the submit.
h - : x
The application form [Require]
+

File: company registration certificate.png mem

@ PrEVi o

Ml Example of a confirmation popup message

6.1.15 The message popup is shown on the screen, noting that the vendor has to submit all of

original documents to PTTPLC. Press the button ﬂ to acknowledge the message.

the
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& Vendor Permission Management_Sten 4 of 4_(Waiting for fhe senc

Update Request No : 2024000007
o Please submit the original ' o
+ Identify the name and 1+ document to PTT Public Company  review File Attachment
authorization Limited, Strategic Procurement
Division, 1st floor, 6th Building,
PTT Head Office, 555 Vibhavadi-
Rangsit Road, Chatuchak,Bangkok
sent by EMS or by hand within 15
File Type ' gays from the date of submitting
the form through website

ersons [Ifa_ .

More explanation
https://pttvm_pttplc.com Your

File Attachment’ request will proceed further with
the approva | process

Please specify at the corner of the

envelope “Documents for PTTVM’s ‘ B

Please check that the attachment is correct before confirm the submit.
- ; x
The application form [Require]
3

File: company registration certificate.png s

Card expiration date”
Registration”

B Example of acknowledged popup message

According to the image, the system indicates that the request is "Waiting for approval".

Permission Request List

Please submit the original document to PTT by EMS or by hand within 15 days to the address as follow;
Strategic Procurement and Administration Department, PTT Public Company Limited,
593 Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

Request No. Status Create Date

NIHLA . =

A
Py roouost o 2026000007

Request to add new permission

Vendor Name

Create Date : 07/02/2024 Vendor Name: USGN WNN Avnaa [Bzyju R

Status: Waiting for approval Remark: -

/| Example of a system access request list screen Show the status of the Add Access Request line as "Pending".
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The system will display a message prompting the user to submit the required documents to PTT. This message will
appear when there is at least one access request with the status “Waiting Approval.” Once the request has been

approved, the vendor will receive a confirmation email, as shown in the image below.

Vendor Management

Approval : The Right of Access PTTVM / eBG

Dear

With reference to your request regarding submission of Application Form / Revision Form for PTT
Vendor Management (PTTVM) and Electronic Bank Guarantee (eBG) System on PTTVM's website and
sending the original documents to PTT Public Company Limited. We would like to inform you that your

account has been approved as follow:

Username : vmtest02@gmail.com

Password : m8JU%gfVG8

To login, click this button

LOGIN PTTVM

Should you have any queries, please do not hesitate to contact us
Tel. (+66)2-537-2000 Ext. 12510 Email : ptivm@epttpic.com

lr\ . < — \-—[ \

Ml Example of Confirmation Email for Approved Request
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6.2 Modifying the existing permissions

The main account user has the right to request a modification to the existing list of authorized persons

utilizing the system as follows:

6.2.1 Click the button "Modify the existing permissions" as shown in the picture.

Permission Request List

:

Please submit the original document to PTT by EMS or by hand within 15 days to the address as follow;

Strategic Procurement and Administration Department, PTT Public Company Limited,
555 Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

Request No. Status
ﬁahum

Vendor Name

h
. Request No. 2024000007

Request to add new permission

Create Date : 07/02/2024

Status: Waiting for approval

y | Example of a system access request list screen

Create Date

. B

Q SEARCH
Q View Present Permission

Remark: -

Step 1 - Identify the name and authorization.

6.2.2 The system will display a page for identifying the approval authority when you click the button

to add an approval authority (as per the company registration certificate).

PTT Digital Procurement
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Company's Authorized Directors

Surname *

Sumame

)} Example of adding approval authority information

Specifying the information as follows: (The field with the * sign is mandatory and cannot be blank.)

Field Description
Name * Enter the authorized director's name
Surname * Enter the authorized director's surname

© Add

6.2.3 Click the button - to add more authorization information as shown in the picture. Tick &4 to
select company’s authorized directors (as per the company registration certificate) or the company’s
attorney as evidenced in the power of attorney letter, their name will be shown in the application form.

Otherwise, the list of authorized directors without the sign Ed will not be shown.

Q-g Please select an specify the company's authorized directors (as per company registration certificate)

Specify the company’s authorized directors * & Add company's authorized directors

0

Sinwimon sondighai U Susonti Notitawut

O Phanuporn Suwiwat Konkanok Teerawut 1 au

B Example of List of approval authorities after adding data

6.2.4 The screen displays information about the existing authorized persons and their permissions. You

can adjust their permissions by &4 ticking the box or removing the tick, as shown in the picture.
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List of authorized persons utilizing the system

Details of each permission

Permission 1 : Permission to read the company’s general information
and contract management status.

Permission 2 : Permission to read/write/modify the company’s
general information, add/remove the rights of access on the service.

Permission 3 : Authorization to represent the company to identify and
place collateral on Electronic Bank Guarantee (eBG) Service

& Add authorized persol
“ Authorized peIsens

1 ID card No_ ~ L Permission *
Permission 1 - View
Name-Surname (Eng) ©  Mr*®
Permission 2 : Edit
E-Mail * konkano Permission 3 - e-BG
099 . .. O Cancel All Permission

. Example of modifying the existing authorized person screen
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Step 2 - Terms and Conditions

The screen will display details about the teams and conditions in this step.

i Vendor Permission Ma

e send request)

o . ¢

tify the name and Term & Conditions Form Preview File Attachment

authorization

Terms & Conditions

The applicant acknowledges and agrees to comply with the terms and conditions as follows;

1. The Applicant agrees to be bound by any transactions done via the eBG Service under its account, whether
the applicant requests the issuance, renewal and/or amendment of electronic letter of guarantee including
any other actions of the applicant done via the eBG Service. The eBG is enforceable and equivalent to any
other form of performance security acceptable to PTT. The applicant authorizes PTT tc compile and use the
applicant’s information provided to PTT for the purposes of any commercial or legal transaction related t
o the Service. For any damage of using features and functions of the Service to PTT or any person, the ap
plicant shall to be fully responsible to them.

2. The applicant is required to keep username and password in a safe place, and shall prevent unauthorized a
ccess to or disclosure of such information to any unauthorized person such unauthorized person to access
the Service. The applicant shall notify PTT promptly of any such unauthorized access to the Service or an
y loss of information. The applicant shall be bound by any acts done in eBG Service under the its own acc
ount, whether with or without authority.

3. The eBG Service is provided for convenience only. PTT assumes no warranty and shall have no indemnificati
on obligations nor liability of any type with respect to the eBG Service except to the extent any losses,
expenses, claims, actions, damages or liabilities incurred by the applicant resulted from fraudulent acts
of PTT. PTT will use best endeavor to prevent such fraud and corruption to ensure the operation legitimac
y and good faith.

4. The applicant certifies that all documents, information, details in this agreement and/or submitting to P
TT, whether it is submitted to PTT by or for the applicant or the applicant’s representatives bin any for
ms or by anyone are true, accurate, complete, up-to-date and PTT is authorized to use such information in
the PTT's system for the eBG Service. The applicant has legal rights to use the Service, without verifyin
g by PTT.

5. If the applicant wishes to change, modify or alter any information and/or details, the applicant shall in
form PTT in advance and PTT will proceed further with the approval process. The applicant agrees to be re
sponsible to existing and additional transaction and information in full

6. Applicant, the undersigned, confirms that the applicant does not have any previous record of abandoning a
ny weork undertaken as declared by PTT , government agencies, state enterprises and other governmental org
anizations. PTT reserves the right to delist the applicant from its vendor lists without prior notificati
on in case that the applicant is found in such record.

7. The applicant hereby confirms that all information including attachments given to PTT with the applicatio
n form are genuine, correct and complete. PTT reserves the right and the applicant agrees to be removed f
rom PTT’s vendor lists in the event that such information and attachments are modified or changed to use
for an undue benefit to the applicant or for providing misleading information to PTT.

8. The applicant is required to provide complete and accurate information on PTT Vendor Management and Elect
ronic Bank Guarantee (eBG) System for its own benefit.

9. The registration on PTT Vendor Management and Electronic Bank Guarantee (eBG) System shall be completed w
hen the applicant completes and submits the application form together with all required documents. PTT re
serves the right to request for additional information and/or documents. However, if the applicant fails
or refuses to provide such additional information, PTT reserves the rights to refuse such registration.

18. The infringement of other’s copyrights, trademarks, trade secret, privacy and/or any other intellectual p
roperty rights is strictly prohibited.

11. Any documents uploaded in PTT’s system that contain any viruses will be automatically deleted from the sy
stem without prior notice.

12. PTT reserves the rights to revise, modify and/or cancel the registration and the applicant’s right to use
services on PTT Vendor Management and Electronic Bank Guarantee (eBG) System without prior notice.

13. The applicant agrees that PTT shall not be liable for any loss or damages of infermation incurred on PTT
Vendor Management and Electronic Bank Guarantee (eBG) system in any circumstances.

14. Where these terms and conditions are available in both Thai and English versions and there is any discrep
ancy and inconsistency, the Thai version shall prevail.

00 * | accept Terms and Condition (1)

01" | accept Terms and Condition (2) Click for read detail

® Previous

Ml Example of a list of system access requests In the detailed procedures and conditions.
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6.2.5 After reading the Terms and Conditions, you must check Ed the box to indicate your acceptance of

all of them. For a review and additional information, click the link Click for read detall

® Previous

Continue ®
Next, press the button to proceed to the next step or press the button for

returning to the previous step.

* | accept Terms and Condition (1)

* | accept Terms and Condition (2) Click for read detail

@ Previous

Ml Example of Link to read details of the Terms and Conditions

L Continue & . ) . . .
6.2.6 By clicking the button , a popup will appear on the screen for notes. It is mentioned in this

message that you must print the application form and have the approval authority sign it. Press the button

n to continue next step.

Ur APPCItGnG,  GHC UUCT 3Agntuy  CUNT A mS  LHEt LHC GpPP LIt WUt UL HOVe @iy previvus 1CUUlu Ul GUoanuuniny any woi R unuc
rtaken as declared by PTT , government agencies, state enterprises and other governmental organizations. PTT reserves
the right to delist the applicant from its vendor lists without prior notification in case that the applicant is foun
d in such record.

7. The applicant hereby confirms that all information including attachments given to PTT with the application form are g

enuine, correct and complete. PTT Leserves “i Hﬂh; i“ “i i““ﬁ“ agrees to be removed from PTT’'s vendor lists i

n the event that such information to use for an undue benefit to the applica
nt or for providing misleading ir
8. The applicant is required to prov: Request No. : 2023010804 Please print PTT Vendor Management and Electronic Bank G

uarantee (eBG) System for its own

9. The registration on PTT Vendor Mat fequestdocument form for the authorized  Bg) System shall be completed when the appl
icant completes and submits the aj person (registreation cerificate) to sign and d documents. PTT reserves the right to requ
est for additional information anc fails or refuses to provide such additiona

upload to the system.
1 information, PTT reserves the r P Y

10. The infringement of other’s copyr: and/or any other intellectual property righ
ts is strictly prohibited. n
11. Any documents uploaded in PTT's s\ tomatically deleted from the system without

prior notice.

12. PTT reserves the rights to revise, modify and/or cancel the registration and the applicant’s right to use services on
PTT Vendor Management and Electronic Bank Guarantee (eBG) System without prior notice.

13. The applicant agrees that PTT shall not be liable for any loss or damages of information incurred on PTT Vendor Manag
ement and Electronic Bank Guarantee (eBG) system in any circumstances.

14. Where these terms and conditions are available in both Thai and English versions and there is any discrepancy and inc
onsistency, the Thai version shall prevail.

* | accept Terms and Condition (1)

* | accept Terms and Condition (2) Click for read detail

® Previous Continue &

B A message reminds the vendor to print the application form for the approval authority to sign.
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Step 3 — Form Preview

In this step, the screen displays a preview of the application/revision form with the new permission

request.

ﬁVendor Permission Management Step 3 of 4 (Waiting for the send request)

o e ‘

+ |Identify the name and + Term & Conditions Form Preview File Attachment
authorization

Preview And Print Document

1< <oh of3 > > =

Application Form

PTT Vendaor Management and Electronic Bank Guarantee (eBG) Service

Date 7 February 2024

B

d director of the compary ss
evidenced in th

omey letier, having prinsipsl office st

585/ gudie

tne PTT Vendar Mansgement and Electroniz Bank Guarsntes (2BG) snd

follows:
Add accountis)
No. Attorney’s Information The Right of Access
1 Mr.Thanawst Protisiyakan 1 Fermission 1 :Vies

M st Protisiyskan
1D No.: 1318141525288 & Fem
E-mail: Thanawst P@gmsil.com
Eroms: 0574447574 ]  Permission 3: =BG

Remarc View PTTVM Permicsion to read the com

‘s genersl inforr

Edit PTTVM Permission to resdivrite/modify #

company's genersl information, sddiremove the rights of scces

=iz

Access eBG Autharizstio

represent the compsny to identiy and pisce collsiersl on Electronic Ssnk Gusraniss (£8G)

Senvics.

vice s per desils in Atisc

(SIGNSHUE). e ....Grentor

e T U

(SIS

(SIGNSIUTE] ..o cereseseene W EESS

Remark:

1. Granior shall indislwith the sffoc company's seal (i sny} st sny place:

Rzvis

omection on this Application Form

" Form for FTTVendor Mansgement snd

© Bank Gusrsntee (=BG} Senics

2. The suihorized sigratory shall be in

ue @

Ml Example of a list of system access requests In the detailed procedures and conditions.
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6.2.8 Press the button to print it out and have the person who responsible sign and stamp it

(if any). Then, save this signed document to your computer as a PDF or JPG file by scanning it.

6.2.9 Press the button to next step or press the button Ond o returning to the previous

step.

Step 4 — File Attachment

In this step, the system requires documents for the registration of PTT Vendor Management and

Electronic Bank Guarantee (eBG) Service as follows
® The application form file includes the signature of the person responsible for this form.

® Certified Copy of the Certificate of Registration Issued by Ministry of Commerce not more than
3 months before application submission date which certified true copies with signature of

authorized directors and company’s stamp (if any) on every page

® Documents of company’s authorized directors/the company’s attorney as evidenced in the

power of attorney letter.

® Documents of authorized person to utilize the system

ﬁVendor Permission Management Step 4 of 4 (Waiting for the send request)

+ |dentify the name and + Term & v Form Preview File Attachment

authorization

(A File Attachment v

File Type *  Select. .

More explanation

File Attachment”

ipg. ipeg, png, pdf Only
1 file up to 10 MB

- - : %
The application form [Require]
+

File: company registration certificate.png mem

M Example of a list of system access requests In the attachment file step
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6.2.10 Press the button to select files on your computer. The system only supports file extensions
Jpg, .jpeg, .png, and .pdf, with a file size not exceeding 5 MB.

6.2.11 Click the button to confirm upload an attachment file to the system or click the button

@ Cancel

to cancel.
| =3 ... B |
6.2.12 To confirm your request, press the button and click at the popup as shown in the

picture

ﬁn Vendor Permission Management Step 4 of 4 (Waiting for the send request)

o Confirm ! ' o
review File Attachment

v Identify the name and

authorization Confirm to Submit Request Form?

@ File Attachment

File Type * | Select...

More explanation
Browse

File Attachment®
-ipg. -jpeg, .png. .pdf Only

1 fileup to 10 MB

Please check that the attachment is correct before confirm the submit.
X

A
. The application form [Require]
File: company registration certificate.png -?-

Ml Example of a confirmation message for requesting an increase in access

6.2.13 The message popup is shown on the screen, noting that the vendor has to submit all of the

original documents to PTTPLC. Press the button n to acknowledge the message.
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ﬁn Vendor Permission Managemeni__Sten 4 of 4 _(Waiting for ithe send request)

Update Request No - 2024000007
o Please submit the original ' o
+ Identify the name and 1 document to PTT Public Company  review File Attachment
authorization Limited, Strategic Procurement

Division, 1st floor, 6th Building,
PTT Head Office, 555 Vibhavadi-

Rangsit Road, Chatuchak,Bangkok
sent by EMS or by hand within 15
File Type " §ays from the date of submitting

-

ersons [If a...

More explanation the form through website
https://pttvm_pttplc.com Your

File Attachment® .0\,est will proceed further with
the approva | process
Please specify at the corner of the

. envelope “Documents for PTTVM’s =]

Card expiration date
Registration™

B Message after confirming an access request

According to the image, the system indicates that the request is "Waiting for approval".

i i i
Permission Request List

Please submit the original document to PTT by EMS or by hand within 15 days to the address as follow;
Strategic Procurement and Administration Department, PTT Public Company Limited,
555 Vibhavadi-Rangsit Road, Chatuchak, Bangkok 10900

Request No. Status Create Date

AIKUA i =

LN
Py rocues: o 2024000000

Request to modify the permission

Vendor Name

Create Date : 07/02/2024 Vendor Name: USUN WNN AYADA fzsg.éu Ealary

Status: Waiting for approval Remark: -

M Example of a system access request list screen Show the status of the Add Access Request line as "Pending”.
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Once the request has been approved, the vendor will receive a confirmation email, as shown in the

image below.

-

Vendor Management

Result of Profile Update Request

[

Dear L§#n ANk

As you have profile update request summitted for PTT Vendor Management System, PTT Public

Co.,Ltd. has already verified and Approved your profile update request.

Request No. : 2024011119

LOGIN PTTVM

Best regards,

PTT Vendor Manangement

Should you have any queries, please do not hesitate to contact us
Tel. (+66)2-537-2000 Ext. 12510 Email : pttvm@pttplc.com
/

« — M = >

Ml Example of Confirmation Email for Approved Request (No Email Update Case)
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Vendor Management

Result of Profile Update Request

Dear Li§#N ANA

Co.,Ltd. has already verified and Approved your profile update request.
Request No. : 2024011112

Email (Old) : tester06.5555@gmail.com

Email (New) : tester06.6666@gmail.com

First-Time Login Password : PL@tB08zI6

LOGIN PTTVM

Best regards,

PTT Vendor Manangement

Should you have any queries, please do not hesitate to contact us
Tel. (+66)2-537-2000 Ext. 12510 Email : pttvm@pttplc.com

As you have profile update request summitted for PTT Vendor Management System, PTT Public

e

Ml Example of Confirmation Email for Approved Request (Email Update Case)
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6.3 Checking the user's account permissions.
The main account user and employees with the right to access PTTVM can check their account permissions
and information using the following steps:

6.3.1 Click the menu "Account Information" as shown in the picture.

PFOO14 - USUN WAF G302a Tugdu $ria > Logout

S Vendor Information

[@Accoum Information ]

[Evendor Permission Management
[ PTTs Green Procurement Evaluation °
[ PTTs Procurement Survey (Procurement Process)

[ PTTs Procurement Survey (Contract Management) (:]
[EProcurement Status/Certificate of Work

(O vendor Evaluation

[ General Power of Attorney

@ Responding to an Invitation to Bid

BIPTT AVL Registration

[FJESG Assessment

Ml Example of PTT Vendor Management system screen

6.3.2 The system displays a list of all permissions as shown in the picture.

Details of each permission

') Permission 1 : Permission to read the company’s general information and contract management status.
') Permission 2 : Permission to read/write/modify the company’s general information, add/remove the rights of access on the service.

') Permission 3 : Authorization 1o reprasent the company to identify and place collateral on Electronic Bank Guarantse (eBG) Service.

O runoikn - nasdandoulenansuausiuivla-nisiulanaiseaulad 1JUANEVaY Account nandluuUEGNINGU

£ Operator Account

Last Update Status Name “
Permission 2 : Edit | Permission 3 : e-BG

05/01/2024 Main Account PTT Digital Solutions Co., Ltd.
2 05/01/2024 Employee Account  Panupong Chaiwiwat Q [x] [v]
o have permission o no permission

M Example of all authentication screens
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7. Abandonment of Work

In the case of vendors who have abandoned their work either at PTTPLC or any government agency, they

can check their status in PTTVM through two channels:

® PTT Procurement Website : To access the page, input the URL https://procurement.pttplc.com/ and

click the button to get into the LOGIN screen.

Fontsize 3 5 @ | Display a a a Bl Report a complaint 1365 Tne | En

Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us
. .
/4 - ’a 3 M - [,’7
¢
. g

INsPERTING TFE

CERTIFICATE/GEWORK
£ S

B REGISTER

VENDOR REGISTER

.7'» h \

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

N Example of PTT Procurement Website - LOGIN button

® PTT Vendor Management : To access the page, input the URL

https://pttvm.pttplc.com/index.html#/app/signin. Enter your email and password, then press the button

to login to the system.

For Vendors the login process to the PTT Vendor Management System can be done as follows:
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Select your user type and click "Login."

Login Important Information
System Access Type Should you encounter a login issue or require further

Vendor > assistance. you can contact our support team as below

Email - zjulalak j@pttdigital com

. Tel | 095-5210936
LOGIN ]
Error Occurred - Please Contact System Administrator as below

Email : PTTVendor@pttplccom

e el 02-537-1555

‘ &* Register

‘ B Email Login Manual

N Steps for Selecting User Type

Enter your email and password, then click "Sign in."

optt

Sign in

Sign in with your email address

/ 4 Steps for Entering Email and Password

click "Send verification code"
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o ptt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

rification code

I 4 Steps for Send verification code

Check your email for the OTP.

€ M 0 m B & 10f 22,998 >
PTTPLC Test B2C 01 account email verification code = nboxx a ¢
Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.coms> Sat, Dec 7, 9:23PM (11 hours ago) ¥ “

e
0O me v

Verify your email address

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message. “ pﬂ

3 Niit? N (@)
( & Reply )( ~ Forward ) | )
N BN AC)

3 deleted messages in this conversation. View messages or delete forever.

¥ creck your email for the OTP.
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Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

@gmail.com

Verification code

l 182933

e

/4 Steps for Entering the OTP

7.1 On the screen displaying the PTTVM web portal, click on the PTTVM system menu in the upper right

corner of the screen as shown in the picture.

. ¢ g,
' 5 . . 3 Approved Vendor List \‘} Procurement
Vendor Inf t ‘lﬂs' IR
x b vendor normaton 2120 (v & Status/Certificate of Work

E Sakst
R S

P
(l gﬁb ESG Self Assessment

13

n
t‘:»" PTT Bid Submission
0

PTT F&A Chatbot |

0 (UK

/| Example of PTTVM web portal display
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PFOO14 - uSUN WA G302a Tugdu $rria [ Logout

- N
Za Vendor Information

B Account Information
(Evendor Permission Management £

[DPTTs Green Procurement Evaluation £
[ PTTs Procurement Survey (Procurement Process) @o
[ PTTs Procurement Survey (Contract Management) "
EProcurement Status/Certificate of Work

(Q vendor Evaluation

[ General Power of Attorney

@Responding to an Invitation to Bid

FPTT AVL Registration

[Z)ESG Assessment

/| Example of Menu Bar display

7.2 The PTTVM system menu expands the list of PTTVM options. When you click on the 'Vendor Information’
menu, it will display a menu bar with a people icon. If a vendor's status is normal, only the white people icon will be
shown. However, if vendors have abandoned their work at PTTPLC or any government agency, it will display the

white people icon with the 'Abandonment of Work' sign. Vendors can click on the icon for more details about their

general information and abandonment of work.

8 vendor information

L%; Account Information
#= vendor Permission Management

B #17's Green Procurement Evaluation

B3 1rs Procurement Survey (Procurement Process)
u PTT's Procurement Survey (Contract Management)
Procurement Status/Certificate of Work

Wil vendor Evaluation

A Respona to Tender Invitations

P P17 AVL Registration

B £5 Assessment

® Logout

woeuale

N Example of vendor information menu selection screen
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Remarks : Vendors can press ‘X' to close the PTTVM system menu or press to' to display the PTTVM system

menu.

7.3 The menu bar displays on the left, click the menu “Abandonment of Work” to show details.

Menu Vendor Information

¥ B/ Government Agency v
Company Details
B T T T
B/L nsuOnyg .
» 28/02/2023 Black List 4Twa
Company Documents nany
B/L nsuonyd .
» 16/01/2023 ) 61w
. ) nan
Business Information
B/L NsuUnyd i
> 27/01/2022 Black List 1 wa
naw
Contact Information B/ nsudngd ‘
v 24/12/72021 Black List 11wa
na
B/L nsuGny3

21/12/2021 B 1wa

nany

B/L nsulOnys

18/11/2021 G ows

nany

/4 Example of the menu “Abandonment of Work” and history list
7.4 The screen displays the history of work list abandonment broken down into three categories:
® B/LPTTPLC

® B/L Government Agency

® B/L The National Anti-Corruption Commission
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S —

Menu Vendor Information

B/L NSUGYE .
> 28/02/2023 Black List 4 Twa

nanig

B/L nsuUryg i
» 16/01/2023 Black List 1 Twa

nam

B/L nsuUryd

v

27/01/2022 Black List 1 Twa

namg

B/L nsuUryg

24/12/2021 Black List JRKE RRCE

nang

v

B/L nsuuUrys

» 21/12/2021 Black List 1 Twa

namg

B/L nsuUryg

18/11/2021 Black List 0Twa

nang

v

¥ B/L Government Agency v

/) Example of vendor blacklist list screen

Remarks: Each category tab will be displayed only if vendors have abandoned their work. However, if vendors have

never abandoned work in other categories, that category tab will not be shown on the screen.

Description of Data:

Field

Description

Blacklist Date

Displays the timestamp when the vendor blacklist status was recorded.

B/L Type

Displays a list of categories for work abandonment.

Status

There are 2 status as follows:

or any government agency.

and has returned to being a normal vendor.

1. ‘Blacklist’ refers to a vendor who has abandoned their work either at PTTPLC

2. ‘Unblacklist’ refers to a vendor who had abandoned their work in the past

Attachment

Displays the number of file attachments.

7.5 Vendors have access to see more details about their abandonment of work by clicking the button *

to expand and download file attachments.
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Menu Vendor Information

Company Details

Company Documents

Business Information

Contact Information

Abandonment of Work

[-¥ B/L Government Agency

l Blacklist D_.. B/L Type Attachment

B/L NsUOYE .
» 28/02/2023 Black List @ 41wWa

nan

B/L nsUOnys .
+ 16/01/2023 Black List @ 11wWa

na

- Flli)uﬁl?[m fi nA 0405.7/2 201 (NsudryEnany)

B/L nsudrys .
» 27/01/2022 Black List @ 11wa

na

B/L nsuUnyE .
> 24/12/2021 Black List @ 11wa

nan

B/L nsuUryE
> 21/12/2021 Black List @ 11wa

B/L nsuUrys .
> 18/11/2021 Black List @ 01wa

na

I 4 Example of screen viewing/ download of vendor blacklist documents
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8. Registration as PTT Approved Vendor List (AVL)
Vendors applying for PTT AVL through the PTT Vendor Management System (PTTVM) must follow the
following procedures.

® Vendor must register with PTTVM and create an account in order to access PTTVM (Please see

section 2 of this manual for more information about PTTVM registration)

® \endor must read and accept the PTT Vendor Sustainable Code of Conduct's terms and conditions

(PTT SSCoC)

® \endor must provide an online ESG Self-Assessment with a minimum score of 2.5.

8.1 Steps for registering as a vendor

Login to the PTTVM system by going to PTT Procurement Website with URL https:/procurement.pttplc.com

or directly to PTT Vendor Management Website with URL https://pttvm.pttplc.com/index.html#/app/signin as

shown in the two images below
8.1.1 After successfully logging in, Vendor may access the PTTVM system through two methods by

selecting the “PTT AVL Registration” menu option.

® Through the first method, Vendor may access PTT Procurement Website through the URL

https://procurement.pttplc.com and then click button as shown in the image below.

Fontsze 3 2 @ | Display a a a B Report a complaint 1365 Tng | En

ooy
% Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us

‘/
/

INSPETING T

B REGISTER

VENDOR REGISTER

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name o project number, document number

/| Example of PTT Procurement Website - LOGIN button
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® |n case of accessing via PTT Vendor Management (PTTVM), type the URL.

https://pttvm.pttplc.com/index.html#/app/signin Provide information email and password, then

press the button to login to the system.

For Vendors the login process to the PTT Vendor Management System can be done as follows:

Select your user type and click "Login."

M
Login Important Information
Syste Should you encounter a login issue or require further
veridor - assistance, you can contact our support team as below
Email - zjulalak j@pttdigital com
LOGIN
Error Occurred - Please Contact System Administrator as below
Email - PTTVendor@pttplccom
e Tel:02-537-1555
&% Register
‘ B Email Login Manual
N Steps for Selecting User Type
Enter your email and password, then click "Sign in."
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optt

Sign in

Sign in with your email address

Forgot your password?

I 4 Steps for Entering Email and Password

click "Send verification code"

o ptt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

Send verification code

/ 4 Steps for Send verification code

Check your email for the OTP.
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€« M 0O m B & 10f 22,998 >
PTTPLC Test B2C 01 account email verification code = nboxx a
® Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.coms Sat,Dec7,9:23PM (1Thoursago) ¢ @ €
@ w©me~

Verify your email address

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message. ‘ p‘tt

p L - .
f\ “ Reply ) l‘/\r—) Forward /\',\ @)

3 deleted messages in this conversation. View messages or delete forever.

M check your email for the OTP.

Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

‘ pr **@gmail.com

Verification code

l 182933

e

/ 4 Steps for Entering the OTP
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Once you have entered your username and password, Press the button, the system will display

the Web Portal PTTVM screen as shown in the picture.

Approved Vendor List :"{'} Procurement
(AVL) ;'95; Status/Certificate of Work

Vendor Information _:lﬂ\\'
i’ 2

L)

ESG Self Assessment t_::/‘ PTT Bid Submission
o

B Display screen after login (VM portal)

Vendors have access to a features by selecting them from the menu box on the Main Menu screen or the

menu bar to the right, as seen in the picture.

:‘ Q‘} Procurement

b :/\,; Status/Certificate of Work

N Example of Main Menu display
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PFOOI4 - USGN WM Gd02a Tugdu $ria [ Logout

Sa Vendor Information

B Account Information

[EJvendor Permission Management

[ PTTs Green Procurement Evaluation

[ PTTs Procurement Survey (Procurement Process)

[ PTTs Procurement Survey (Contract Management) (-]
BlProcurement Status/Certificate of Work

Q) Vendor Evaluation

[ General Power of Attorney

@ Responding to an Invitation to Bid

[ﬁpw AVL Registration J

[Z)ESG Assessment

. Example of PTT AVL Registration Menu

8.1.2 The system shows the "Registration as PTT AVL information” screen once the vendor chooses the

PTT AVL Registration menu. The vendor can chooses the AVL group for which registration is desired, as

seen in the picture, and clicks the button, .

.4

N

Registration as PTT AVL JGERVIEER

B Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

‘

AVL Group

032201 - Stud Bolt & Nuts

510701 - Service Station - NGV - Less than 5 MB

510702 - Service Station - NGV - Less than 5-<10 MB

o 510703 - Service Station - NGV - Less than 10-<30 MB

(u] 510704 - Service Station - NGV - More than 30 MB

o] -

[ | Example of Registration as PTT AVL Announcement and AVL Group
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ister for Approved Vendor

>>

The SSCoC terms and conditions will display when the vendor hits the button,

Vendor is required to read and agree to the SSCoC terms and conditions by pressing the button as shown below.

Terms and conditions for using the service of the merchant registration application system with

PTT Plc.

Applicant hereby certity are applicant must not be listed that abandoned the task by PTT plc, government, state enterprise and other
pany of g If the found that the task, agree that PTT Plc. Can revoke it from PTT
Plc.'s merchant register without prior notice.

~

Applicants who wish to apply for merchant registration for your benefits, please fill in the correct and complete information

@

Applying for registration through this system is a p y step for 10 apply for registration of PTT Plc. It is
an approval for the applicant to be included in the trader register of PTT Plc. again and PTT Plc. The results of the consideration will
be announced later

IS

Information/documents submitted through this system Applicants hereby certify that they are correct. Are not to be modified and
Any falsified documents or cause benefits to applicants in a wrong way if PTT Plc. can prove it later. The applicant agrees that PTT
Plc. will be revoked from the commercial registration of PTT Plc

o

Information/documents submitted through this system Applicants hereby certify that they are correct. Are not to be modified and
Any falsified documents or cause benefits to applicants in a wrong way if PTT Plc. can prove it later. The applicant agrees that PTT
Plc. will be revoked from the commercial registration of PTT Plc

If are the applicant neglects to deliver or provide additional information/documents

within the specified period. PTT Plc. reserves the right not to consider the for registration at that time.

o

Applicants are prohibited from doing anything. You must not in any way infringing, copyright, trademark business secret or the

Applicants accept and agree to comply with the agreement and conditions for using the service of the merchant regis

tration application system with PTT in all respects.

ept the terms and condition:

/ | Example of Popup showing the terms and condition PTT Vendors Sustainable Code of Conduct (SSCoC)

Successfully

Please submil the assessment online. You can answer and
attach file all required fields (*) until the end of due date (30
Apr, 2022)

O Example of Popup showing the registration for the AVL Group was successful.

Remarks:

® |n case Vendor accepts SSCoC's Terms and Conditions in an earlier version or has never accepted them,

the popup window will shown.
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(For further information about PTT SSCoC, see Section 8.2 of this manual.)

® |ncase Vendor has no ESG scores before. the screen will show ESG Self-Assessment, in which Vendor must
complete an ESG Self-Assessment Online with a minimum score of 2.5

(For further information on the ESG Self-Assessment, see Section 8.3 of this manual.)

8.1.3 The system will display the "Pre-Q" button with a "Waiting status" for the vendor to evaluate once the
vendor has chosen an AVL group and filed an application for PTT AVL Registration, as shown in the picture

below.

I
w b 4

Registration as PTT AVL PTT AVL Results

Registration as PTT AV [ REETY

& Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

- AVL Group Gueatonsake
~

032201 - Stud Bolt & Nuts

T 510701 - Service Station - NGV - Less than 5 MB

] 510702 - Service Station - NGV - Less than 5-<10 MB 0

[u] 510703 - Service Station - NGV - Less than 10-<30 MB

I 4 Example of Registration for the AVL Group was a success. @
There are 6 statuses for PTT AVL Registration as follows
Status Definition

Waiting The vendor has submitted an application to register with PTT AVL and is
expecting the questionnaire from AVL.

Waiting for evaluation (Save Draft) Vendor has completed AVL questionnaire answers and keep its within
the system before submitting.

Cancelling PTT AVL Registration The vendor canceled the PTT AVL registration before submitting the AVL
evaluation.

Revision and Editing PTT has reviewed the vendor's registration and requests that more files
be attached.

Review and Consideration PTT has reviewed the registration of the vendor.
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Status Definition

Evaluation Result (PASS/NOT PASS) | Your registration has been confirmed by PTT, who has determined if the
vendor's evaluation was "PASS" or "NOT PASS."

8.1.4 By pressing the button, m as shown, the vendor can answer the questionnaire on this

screen.

w b4 N

Registration as PTT AVL PTT AVL Results

Registration as PTT AV [Tt

& Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

Register for Approved Vendor List >>

AVL Group Questionnaire

[ 032201 - Stud Bolt & Nuts

W 510701 - Service Station - NGV - Less than 5 MB

] 510702 - Service Station - NGV - Less than 5-<10 MB

=

o 510703 - Service Station - NGV - Less than 10-<30 MB

(m] 510704 - Service Station - NGV - More than 30 MB

©

I 4 Example of Choose a questionnaire

The assessment questionnaire will then be shown by the system as seen in the image.
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Vendors Assessment Form PQ-700111
PQ-700111 Overhaul Gas Generator (For International Vendor)
Purpose/Explanation
PTT Qualifications for approve vendor list
Assessment criteria
1. Submit the documents for consideration of qualifications.
2. Passed Part 1 : the operational assessment (10 points), Part : 2 Assessment of Safety, Health and
Environmental Data (25 points) and Part 3 Technical Evaluation (65 Point)
Pre-Qualification score criteria as follows:
. Assessment scores on the operational assessment more than 50%
. Assessment scores on the technically more than 50%
. Assessment scores on Assessment of Safety, Health and Environmental Data more than 70%
. Totals assessment score more than 70 points (3 Part)
3. Passed the Supplier Sustainable Audit
4. Passed Site Visit Assessment

5. Others at the discretion of the PTT Selection Committee.

Total number of questionnaires 29 Questions , 15 Pages

Page 1
Section 1 Preliminary Qualifications

1.1 Applicants must have Certificate of Authority from Siemens of the Overhaul Workshop for Maintenance, Repair and
Overhaul Centre (MROC) for AVON (SGT-A20) , RB211-24GT DLE (SGT-A35 24GT DLE) ,RB211-24G DLE (SGT-A35 24G
DLE) *Minimum Requirement

o Accept

o Decline
1.2 Applicants must have Supervisor/Manager level of the facility less than 5 years experience in overhaul AVON (SGT-
A20) , RB211-24GT DLE (SGT-A35 24GT DLE) , RB211-24G DLE (SGT-A35 24G DLE) *Minimum Requirement

o Accept

o Decline

b

1.3 Applicants must have warranty period of all workmanship and materials (i Parts and
supplied during the performance of the Services by Contractor shall be free from defects. *Minimum Requirement
o Accept
o Decline
1.4 Applicants must not abandon the work of PTT or government agencies, state enterprises and other government
agencies. *Minimum Requirement
o Accept

© Decline

1.5 Applicants must not have the following characteristics as prohibited by the Blacklist:
= Being a person or juristic person who has been convicted by the National Anti-Corruption Commission of Thailand

(NACC).
= Being a person or juristic person who is a party in any dispute or lawsuit against PTT that resulted in criminal

penalties, excluding petty offenses.
= Being a person or juristic person whose contract has been terminated by PTT due to committing the corrupted act

against PTT.
= Being a person or juristic person in the process of being ordered bankrupt by the court.
= Being a person or juristic person who has been in the Thailand designated list announced by the Anti-Money
Laundering Office under the law of Counter-Terrorism and Proliferation of Weapon of Mass Destruction Financing Act.
(For additional details, please check https://www.pttplc.com/en/About/Corporate-Governance/Corporate-

Governance-Of-Ptt/Pttthirdpartyscreening.aspx) "Minimum Requirement
o Accept

© Decline

Page 1

Page 1 v Total 15 Pages

EXIT DRAFT NEXT

N Example of Pre-Q questionnaire (EN version)

DRAFT
Vendors can save the draft Pre-Q questionnaire by clicking the button,- as seen in the picture.
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Vendors Assessment Form PQ-700111
PQ-700111 Overhaul Gas Generator (For International Vendor)
Purpose/Explanation

PTT Qualifications for approve vendor list
Assessment criteria
1. Submit the documents for consideration of qualifications.

2. Passed Part 1 : the operational assessment (10 points), Part : 2 Assessment of Safety, Health and

Environmental Data (25 points) and Part 3 Technical Evaluation (65 Point)

Pre-Qualification score criteria as follows:

. Assessment scores on the operational assessment more than 50%

+  Assessment scores on the technically more than 50%

. Assessment scores on Assessment of Safety, Health and Environmental Data more than 70%

. Totals assessment score more than 70 points (3 Part)
3. Passed the Supplier Sustainable Audit
4. Passed Site Visit Assessment

5. Others at the discretion of the PTT Selection Committee.

Total number of questionnaires 29 Questions , 15 Pages

Section 2 Operation assessment : Business appraisal

Page 2

2.1 Certificate of Incorporation and/or Memorandum of Association and/or any other documents likewise issued by the

competent agency/organization, which enables to identify the authorized person including Bidder’s registered objectives

that accord with the procurement work.

@ Yes

Documentation for options

1. Certificate of Incorporation and/or Memarandum of Association and/or any other documents

Attachment (Force att & Upload

achment) Only 1 file can be uploaded

Only jpg.jpeg.png.pdf files can be uploaded

The file size does not exceed 10MB

“

1 Certificate of Incorporation.pdf Q | @[

O No

2.2 Articles of Associations document
o Yes
oNo

Page 2 7 Total 15 Pages

PREVIOUS CANCEL EXIT DRAFT

/ 4 Example of How to save pre-Q questionnaire (EN version)

Pending Review

Page 2

NEXT
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The replies and attached documents have been saved, the vendor is informed when they click the button

and a popup message appears.

Savel

Save Complete

' Example of Popup showing success in saving draft

w b 4

Registration as PTT AVL PTT AVL Results Contact Us

(Rl PTT AVL History

& Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

Register for Approved Vendor List >>

© 032201 - Stud Bolt & Nuts € [ wating ]
[ 510701 - Service Station - NGV - Less than 5 MB ) [ Waiting for evaluation (Save Draft] ]
@ 510702 - Service Station - NGV - Less than 5-<10 MB € Preq [ waring ] o

[u] 510703 - Service Station - NGV - Less than 10-<30 MB )

o 510704 - Service Station - NGV - More than 30 Mg € V)

/ | Example of Display showing the questionnaire is being answered

Please press the button as shown in the image once the vendor has completed all the fields on the

questionnaire. Then, wait while PTT reviews your questionnaire.
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Vendors Assessment Form PQ-700111
PQ-700111 Overhaul Gas Generator (For International Vendar)
Purpose/Explanation
PTT Qualifications for approve vendor list
Assessment criteria
1. Submit the documents for consideration of qualifications.
2. Passed Part 1: the operational assessment (10 points), Part : 2 Assessment of Safety, Health and
Environmental Data (25 points) and Part 3 Technical Evaluation (65 Point)
Pre-Qualification score criteria as follows:
+  Assessment scores on the operational assessment more than 50%
+  Assessment scores on the technically more than 50%
+  Assessment scores on Assessment of Safety, Health and Environmental Data more than 70%
. Totals assessment score more than 70 points (3 Part)
3. Passed the Supplier Sustainable Audit
4 Passed Site Visit Assessment

5. Others at the discretion of the PTT Selection Committee.

Total number of questionnaires 29 Questions , 15 Pages

Page 15

Section 15 Technical Evaluation Part 8: Warranty

15.1 Warranty period of all workmanship and materials (including Parts and sub-assemblies) supplied during the

performance of the Services by Contractor shall be free from defects.
o No Warranty

As: 1. 100% warranty coverage will be offered for the following period:- (i) Eighteen
(18) months from delivery or; (i) Completion of five hundred (500) cycles (a cycle is

@ defined as a gas generator start from rest and acceleration to operating power). 2.
50% warranty coverage will expire following 12 months after expiry of Term 1. 3. 25%

warranty coverage will expire following 12 months after the completion of Term 2.
Documentation for options

1. Contract or warranty document

Attachment (Force att & Upload

achment) Only 1 file can be uploaded

only jpg.jpeg.png.pdf files can be uploaded

The file size does not exceed 10MB.

1 Contract or warranty doc:umem.pdfq [E Pending Review

Better than: 1. 100% warranty coverage will be offered for the following period:- (i)
Eighteen (18) months from delivery or; (i) Completion of five hundred (500) cycles (a
cycle is defined as a gas generator start from rest and acceleration to operating

e power). 2. 50% warranty coverage will expire following 12 months after expiry of Term
1. 3. 25% warranty coverage will expire following 12 months after the completion of

Term 2.

Page 15

Page 15 7 Total 15 Pages

PREVIOUS CANCEL EXIT

/ 4 Example of Pre-Q questionnaire — the last page (EN version)
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The system will then display a pop-up window requesting the vendor to confirm submit the AVL

questionnaire. Please click the button, as seen in the image to confirm.

Submit an assessment

Would you like to submit an assessment?.

n

/4 Example of Popup showing Confirmation (TH version)

Remarks: In case you are not prepared to submit the AVL's questionnaire, kindly click the "CANCEL" option.

Submitted

The assessment has been submitted successfully

/ | Example of Popup showing the questionnaire being submitted successfully

The system will display the button, and the state "Review and Consideration” in the AVL's

screen once the vendor has finished and submitted the AVL questionnaire, as shown in the picture.
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w b4 N

Registration as PTT AVL

Registration as PTT AV [Tt

& Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

Register for Approved Vendor List >>

Questionnaire

@ 032201 - Stud Bolt & Nuts

W 510701 - Service Station - NGV - Less than 5 MB ﬂ
510702 - Service Station - NGV - Less than 5-<10 MB I

o 510703 - Service Station - NGV - Less than 10-<30 MB

O 510704 - Service Station - NGV - More than 30 MB @

/4 Example of Screen Showing “Review and Consideration” Status

8.2 Accept PTT Vendor Sustainable Code of Conduct (SSCoC)

Before start using other features on PTTVM, Vendor must read and agree the SSCoC's Terms and

Conditions,. A popup window with details on the SSCoC will appear on the screen. Vendor

may select "Continue" to proceed or "X" to close the window as seen in the picture.
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varimua i[eulv 1a:Ad1udugaunuantinisufunagududuvedyan Unn.

(PTT Suppliers Sustainable Code of Conduct)

65 nuon1n1sUfiUAeswauduveyaa Uan. (PTT Suppliers Sustainable Code of Conduct)

Introduction

PTT Public Company Limited ("PTT")'s mission is to conduct the business efficiently with good corporate
governance through being a good corporate citizen by protecting the environment and improving the quality of life of
the communities to ensure long-term sustainability of growth for the company. For that reason, PTT is committed to
ensuring that the working conditions in PTT's supply chain are safe, people are treated equally with respect and
dignity, and the operating processes are environmentally responsible.

"PTT Supplier Sustainable Code of Conduct" is drawing upon internationally recognized standards in order
to advance social and environmental responsibility. Therefore, PTT's suppliers are obligated, in all of their activities, to
operate in full compliance with the laws and regulations of the countries in which they operate whilst upholding the
PTT policies concerning compliance with all applicable laws, Business Ethics, Human Rights, Health and Safety and

Environment as indicated in each subsection of this code.
1. Business Integrity
1.1 Business Ethics and Transparency

Expectation

/) Example of a popup showing SSCOC Terms and Conditions

Remarks:

® Vendor is not required to approve the SSCoC's current Terms and Conditions once again.

® Vendor registration with PTT AVL will be rejected if they refuse to abide by the recent SSCoC Terms and

Conditions.

8.3 Submit the ESG Self-Assessment
The ESG questionnaire is divided into four sections: business integrity, corporate social
responsibility, Occupational health and safety, and environmental management. Vendor who are interested in
applying for PTT AVL must complete an ESG Self-Assessment with a minimum score of 2.5.
8.3.1 Case 1: For Vendor with a score less than 2.5 on the ESG Self-Assessment or with no score at all on
the ESG Self-Assessment
When Vendor clicks the "Register for Approved Vendor List" button, a popup message appears

requesting that Vendor complete the ESG Self-Assessment prior to PTT AVL Registration as shown in the image.
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Please complete the ESG Self-Assessment

prior to PTT AVL Registration.

/) Example of Popup ESG Self-Assessment Confirmation Screen

To proceed, click the n button. The system will display the ESG Self-Assessment screen as shown in

the image.

The average score must be greater than 2.50 to pass the assessment.

A1. Does the company has signed the PTT's Sustainable Code of Conduct ? And communicated and trained executives and e g the zation? €

) Yes

O No

Additional description of the merchant

A2. Does The company has a sustainable development policy 7 and KPIs are used in the evaluation according to that metric or not 7 0
/| Example of ESG Self-Assessment questionnaire
After the vendor has completed the ESG Self-Assessment questionnaire, click the button. The
system will display a popup window of the ESG Self-Assessment evaluation in which there are two possible
outcomes.
If Vendor "PASS" the Criteria and has a score more than 2.5, the system will display a popup

window notifying Vendor that Vendor may apply for “PTT AVL Registration" After that, click the ﬂ button to apply
for PTT AVL Registration.
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ESG Assessment Result

4 The company has environmental performance data gl pripnt of activities to reduce the environmental impact associated with the company's
® products/services. PR
3 The company has environmental performance data chll) )
You can continue to apply for PTT AVL
2 Environmental performance data is not collected buffde Re9'stration by clicking OK
1 No environmental performance data is collected [ = |
O No

Additional description of the merchant

Total - 136

ESG Score - 3.24

/ | Example of Popup : Pass ESG Self-Assessment

olo] )

If Vendor do "NOT PASS" the criteria, the system will display a popup window notifying Vendor that the

ESG Self-Assessment did not pass, followed by a button ﬂ to re-evaluate the ESG Self-Assessment

questionnaire.

4
ESG Assessment Result
E.4 Does the company collect any environmental performance data? €@
*NOT PASS®
O Yes
You can continue to re-evaluate the ESG
® No Self-Assessment by clicking OK
® 1 No environmental performance data is collected
Additional description of the merchant
4|

Tatal : 41

ESG Score : 1.00

/| Example of Popup Window : Failed the ESG Self-Assessment

alo] )

8.3.2 Case 2: for vendors with an ESG score of more than 2.5, vendor can apply for PTT AVL Registration

by selecting & the appropriate AVL group and clicking the button as shown in the

image.
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w b 4 N

Registration as PTT AVL PTT AVL Results

GEEEI R A PTT AVL History

& Register for Apprave Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

Register for Approved Vendor List >> ‘

AVL Group Questionnaire

032201 - Stud Bolt & Nuts

510701 - Service Station - NGV - Less than 5 MB

510702 - Service Station - NGV - Less than 5-<10 MB.

510703 - Service Station - NGV - Less than 10-<30 MB

(m} 510704 - Service Station - NGV - More than 30 MB

o] )

/) Example of Registration AVL Group screen - choose Vendor for whom Vendor wants to apply

8.4 Cancellation of Vendor PTT AVL Registration

Vendor that has registered for PTT AVL but has not yet submitted their request to PTT may cancel their

Ty

button, as shown in the image.

application by pressing the "TRASH"

w b4 N

Registration as PTT AVL PTT AVL Results

Registration as PTT AV [Tt

& Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

- AVL Group
u 032201 - Stud Bolt & Nuts
-

510701 - Service Station - NGV - Less than 5 MB

510702 - Service Station - NGV - Less than 5-<10 MB

o 510703 - Service Station - NGV - Less than 10-<30 MB

O 510704 - Service Station - NGV - More than 30 MB @

I 4 Example of Cancel the PTT AVL registration screen

The system will display a popup window requesting confirmation of the cancellation of Vendor’s PTT AVL

Registration, as shown in the image.
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Are you sure?

Would you like to unregister this work group?

[ ] Example of Popup showing a confirmation to cancel PTT AVL Registration

To confirm Vendor's cancellation, click "YES" button; the system will display a pop-up message showing

that the cancellation was successful, as shown in the image.

Canceled successfully

You have successfully canceled the registration of this work
group

[ ] Example of Popup showing the canceled is successful

The status will then be changed to "Canceling PTT AVL Registration" as shown in the image.
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Registration as PTT AvL. [ RIVITEEN

A Register for Approve Vendor List 1/2565 from D1 Feb 2022 ta 30 Apr 2022

AVL Group Questionnaire

(u] 032201 - Stud Bolt & Nuts

510701 - Service Station - NGV - Less than 5 MB

510702 - Service Station - NGV - Less than 5-<10 MB.

o 510703 - Service Station - NGV - Less than 10-<30 MB

o 510704 - Service Station - NGV - More than 30 MB

©

[ ] Example of Popup showing status “Cancelling PTT AVL registration”

8.5 Checking information related to the vendor registration
8.5.1 Check Vendor's PTT AVL Registration

First of all, Vendor may log in through the PTT Procurement website at

https:/procurement.pttplc.com and clicking the button as shown in the image

Fontsize a @ @  Display a a a B Report a complaint 1365 Tng | En

Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us

B REGISTER

VENDOR REGISTER

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

. Example of Homepage PTT Procurement Website — Vendor Login
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Vendor may log in through PTT Vendor Management (PTTVM) at URL:

https://pttvm.pttplc.com/index.html#/app/signin, where Vendor must enter the Email and Password and then click

the button.

For Vendors the login process to the PTT Vendor Management System can be done as follows:

Select your user type and click "Login."

Login Important Information
yate Should you encounter a login issue or require further

m
Vendor o assistance. you can contact our support team as below

Email - zjulalak j@pttdigital com

. Tel | 095-5210936
LOGIN
Error Occurred - Please Contact System Administrator as below

Email - PTTVendor@pttplc.com
e Tel 02-537-1555

&' Register

‘ B Email Login Manual

/4 Steps for Selecting User Type

Enter your email and password, then click "Sign in."
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optt

Sign in

Sign in with your email address

Forgot your password?

I 4 Steps for Entering Email and Password

click "Send verification code"

o ptt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

Send verification code

/ 4 Steps for Send verification code

Check your email for the OTP.
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€« M 0O m B & 10f 22,998 >
PTTPLC Test B2C 01 account email verification code = nboxx a
® Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.coms Sat,Dec7,9:23PM (1Thoursago) ¢ @ €
@ w©me~

Verify your email address

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message. ‘ p‘tt

p L - .
f\ “ Reply ) l‘/\r—) Forward /\',\ @)

3 deleted messages in this conversation. View messages or delete forever.

M check your email for the OTP.

Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

‘ pr **@gmail.com

Verification code

l 182933

e

/ 4 Steps for Entering the OTP
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Once Vendor has successfully logged in, the system will display the feature menu according to

Vendor's permission.

61711‘ -

- 3 iy,
5 L Approved Vendor List NI Procurement
i Vendor Information "\J A ':\;-\:} :
1\ ‘o (AVL) >~ Status/Certificate of Work

" LW EsG self Assessment

PTT F&A Chatbot |

"

Opre, .
u
5 oo inW+ 10900

[ | Example of Main Menu (By Permission)
Choose PTT AVL Registration menu as shown on the right of the screen.

PFOO4 - USUN WA Gid02a Tugdu Sria > Logout

Oq Vendor Information

B Account Information

[Evendor Permission Management

[DPTTs Green Procurement Evaluation

[ PTTs Procurement Survey (Procurement Process)

[ PTTs Procurement Survey (Contract Management) (-]
EProcurement Status/Certificate of Work

Q vendor Evaluation

[ General Power of Attorney

@Responding to an Invitation to Bid

[EPTY AVL Registration ]

[Z)ESG Assessment

[ | Example of PTT AVL Registration menu
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[ ] Example of PTT AVL Registration menu

Approved Vendor List

Vendor Information

ESG Self Assessment

:’Q’} Procurement

‘\; Status/Certificate of Work

The system shows the "Registration menu" screen once the vendor selects the PTT AVL Registration menu

option. The vendor can press the button,

as seen in the picture.

N

Registration as PTT AVL RN

‘ Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

] 032201 -

W 510701 -
510702

] 510703 -

o 510704 -

Stud Bolt & Nuts

Service Station - NGV -

Service Station - NGV

Service Station - NGV -

Service Station - NGV -

Less than 5 MB

Less than 5-<10 MB

Less than 10-<30 MB

More than 30 MB

[ | Example of PTT AVL History screen

Register for Approved Vendor List >>

Vendor may click the button to see the details of an assessment form before submitted to

PTT, as shown in the image.
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4

PTT AVL Results

Merchant registration application history

Group Hame UES O

3roup Name - - . -

510701 Service Station - NGV - Less than 5 MB 1/2565 Considor

1 4 » . v  items per page 1-20f2items [v]

J

6”“ PTT Public Gompany Limited , ) |
+ inniinan uEdn Uan. i (umau) |

555 Vibhavadi Rangsit Road, Chatuchak Bangkok 10900 Thailand

| Example of Checking questionnaire screen

The system shows the specifics of AVL's Assessment, with your comments and an attachment file, as

seen in the image, once the vendor presses the button

PTT Digital Procurement Page 150 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

Vendors Assessment Form PQ-700111
PQ-700111 Overhaul Gas Generator (For International Vendor)
Purpose/Explanation

PTT Qualifications for approve vendor list
Assessment criteria
1. Submit the documents for consideration of qualifications.
2 Passed Part 1 : the operational assessment (10 points), Part - 2 Assessment of Safety, Health and
Environmental Data (25 points) and Part 3 Technical Evaluation (65 Point)
Pre-Qualification score criteria as follows:
. Assessment scores on the operational assessment more than 50%
+ Assessment scores on the technically more than 50%
= Assessment scores on Assessment of Safety, Health and Environmental Data more than 70%
+« Totals assessment score more than 70 points (3 Part)
3. Passed the Supplier Sustainable Audit
4 Passed Site Visit Assessment
5. Others at the discretion of the PTT Selection Committes.

Total number of questionnaires 29 Questions , 15 Pages

Page 2

Section 2 Operation assessment : Business appraisal

2.1 Certificate of Incorporation and/or Memorandum of Association and/or any other documents likewise issued by the
competent agency/organization, which enables to identify the authorized person including Bidder's registered objectives

that accord with the procurement work.
@ Yes
Documentation for options

1. Certificate of Incorporation and/or Memorandum of Association and/or any other documents

Attachment (Force att & Upload

achment) Only 1 file can be uploaded

Only jpg.jpeg.png.pdf files can be uploaded

The file size does not exceed 10MB.

1 Certificate of Incorporation pdf Q | @ Considor

@] No
[ | Example of Details of ESG Self-Assessment (TH version)

8.5.2 Check your PTT AVL Evaluation Result

Vendors have two options for checking the outcome. First, check the PTTVM system for the vendor's PTT
AVL evaluation results.

An email will be sent to vendors that apply for PTT AVL Registration to confirm their status. By visiting

https://procurement.pttplc.com and logging into the PTTVM system following the instructions below, vendors can

see details and results.
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Vendors can visit the PTT Procurement Website at https:/procurement.pttplc.com, and then they can
click the button, as it is displayed below. Vendors have two ways to examine the results. First, look for

the vendor's PTT AVL Registration tab in the PTTVM system.

Vendors that apply for PTT AVL Registration will get an email confirming their status. Vendors can get

information and outcomes by going to https://procurement.pttplc.com and logging into the PTTVM system using

the procedures below.

Fontsize 3 8 @ | Display a a a B Roport a complaint 1365 Tng | En

ooy
% Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us

B REGISTER

VENDOR REGISTER

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

[ ] Example of Homepage PTT Procurement Website — Vendor Login

Enter the Email and Password, then click the Il button

For Vendors the login process to the PTT Vendor Management System can be done as follows:
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Select your user type and click "Login."

Login Important Information
System Access Type Should you encounter a login issue or require further

Vendor > assistance. you can contact our support team as below

Email - zjulalak j@pttdigital com

. Tel | 095-5210936
LOGIN ]
Error Occurred - Please Contact System Administrator as below

Email : PTTVendor@pttplccom

e el 02-537-1555

‘ &* Register

‘ B Email Login Manual

N Steps for Selecting User Type

Enter your email and password, then click "Sign in."

optt

Sign in

Sign in with your email address

/ 4 Steps for Entering Email and Password

click "Send verification code"
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o ptt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

rification code

I 4 Steps for Send verification code

Check your email for the OTP.

€ M 0 m B & 10f 22,998 >
PTTPLC Test B2C 01 account email verification code = nboxx a ¢
Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.coms> Sat, Dec 7, 9:23PM (11 hours ago) ¥ “

e
0O me v

Verify your email address

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message. “ pﬂ

3 Niit? N (@)
( & Reply )( ~ Forward ) | )
N BN AC)

3 deleted messages in this conversation. View messages or delete forever.

¥ creck your email for the OTP.
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Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.

Email Address

@gmail.com

Verification code

l 182933

e

/4 Steps for Entering the OTP

Once Vendor has successfully logged in, the system will display the menu according to Vendor's

permission.
R,
o N
L Approved Vendor List mQ& Procurement
3 <Y B NN
'94’, (AVL) 78> Status/Certificate of Work

t""f W oG Self Assessment

B Example of Main Menu (By Permission)
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Select the PTT AVL Registration menu option, as shown on the right of the screen.

PFOO14 - USUN WA Gid02a Tugdu Sria > Logout

Oq Vendor Information

B Account Information

[Evendor Permission Management

[ PTTs Green Procurement Evaluation

[ PTTs Procurement Survey (Procurement Process)

[ PTTs Procurement Survey (Contract Management) (-]
EProcurement Status/Certificate of Work

Q vendor Evaluation

[ General Power of Attorney

@Responding to an Invitation to Bid

[EPTY AVL Registration ]

[Z)ESG Assessment

[ ] Example of PTT AVL Registration screen

J'\l Approved Vendor List :\‘_\Q\ Procurement
'9",,.; (AVL) ;n‘\: Status/Certificate of Work

qINS NSOINW 10900

[ | Example of vendor Registration (AVL) menu selection screen

After Vendor has clicked PTT AVL Registration menu, system will display “PTT AVL Results” screen, then

b 4
Vendor clicks button as shown in the image.
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w b 4

Registraion as PTT AVL

Registraion as PTT AvL. R RN

& Register for Approve Vendor List 1/2565 from 01 Feb 2022 to 30 Apr 2022

Register for Approved Vendor List >>

[ | Example of PTT AVL Results screen

The system will then display Vendor's assessment result as "PASS" or "NOT PASS," as shown in the image.

w b4 N

Registraion as PTT AVL

Announcement of merchant registration results(Pass/Not Pass)

t Resulte x

“ Resulte: Pass

510701 Service Station - NGV - Less than 5 MB 4/2563 Pass
510702 Service Station - NGV - Less than 5-<10 MB 3/2563 Pass
“ Resulte: Pass
032201 tud Bolt & Nuts 4/2563 Fail - o
1 . v 5 »  items per page 1-7of7items [v]

©

[ ] Example of Vendor registration result screen

The next approach: Visit the PTT Procurement website at https://procurement.pttplc.com to verify the PTT

AVL Registration result News and Information Vendors may check the status of the PTT AVL Registration by going
to the PTT Procurement website and following the on-screen instructions.
The "News and Information" menu item provides access to the PTT AVL Announcement. Please click to

view further information, as displayed in the picture.
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News And Information oAl

—— !

Dt g it A p ON
apﬂ [UnduaUnsaunzideudm Jan Ly
i i 7

A!L (Rpproved Vendor List : AVL) LNEN

v X o v o
TUUMIIRTOIRINNIATG

Unn. voBrygouginiaule adastun:iGeugan Uan. > BrygABuvalun:iGuutUs:nounsiuns:NSoINTSAEY >
(PTT AVL) 59U 1/2565 AIR3URA 1 N.W. 2565 fia 30 1.8. B posted an 25 Aug 2020

2565 voiliryginfdnonus:asinngsnssuriu Uan. Suvelun-idoudus:ney
8 Posted on 02 Feb 2022 MSAUNSNSOIMSAAIAIL W.S.U. IABOIAT AN ISUSAISWARNINST

naligugfvesusun Uan. 93 () (PTT Approved Vendor List; PTT

AVL) Sarhiuiffous:TonUlunudamiBanisifoudsUs-ya

UsmaswiogiAlasuoydilitu Usmaswiogilasuoydilitu
@pﬂA\!—L niGuueh van. adof 172565 QpﬂA\!-L nGuuéh von. adof 572564

Us:mAsheBodilasuaydativun:iGougd Uan. ass > UsmiAsteBogAnlAsuaydAlAVUN=IGBUGA Uan. aS) >
i 1/2565 71 5/2564
8 Posted on 31 Jan 2022 8 Posted on 04 Jan 2022
Us:mAuamsaiAsn:TUUGANSOUNSSUATNS /2565 (.0.-n.A. 2564) Us:muamsatnsn:0uugAnseunssuasng 2/2564 [UIAL (w.n.-n.A o
2564)

I | Example of News and Information screen

You may download the PTT AVL Result file from this announcement using the link in the picture.

Bl Repont a complaint 1365 | Tnu | En|

Policy Annual Plan Announcement PTT Group Procurement  Procurement Report  Information for Vendor  Contact Us

Us=mAsneBegiAlfsueydaTavun:deugin Uan. A& 1/2565 @ Back

B Focted on 31 Jan 2022

us:maswiogmlasuoydtlidu
@ pﬂ AVL nabuugd unn. adofl 1/2565
|

i Uan, idnsuadnsiunadoudn Uan. PTT AVL) sou /2564 A3 1 4.0, 2564 fla 31 AA. 2564 ArunssuNsAREENGA Wensidadgnunuinauriniy

1fiu $husu 2 s1slie 9N 2 ngunu

an. vendusnoeginnlasusyoAlAvun:ougin Uan. (PTT Approved Vendor List) ASal 1/2565 suouniadu 296 51680 9n 23 ndunu lnvshunsnanaliinan

Us:nswileld il

All News And Information oAl
Wosualsdunzeuté Uon; P 2 — é —
AL oot verariat ) Ao - . P
= .

Unn. vaisrysautiannaule aiasvu BrygAbuvaTuN:IDBUGUs-naunnshu UssmAsdiagrnnlasuayialRvun-IGou

n:igsugan Jan. (PTT AVL) sau 1/2565 NS:NSIINSAAY Wi UAn. Asan 5/2564

ANA3UR 1 n.w. 2565 0 30 L8 2565 1l Posted on 23 Aug 2020 i Posted o0 04 Jan 2022 o

i Posted on 02 Feo 2022 voBryginRdnaus:auiinrhgsnssufiu Us-miauamsalasn: idauginssunissuains

/) Example of PTT AVL Result screen
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szna uFEn Uan. 410m (uumu)
nzifimuiae® 0107544000108

= il
504 ﬁﬂﬂméﬁ"lﬁn‘?’uauﬁﬁlumun:tﬁﬂuéﬁﬁ ilan. (PTT Approved Vendor List)
ATaN 4/2564

i e, '-ni'm () (s 'uﬂu.f-ia'rla'nﬂmﬁww’lmmﬂuuﬂiﬂ'ﬂuﬂumaumﬁw 1lEm. (PTT

Approved Vendor List) nN'ﬂ 4/2564 '-m..l.'mmﬂu 287 ‘:lf_l'li‘!] 1N 23 rmm'ﬁu Ineilreas@an nqu

- WA ) duu s'nﬂaé' ALATL
AL ) NAMIIY e -
NELATY A syl
1 032201 | Siud Bolt & Nuts (mAnnfrsiauaciieg) 7 wngTTuILmin 1
2 510701 | awnesfauanlfinljanrmanealamihiinng NGV lenndt 5 MB 36 wnETTULMEN 1
3 510702 | swresiuaslfnljanrmdneniamiliingg NGV 5-<10 MB 31 AT TULLIMER 3
4 510703 | swrssfuuanlfinljanmaneaiamihiinns NGY 10-<30 MB 27 mnaTwumin 4
5 510704 | swresfuuanlfinljanmanealamihinng NGV Fausi 30 MB Tuhl 22 nasnumii §
6 510710 | awsenusabinkainlgnaia aulos) soihfng NGV wni Contingency Cantract 5- 18 EnENTLILMEn 7
<10 firmuum
7 510711 Tutsuutanifinky :?w.:ﬂqrn?“la tamulem) @niluEng NGV wiu Contingency Contract Faus 17 wnETTuILMEn B
10 St
B 580104 | swrissiwraruusnbefinssrnmd yasn 1-<50 S 35 wnanTumin 9
] 580105 | snwrissnanaszuusnhninis nm i ya 50-<250 duum 14 wnaTswLmiin 10
10 580106 | snwrissinanszuusnheinisinmf yas 250-<500 faunm 10 enATIwLLWEN 11
1 580107 | sriesihanvszuusnhefinstnmnd yasn 500 S full 7 onaraumd 11
12 580203 | mzimdnemuiioe PIG uazftomfiReufuds 1L viereuneesin s ludmalne 5 wnaTruuLwii 11
13 580302 | dafaamsanu CIPS DOVG dwiuriessinlrzeu vistinogasmnrm uasviesien izl 2 na T 12
14 700101 | sunemlzneuinauasenauaznadeuksauglingel heat exchanger trzum shell & cube 2 wnaATsuuLmiin 13
== 40 Tons (snapaineilraeenfitesrnmi)
15 700102 | snoesld Blind dWadnuennizumummsine uiigine lawenfesmmmni) 7 wnauuund 13
16 700103 47 Load/unload Catalyst Gas dryer Unit and Mercury remaval Unit IJ'u‘.JﬁT.[I‘i"ﬂ'I:"I'I:‘HJ.un 3 AU 14
frresrruni)
17 700104 | 97w Overhaul and Test Salety Valve (anaingafnsnizawaniiesnmi) [ enmanaumiy 14
18 700105 47} Overhaul Contral Valve < 16 i1 (Body and Actuatar) e lruenfinisrnm) a wnatrLuLiin 15
19 700106 | 47 Overhaul On-Off Valve Size 1 - 20 i1 (Body and Actuatar) (rutigsinenizuanfng 7 waaTmd 15
ETTUTA)
20 TOO 108 a'lu:|'r.|m1JT:r|uu|..\1:B'|m?":1.r|‘:n-:'r_:M Gas Turtina (il |';ai"r|u'|T'ruur|ﬁ P TIR 1) 4 wnATuLmMia 16
21 700108 | 47U Manual Valve Maintenance (authgafnenirunnfiasrruni) 2 a1 16
22 17U Minor uaz Major Overhaul Centrifugal Gas Comprassar (1ugafmen lraunniing 2 wnaATuwmin 17
TOO110 S
—
23 700201 | awlannrneshaussyiied ol aowluiun lunnfsssnd 24 EnATIuULIWE 16

LANA TR

HAfun s monuasshmauuialasiinemafdinsednd 3alifawilatal

rermm o Aun 29 Ratau 2564
= - .
ArAnd yoyoied
(waaATAng Yoyoiad)

fdentaumdanasluo Waundnanmesdng

Uszsruanznrsun 1 AREang#in

s lwusssuenfluhlsnn

/4 Example of File - PTT approve vendor list (AVL) (TH version)
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® PTT AVL Portal
The processes listed below can be used by vendors to get information about the PTT AVL
announcement and other information on the PTT Procurement website at https://procurement.pttplc.com.
The "PTT AVL" menu option provides access to the PTT AVL Result Announcement. Please click to

view more information.

ulonedam  mumsdaBodnlsii)  UdRBodnd  UssmiAvosustniuinSo  stonuasUwansIntodndn  Vouadnsuum  AAoIsT

MSaN-IOUGAAUNIASY neidoudA (PTT AVL) NGR AEML

vonjUs-awirhsnssuriu Uan duvotun-idou Bulssvun:itoun Uan. Uan. SalAGN-Geugi Bulssiun-itous wmssaneunsni enusuy

QUS-NOUMSAUNS-NSHNMSABIAI W.S.U. Awmsunudamaoedsus-yaia nodndnmnoiiesssuya Uan

c)

GTM AEML VDO msIntodndn VOANAIANISSSL

SangUnsni Wanunoasanso SBUBNIVUABUMSIABOINTW Ansuusan Uan Voanawnrusssu (Integrity Pact: 1P) iduvoanasn

UsusuniAoumlass-uuriodaissssuena Uan $in uns) Duanganunisnussouiu 3 the

OC

I 4 Example of PTT AVL Menu screen

The system shows the "Approve Vendor List Announcement" screen once the vendor selects the PTT AVL

b 4
Registration menu option. The vendor then presses the button, as it is displayed.
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Fontsze a B Report a complaint 1365 | Ine | En

Policy Annual Plan  Announcement PTT Group Procurement  Procurement Report  Information for Vendor  Contact Us

Procurement

Home  Merchant Registration (AVL)

[ Contact Us

Regstration as PITAVL [ER@ETSEN

A Apply for registration No. 1/2565 Since 01 Feb 2022 to 30 Apr 2022

032201 - Stud Bolt & Nuts
510701 - Service Station - NGV - Less than 5 MB
510702 - Service Station - NGV - Less than 5-<10 MB

510703 - Service Station - NGV - Less than 10-<30 M8 @

510704 - Service Station - NGV - More than 30 M8 o

[ | Example of Approve Vendor List Announcement screen

The PTT AVL as shown in the image will be displayed next, followed by the PTT AVL result and associated

Fontsize a Display a2 a a Heporlacomplmnl1365 Tne | En

6”“ Policy Annual Plan Announcement PTT Group Procurement Procurement Report  Information for Vendor Contact Us
Procurement

Times/Year Group Name Name

T (e —

Announcement of the results of Vendor registration with PTT No. 5/2564 (Round No. 4/2564)

032201 - Stud Bolt & Nuts -

0 0105551133671 : USEN UBIUA isasdarsa Salanou

o 0215554002658 : SN SAINSU IIAS Bo$3 91N

510701 - Service Station - NGV - Lessthan 5MB  Quantity 1

580104 - Service Station - NGV - Less than 5-<10 MB  Quantity 2 + o

/ | Example of PTT AVL Result screen

Remarks: By click on the announcement above, the vendor may get the PTT AVL Results file.

8.5.3 ESG Self Assessment
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Vendors can check ESG Self-Assessment scores through PTT Vendor Management system, type in the

URL. https://procurement.pttplc.com The steps are as follows: press to enter the LOGIN screen

Fontsize 3 a @ Display & a a B Report a complaint 1365 Tne | En

Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us
"( Bl = g

‘/
INSPEBTING T
CERTIFICATE/ORWORK

f

PTT VENDOR MANAGEMENT (PTTVM)

B REGISTER

VENDOR REGISTER

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

/| Example of PTT Procurement Website - LOGIN button

For Vendors the login process to the PTT Vendor Management System can be done as follows:

Select your user type and click "Login."

Login Important Information
Syste 7 Should you encounter a login issue or require further

Vendor - assistance, you can contact our support team as below

Email - zjulalak j@pttdigital com

. Tel. 035-5210936
LOGIN
Error Occurred - Please Contact System Administrator as below

Email - PTTVendor@pttplccom

e Tel:02-537-1555

‘ &* Register

‘ B Email Login Manual

N Steps for Selecting User Type
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Enter your email and password, then click "Sign in."

optt
Sign in

Sign in with your email address

[———

Forgot your password?

/4 Steps for Entering Email and Password

click "Send verification code"

optt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

Send verification code

I 4 Steps for Send verification code
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Check your email for the OTP.

« @ O W B & 10f 22,998 >
PTTPLC Test B2C 01 account email verification code Inbox x 8 B
Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.com> Sat,Dec7,9:23PM (11hoursago) ¢ @ €

. tome v

Verify your email address

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message. 6 p"t

i N N N
(& Repl ) ~ Forward ) ( )
\ B A% AC)

3 deleted messages in this conversation. View messages or delete forever.

M check your email for the OTP.

Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

[t

Verification code

[ 182033

e

/ 4 Steps for Entering the OTP
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When you press the button, aﬁer entering your email and password, the system will display the

Web Portal PTTVM screen as seen in the picture.

i i,
B Approved Vendor List N'§ Procurement
Vendor Information *LN PP PRGN

'94’, (AVL) % Status/Certificate of Work

n

ESG Self Assessment

M Display screen after login (VM portal)

Vendors can access a variety of features by selecting them from the Main Menu screen's menu box or by

selecting them from the right Menu Bar, as seen in the picture.

v (TN
Approved Vendor List % Procurement
PP o‘.\'}

(AVL) N Status/Certificate of Work

Vendor Information >
s

‘t ‘!'f? %P ESG Self Assessment

R

N Example of Main Menu display
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PFOO14 - uSUN WA Gd02a Tugdu $ria > Logout

Zq Vendor Information
BAccount Information
[EJvendor Permission Management

[ PTTs Green Procurement Evaluation
[ PTTs Procurement Survey (Procurement Process) o
[ PTTs Procurement Survey (Contract Management) (]
EProcurement Status/Certificate of Work

(Q vendor Evaluation

[ General Power of Attorney

@ Responding to an Invitation to Bid

FFPTT AVL Registration

[F)ESG Assessment

/| Example of Menu Bar display

Select the ESG Assessment Data menu as shown in the picture.

J\l Approved Vendor List ":\Q Procurement
'9!,} (AVL) ;i\\) Status/Certificate of Work

-

inw+ 10900

/| Example of ESG assessment data menu selection screen

A screen outlining the ESG Self-Assessment information will appear when you choose the ESG Self-

Assessment Information menu, as seen in the picture.
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&pﬂ ESG Self assessment = fa) PROD14 : USEN Wi A3noa Tsgiu $1ia TH EN

PTT Sustainability Performance
Main Page ESG MAKE ESG ASSESSMENT
Agsessment (ESG Sell-

Assessment)
PENDING ESG ASSESSMENT LIST [ HISTORY ESG ASSESSMENT
@mmmm
s ~
ESG Assessment lransaction history
Version -« suus v | Resul v
Version Sustainability Performance Assessment Name Status Full Score Seore Result Transaction Date
B instrdadaronn 02 — - P T— » " u o
=] 2022 - inurimsls GufnarmR U YA - V3.2 IAnyrimsUs Guun TR LB - V3.2 dhumsei: 1g) am Er W 2vme
=] 2022 - e frumed v - V32 i e §in-vaz Fiumsad: 19) am 129 @ sz
(=] 2022 - sl Qe AT U g - v32 s e WP GBI - V3.2 Fidumsadaial (UUUsI0UUAE) am 588 o 17maznze
\. A

/| Example of ESG assessment data menu selection screen

Vendors can access the ESG Self-Assessment submitted to PTT by pressing the button, as seenin

the picture.

aptt ESG Self assessment = ﬂ PFOD4 - USEN Wi ATnoa fegdu $ria TH EN

PTT Sustainability Performance

Meain Page ESB
Assessment (ESG Sall- -~
Assessment)
PENDING ESG ASSESSMENT LIST  HISTORY ESG ASSESSMENT
[ wain Page es6 |
ESG Assessment transaction history
Vorsion - Status - Result -
Version Sustainability Performance Assessment Name Status Full Soare Score Result Transaction Date
2022 e daduvaadin - vaz2 sl LA UGB - V32 slumsiaiato (luuds0ulinuneng) a0 EED W e
=] 2022 - a i gin-vaz ‘ Vo - Va2 sviumsidoiaBy (lus:0UnuReE) a0 34 W .
=] = Qo duva i - iz DuAnan LA B OR - V3.2 sumsidoraSe (lus:0UURaTE) an am W 18112022
E 2022 - T 0 e g - vaz g RWAL o - Va2 shullumsaasiao (luvlsaOunuReg) 400 £l W 102022

N Example of ESG Self-Assessment View Data Screen

The system will present the specific data that PTT receives from the ESG Self-Assessment provider in the

manner depicted in the picture.
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O ptt . sadodnsrals ¢ soiad - sadotns  TousdhnsugEn  Aed
NEGERTY] nwun1s?asadnus=l  TUdABaIAIN Us-n1Avaduseniuinga SWU\I‘IUHSIUUEITI’ISGIH'GQQHQ'IG val‘gadﬁnsu@m ARRADIST

Procurement

IUUEDUNIUATUDSYSSSUNIESND AoUSUEABOUNDAIAL AUUADANY Ia:EdIonasU

“agUuansIuUAIUAD IWEIEUVEIYA/YSUIMLA (NUAIUNSNgUaMSAITUIIUVadaUleddadITunIsnsonIuUUS IDUIA21aE9)

g - . — -
AzILUIAAEABILINNDT 2.50 Fue:uwunisus:ilu

uunSaulsuieniel

A1. usenlaasuuiuluan 1IN sURUReE1a8BUVeIAAT Unn. wsoudeans DneusulAgUSHIsIa:wanuRoRlevAnssunsy kiely €

4 asuunusntinisufifesudadiuveayan Unn. ia:dmsdeansinwingiufionuesAnssunsiu

3 asuunuanienisUfuReenIgeduvasyan Unn. na:inisdedisinwinaufingovesnsiu

2 asuunuanamsUfUAesudaduveyan Unn. indeluinisdeansiiwdnaiufiiuovosnsiu

1 Tuinisasuunuon1enisUfUAEWEIGUVeIAT UAn.

Tui

/| Example of ESG Self-Assessment screen

8.6 Learn more information about PTT AVL
Vendors can get further vendor registration details by going to https:/procurement.pttplc.com on the PTT
Procurement website and following the procedures there.
To learn more about PTT AVL, visit the procurement website at https://procurement.pttplc.com and choose

the "Information for Vendor" and "PTT Approved Vendor List" menu choices, as shown on the right.

Fontsize 3 @ @ Display a a a B Reporta complaint 1365  Tng  En

oy
% Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us
\
Laws and Regulations ®
PTT Approved Vendor List

Sustainable Procurement

Vendor Evaluation

B Ri Condition and security submission

VENDOR F
Inspecting the Certificate of Work

User Manual

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

piple.

/| Example of Select menu PTT Approved Vendor List
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When a vendor chooses the "PTT Approved Vendor List" menu choice, the system will provide them the

picture detailed PTT AVL information.

formation for Vendor  PTT Approved Vendor List

PTT Approved Vendor List

Purpose of Merchant (AVL)

PTT Approved Vendor List (PTT Approved Vendor List: PTT AVL) Itis
intended for the benefit of procurement by auction method, with the aim
of ensuring that under the process of determining the group and the
procedures or methods of selecting traders to register with PTT, effective

traders are obtained. Able to deliver goods/service to meet the need of

the org and promote with PTT

PTT Merchant Type
Merchant Type are divided into 2 group

« Vendor List = General merchant dealing with PTT Sign a lease
contract with PTT. Whether by auction method, price agreement
method, preferential method, or trader who has obtained Receive
approval as specified by PTT

* PTT Approved Vendor List: PPT AVL = Qualified dealers in PTT AVL

Group specify and will be awarded auction qualification in the

published group.

PTT Registration Structure

Registration structure is divided into 3 level and replaced by 6 digits.

o Level 1 Main Group (XX)
- Code 01 - 50 = Main Group Product
- Code 51 — 99 = Main Group Service
o Level 2 Group (XX)

o Level 3 Sub Group (XX)

Main Group Sub Group

Registration qualification for PTT merchant

PTT registered merchant the following rules must be followed

1. Applicant must not be listed that abandoned the task by PTT pic
government, state enterprise and other company of govemment
2. Registrar at PTT No right to apply for PTT Merchant AVL Group. In
the past five years, except for the abandoned PTT government,
-

state enterpnse and other company of government. PTT merchant

registration is not accepted until there is evidence of cancellation
3. Suppliers must understand and accept sustainable practices of

PTT. (PTT Supplier Sustainable Cose of Conduct: SSCoC)

Criteria for cancellation of PTT merchant registration
In the case of selected merchant and PTT registration approve, but has

the following qualification

1. Merchant who do not submit bits to PTT, when PTT procures
supplies under a work group without reasonable approval for 3
consecutive time.

2. Merchant have received a grade D post-employment assessment

(should be improved) under an AVL Group of that merchant /

approved.
3, PTT reserve the right to exclude from AVL Group and does not to
allow distributors to register with PTT in this group for a period of at o

least 3 years,

/ 4 Example of PTT Approve Vendor List
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9. ESG Self Assessment
The following criteria apply to:
1) The Vendor who wishes to assess their own sustainability potential must register and be approved to
access the PTT Vendor Management (PTTVM) system.
2) The Vendor who wishes to apply for the PTT Approved Vendor List (PTT AVL) must complete an ESG

Self-Assessment with a score of 2.50 or higher. The steps are as follows:

9.1 Login the ESG Self-Assessment System

In order to access the Login page in PTT Procurement Website, Vendors can do it through.

URL https:/procurement.pttplc.com . Then, the Vendor click to access the Login page.

Fontsize 3 2 @ | Display a a a B Report a complaint 1365 Tng | En

Bper,
% Policy Annual Plan Announcement PTT Group Procurement Procurement Report Information for Vendor Contact Us

B REGISTER

VENDOR REGISTER

FIND ANNOUNCEMENT PTT F&A Chatbot

Search by project name or project number, document number

N Example of Screen showing login button in PTT Procurement Website

When the Vendor clicks on the login button, the system displays a screen where the Vendors can select

the login type "Vendor" where the Vendor enters the email and password as shown in the picture.

For Vendors the login process to the PTT Vendor Management System can be done as follows:
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Select your user type and click "Login."

Login Important Information
System Access Type Should you encounter a login issue or require further

Vendor > assistance. you can contact our support team as below

Email - zjulalak j@pttdigital com

. Tel | 095-5210936
LOGIN ]
Error Occurred - Please Contact System Administrator as below

Email : PTTVendor@pttplccom

e el 02-537-1555

‘ &* Register

‘ B Email Login Manual

N Steps for Selecting User Type

Enter your email and password, then click "Sign in."

optt

Sign in

Sign in with your email address

/ 4 Steps for Entering Email and Password
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click "Send verification code"

o ptt

Verify MFA

Verification is necessary. Please click Send button.
Email Address

@gmail.com

Send verification ¢

/) Steps for Send verification code

Check your email for the OTP.
« M@ O W B @

PTTPLC Test B2C 01 account email verification code Inbox x

® Microsoft on behalf of PTTPLC Test B2C 01 <msonlineservicesteam@microsoftonline.com>

@ w©me~

Verify your email address

10f 22,998 >

2 @

Sat,Dec7,9:23PM (11hoursago) ¢ @ €

Thanks for verifying your @gmail.com account!

Your code is: 182933

Sincerely,
PTTPLC Test B2C 01

This message was sent from an unmonitored email address. Please do not reply to this message.

AN

/3 N Nl
f\h Reply /\ .‘&,—) Forward/] L\.,/‘

3 deleted messages in this conversation. View messages or delete forever.

¥ creck your email for the OTP.

o ptt
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Enter the OTP and click "Verify Code." (If you haven't received the OTP, click "Send New Code" to request a new

one.)

optt

Verify MFA

Verification code has been sent to your inbox. Please copy it
to the input box below.

Email Address

@gmail.com

Verification code

l 182933

e

/4 Steps for Entering the OTP

After the Vendor fill in the username and password and press Login, the system displays information as

shown below.

4;! th

Approved Vendor List :’\Q\'} Procurement

(AVL) 78S Status/Certificate of Work

PTT F&A Chatbot |

3
ea 3 -—ﬂ

/ | Example showing the Portal
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The Vendor can select the desired page shown on the screen or press' to access the list menu as

shown in the picture.

PFOO14 - USUN WM Gi302a Tugdu $riia > Logout

r

Oq Vendor Information
E)Account Information

[Evendor Permission Management
[QPTTs Green Procurement Evaluation °
[ PTTs Procurement Survey (Procurement Process)

[ PTTs Procurement Survey (Contract Management) (]
@Prrocurement Status/Certificate of Work

QO vendor Evaluation

[¥General Power of Attorney

@ Responding to an Invitation to Bid

BIPTT AVL Registration

[Z)ESG Assessment

l 4 Example showing the list menu

9.2 Review pending ESG Self-Assessment
When the Vendor clicks on the menu, the ESG main entry page is displayed. Once the Vendor has
logged in and found no pending ESG Self-Assessments, the system will display the message “Data Not found”,

as shown in the picture.
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‘pﬂ ESG Self assessment = ﬂ PFOD14 ; USEN WAR ATnoa [sadu i TH EN
PTT Sustainability Performance [T 1wé1nm1u§-|ﬁuvo\|§
Assessment (ESG Sell- A Ve
Rssessment) o - .
Main Page ESG @ 2022 - wuls=iTuANMWRUATILGEY

vauyi_v2.1

[2) Main Page £sG
MAKE ESG ASSESSMENT

PENDING ESG ASSESSMENT LIST HISTORY ESG ASSESSMENT

Pending ESG Assessment List

Version - Evaluate Name Status -

— =]

Rowsperpape 25w 00010

/ | Example showing the ESG main entry page with no pending ESG Self-Assessment

or if there is a pending item that the Vendor has not yet completed. The system displays the list of

incomplete or pending items on the screen as shown below.

‘pﬂ ESG Self assessment = ﬁ PFOD14 : USEN W AdAea [gdu 91iA TH EN

PIT Sustainability Performance

wulssuAnenwAUATGIEUYaIY

Assessment (ESG Self- -~ Vel

Assessment) - - i
Main Page ESG @ 2022 - wuds:iluAnamwauAIWGIEY

vouy_v2.1

[2) Main Page £sG
MAKE ESG ASSESSMENT

PENDING ESG ASSESSMENT LIST HISTORY ESG ASSESSMENT

Pending ESG Assessment List

Version - Evaluate Name Status -

ﬁ Va 2022 - Wuwds: TuAnEMWEY V2 GuAnen g1 DRAFT 400 141172002

Rowsperpage 25w  1-ot1

I 4 Example showing the ESG main entry page with incomplete or pending ESG Self-Assessment
9.3 Conducting ESG Self-Assessment

If the Vendor wishes to conduct an ESG Self-Assessment, they can click the ESG Assessment Pending

List screen. There are two ways to complete the ESG Self-Assessment:
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sessment = fal PRODT4 - USEN Wi Admoa Tegtiu §1fia T™H EN

ty Performance

musstuAnammR e iuvasm_va 1

Main Page ESG. @ 2022 - g Al

MAKE E58 ASSESSMENT

PENDING ESG ASSESSMENT LIST  r15TOF Y &

Panding ESG Assessment List

Version ‘Sustainability Performance Assessmant Nams Stz Full Scars Scars Result Transaction Date

DRAFT m Tz

/) Example showing how to complete ESG Self-Assessment

1. If the Vendor wishes to start the ESG Self-Assessment from the beginning, they can click

2. If the Vendor wishes to complete the ESG Self-Assessment that has not yet been completed or the ESG Self-

Assessment with the status of "draft", they can click. 7

When Vendors access the ESG Self-Assessment screen, the system displays an overview of the Vendor
Assessment form. It contains general information, question category information and additional attachments (if any).
Vendors can fill in the general information and indicate the companies they would like to work with by selecting
information from the list. Vendors can select more than 1 company or, if they want to work with other affiliated

companies, they can enter the name of the company in the "Other" (specified name) as shown in the picture.

@pﬂ ESG Self assessmenl = Jal PFO014 - USEN Wi Amoa Toatu §1in ™ EN

PTT Sustainability Performance PTT ity Performance (ESG Selt.

Assessment (ESG Sell. -

3 E3 B2
Assessment)

Version 2022 - IUUUS:HUANGMWATUAIUEIBUYBIIA_V2.1

) - Which PTT Group company are you working with ESG Assessment status
Main Page ESG Sustainability Performance Assessment Name o
wusDuAnen WRANUAIBUVEIIAN_ V2 1 USén Uan. A (umeu) (PTT)
§ . . - Result
ility Performance B8N Uan. tuna=msaudn siia (uriou) (PTTOR)
nuUUS:DUANENTWAUAYIUEUAUVIGAY V2.1
Full Score
400
[ otner please specity.
Soore
0.00

5 ASystams or policies within the company
> B Business Integrity

3 CSociety

/ 4 Example showing how to complete ESG Self-Assessment
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The explanation of buttons and their colors

Buttons and Colors

Explanation

It means the Save Draft button, which allows the Vendor to save the data
for review before submitting it to PTT. Once pressed, the Vendor can also

come back and edit the information in the Assessment form.

SAVE

It means that the Vendor needs to click the Confirm button to save the
result. This confirms the results of the Assessment form to PTT. Once the
Vendor presses the button, they will no longer be able to edit the original

Assessment form.

A

It means to cancel the Assessment form. Any changes previously made

to the form will not be successful.

It means to return to the main ESG Self-Assessment screen.

It means more information. The vendor can click this button to read more

information on the screen.

+ UPLOAD FILES

efers to the button that must be pressed in order to load the specified do

cument file into the system in order to save the test results.

Color Legends and their Meanings

> A Systems or policies within the company

Green indicates that the Vendor has completed the Assessment in that

category.

> B Business Integrity

Yellow indicates the Vendor has NOT completed the Assessment in this

category.
N C Society Grey indicates the Vendor has NOT started the Assessment in this
category.
A1 Green button means that the Vendor has answered the question in the
Assessment.
B1 Yellow button means that the Vendor has NOT answered the question in

the Assessment.

Grey button means that the Vendor has NOT started this part in the

Assessment.

PTT Digital Procurement
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‘pﬂ ESG Self assessment =

PTT Sustainability Performance

Assessment (ESG Sell

Assessment)

[ Main Page £s6

PTT (ESG Seit-

Version 2022 - UUUSA0UANGNWAUAI ALY IGAN_V2 1
Sustainability Performance Assessment Name

U= DUANENWRUASWEIBLYOIGAT_V2.1

fal

Which PTT Group company are you working with

usén Uan. $1ia (unisu) (PTT) €3

PFOD14 : USHEN WM ATnoa lugdu §1ria TH EN

ESG Assessment status.

‘p’t ESG Self as:

PTT Sustainability Performance
Assessment (ESG Sell-

Assessment)

[ Main Page esG

—

Performance usen Uan. tiduna-msiiuEn i (URIBU) (PTTOR) €3 -
UUS DUANEMWAUANUEIGUVeIY V2.1 Full Score
400
[ otner please specity. Score
0.00
5 A Systems or policies within the company
> B Business Integrity
5 CSociety
/) Example showing how to complete ESG Self-Assessment
The Vendor can read the questions in each category and answer them as shown in the picture.
= PFOOY4 - USBN WA Anoa lvadu fin TH EN
> A system or policy within the company
v B Business Integrity
Full Score (Subject)
Business Ethics and Transparency
Full Score (Subject)
B1

N Example showing how to complete ESG Self-Assessment

B1. Does the company record and collect documents that are consistent with accounting stan

® vs

Answer

(O ™ company has a system tor recording and collecting documents that ae transpaent and verified acoording to acoounting standards strictly. {4 f=iLU )

(O e company hes a document tt s recorded and coflected In a transparent systsm according to the ocounting standards. {3 AU )
O
O w

9.4 Save ESG Self-Assessment Draft

UnGer-CoNSIruCtion-sign-wilh-cone-on-

The Vendor can click to save draft before submitting it to PTT and the system will display the

popup notification as shown in the picture.
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‘m £56 Sell assessment =

PTT Sustainability Performance
Assessment (ESG Sell- &

Assessment)

@ Main Page ESG

Do you want to save a draft?

Q PFOO14 : USEN Wil Admoa logiu dim ¢ ™M EN

‘ / | Example showing ESG Self-Assessment with the pop-up notification after clicking Save Draft Button

Once the Vendor clicks on the Save Draft button, the system will show “Draft” status in the “Pending ESG

Self-Assessment” Tab as shown in the picture.

‘pﬂ ESG Self assessment =

PTT Sustainability Performance
Assassment (ESG Self- ~

Assessment)

Main Page ESG

PENDING ESG ASSESSMENT LIST

HISTORY ESG ASSESSMENT

Pending ESG Assessment List

Version

- Evaluate Name

[ Proota: USEN Wi A9A0a Tsgiu d1ia 3 TH | EN

wudszuAnemwATANUGITUVE Y

A1_V2.1

@ 2022 - nuuUs DuAnomwauAwdIDU

VoA V2.1

MAKE ESG ASSESSMENT

Version Status Full Score Score. Result Transaction Date
ﬂ ra 2022 - U DUATETWRUR vz i NBUNOFN_V2 1 DRAFT 400 1412022
Rows per page. 25w 1-1001 < >

/ | Example showing ESG Self-Assessment with the pop-up notification after clicking Save Draft button

9.5 Cancel ESG Self-Assessment

The Vendor can click if they do not want to complete the Assessment. Once clicked, the system

will show a pop-up notification for the Vendor to confirm. After confirmation, the system will keep the Assessment

form which is not subject to any further modifications. If the Vendor wishes to complete the Assessment, they are

required to start over from the beginning as shown in the picture.
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‘ P | 550 sssessment. =

PTT Sustainability Performance
Assessment (ESG Sell- &

Assessment)

[ vain Page esa

Wauld you like to cancel this assessment?

) | Proota: USHN Vil AvRoa lvgdu i © TH | EN

‘ / | Example showing ESG Self-Assessment with the pop-up notification after clicking Cancel button

Once the Vendor clicks on the Cancel button, the system will show “Cancelled” status in the “Pending ESG

Self-Assessment” tab as shown in the picture.

‘pﬂ ESG Self assessment =

PTT Sustainability Performance
Assessment (ESG Sell-  ~

Assessment)

Main Page ESG

PENDING ESG ASSESSMENT LIST

£ proots: USEN Wil AOmea fugliu rim ¢ THEN

wuds: fuAnanwmURIWEBUYaY

V2.4

@ 2022 - nuUUS:TUANBNWATUAD 1L
dofuvesgm_v2.1

MAKE ESG ASSESSMENT

vz

ESG Assessment transaction history
Version - Status - Result - e
‘Sustainability Performance Assessment Transaction
Version ‘Status Full Score Score Result
Name Date
2022 - wwuls:uAnamwAUANLGIELYaIY N R
ﬁ E IWUUSTUIENMWAURNUGITUVOIA_V2 1 CANCEL 400 1411172022

I 4 Example showing ESG Self-Assessment with the history of cancelled items

9.6 Submit ESG Self-Assessment to PTT

When the Vendor has completed all the required steps and reviewed the Assessment and wishes to

submit the Assessment to PTT, the Vendor can click . The system will reveal the score and status as shown

in the picture.
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‘ptt £5G Self assessment = () Proot4 : USEN Wi Aoa fogiu a1 TH | EN

PTT Sustainability Performance
Assessment (ESG Self- -

Assessment)

@ Main Page ESG

¥

Score : 3.42
Note : In the event that a vendor wants to apply for PTT Vendor Registration (PTT AVL). the
vendor must have an ESG Self-Assessent score of 2.50 or more.

‘ / | Example showing ESG Self-Assessment after confirmation

Once the Vendor has completed and submitted the ESG Self-Assessment, the system will display a pop-
up notification with the score, which is stored in the system and displayed in the Scoring History tab on the ESG

main entry page as shown in the picture.

msw assessment = Jal PFODY4 : USEN Wi Admoa lvglu s @ T EN

PIT Sustainability Parformance.

neurimsys: QuAnamwnuRLHEYOIH -

Assessment (ESG Sell-
viz

Main Page ESG @ 202 nWAURUGIT
[3) Main Page ESG
'MAKE ESG ASSESSMENT

PENDING ESG ASSESSMENT LISTH | HISTORY ESG ASSESSMENT

Assessment)

ESG Assessment transaction history
Version - Stats - Resull - e
Version ‘Sustainability Performance Assessment Name Status Full Score. Score Result ‘Transaction Date
* E 2022 - nawimsUs=DuAnGWUR UBIBUVRRA1 - V3.2 nnurnsUsilufemwAnURTUEIBUTRI - V3.2 Completed (Evaluation form has no expiration date) 40 am PASS 1511202
Rowsperpage Z5w e <

I 4 Example showing ESG Self-Assessment after confirmation

Remarks:

1. After the Vendor has successfully submitted the ESG Self-Assessment, no further changes can be made. If the

Vendor wishes to revise the score, they are required to do the Assessment again from the beginning.
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2. The Vendor can take the Assessment more than once and submit the results to PTT. The system will keep the
scores in the ESG Self-Assessment history. The Vendor, who receives less than 2.5 points and wishes to apply for
PTT AVL registration must carry out a new ESG Self-Assessment (according to section 1.3). Only when the Vendor

has achieved a score of 2.5 or more, they can apply for AVL Registration.

3. The results obtained have a validity period of 3 years from the date on which the Vendor submits the last ESG
Self-Assessment. When the ESG Self-Assessment performed by the Vendor expires, the system notifies the Vendor

and requests the Vendor to perform the ESG Self-Assessment again. (As in section 1.3)

4. PTT will automatically update each provider's ESG Self-Assessment with the newer version and consider the
previous Assessments as 'expired'. This will ensure that PTT has the updated information during the 3-year validity

period.
5. The provider must achieve a score of 2.5 or above within 3 years of the date of the last ESG Self-Assessment.

9.7 Review the ESG Self-Assessments history

After logging in, the Vendor will be shown a main entry page of ESG Self-Assessment where the
Vendor can click the Assessment History tab. After that, the system will automatically display the list of
ESG Self-Assessments done by the Vendor as shown in the picture.

0pﬂ £50 Self assessment. = L PRt uSin Win Avnoa Tgdu i ™M

Sustainability Performanca

ESG Self-

Main Pags ESG

HISTORY ESG ASSESSMENT

ESG Assessment transaction histary

Varsion Sustainability Performance Assessment Name Stats Full Scors Score Result Transaction Date
I 8 2022 - My rimsuUsGufnumwiouRs TN - V3.2 Inturin s DU AR T - V3 2 Completed (Evaluation form has no expiration date) 200 37 PASS 151
=] 2022 - s OuEm UL UG - Va2 it st U RET RS - V12 Completed (Evaluation form has axpired) a0 1 PASS
g 2022~ RurmSUs-OunU WA TUYeVER - V3 2 s DU URTU GBI - V3 2 Cancel
g 2002 . urmsUs=OuAnErWATURIUEEUEIGT - V1 2 IruSUSADU AW ORI EIEUYBIG - V3 2 Completed (Evaluation form has expired) a0 s PASS 18002000

/ | Example showing the main entry page after clicking Assessment History Tab

Explanation of each button
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Buttons and Field Description
It means the version of eligible ESG Self-Assessments, announced by PTT. The
version Vendor can search for the information here.
It means the status of the Vendor’'s ESG Self-Assessment that is submitted to PTT.
Status There are three statuses:
1. Successfully Submitted (for Valid Assessments) — it means that the Vendor has
successfully submitted the Assessments to PTT within 3 years of the date of the
ESG Self-Assessment
2. Successfully Submitted (for Expired Assessments — it means that that the Vendor
has successfully submitted the Assessments to PTT but the Assessments have
already been expired (More than 3 years of the date of the ESG Self-Assessments)
3. Cancelled - it means the Vendor has cancelled the ESG Self-Assessment.
It means the score obtained from the ESG Self-Assessment that the Vendor
Result submitted to PTT.
1. Pass — The score obtained from the ESG Self-Assessment is 2.5 or above.
2. Failed - The score obtained from the ESG Self-Assessment is less than 2.5.
Search — To search for the information as requested from the Vendor.
E Request for the result button — to request for the Assessment result and score
which will be displayed automatically on the screen after Click.
Sustainability The version of the ESF Self-Assessment, announced by PTT will be automatically
Performance shown.
Assessment Name
Full Score The full score of the ESG Self-Assessment will be automatically shown.
Score The obtained score from the ESG Self-Assessment done by the Vendor will be
automatically shown.
Transaction Date The submission date of the ESG Self-Assessment will be automatically shown.

9.8 Review the ESG Self-Assessment Details

The Vendor can check the details of the ESG Self-Assessment by clicking E which will show the
Assessment History tab. From here, the Vendor can check the information in each category as shown in the

picture.
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‘pﬂ £56 Self assessment

= n PRO0T4 : USEN Wil Admoa Togdu i ™ EN

PTT Sustsinebility Performance PTT Sustainability Performance Assessment (ESG Salf-Assessment)

Assessment (ESG Self-

erant rerorr [l ek |
Assessmert)

Version 2022 - mnurmsUsaOuAnemwAWRTWEEUTORT - V32

@mmqn B85 Which PTT Group company aré you warking with ESG Assessment status

Sustainability Performance Asssssment Nams

Active
InnurimsUsEUAGT AR UBIBLYIE - V32

Resalt
Sustainability Performance Assessment Description

- L . Pass
e IUnUE Buvo g - V32

3 Asystem or policy withi the company

5 BBusiness Intsgrity

5 DOcoupstional Hesith and Safety

5 EEmronment

/| Example showing the details of ESG Self-Assessment (After clicking Assessment History tab and Request for Details Button)

sment = jal PFOOY4 | USHN Vil Womoa Tugu iin ™ N
«  Asystem or policy within the company
Full Score (Subject) Scors (Subject)
400 EAL)
[£) wsin Page €36
Al A2 A3 A4 A5 A6 a7 A8 A9
A1 Does the company has signed the PTT s Sustainable Code of Conduct ? And communicated and trained executives and employees throughout the organization Ay
—
Descriptons
Attachment
*

l 4 Example showing the details of ESG Self-Assessment (After clicking Assessment History tab, Request for details button, and
Category.

9.9 Export and Print the ESG Self-Assessment Report
The Vendor is able to print the ESG Self-Assessment report from the system by clicking E Then, the
system will show the details of the ESG Self-Assessment. If the Vendor wishes to print the ESG Self-Assessment
report, click . After that, the system will draw the requested report from the system and send it to the

Vendor’s computer where the Vendor can download the PDF file in three different formats as shown in the picture.
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= Jal PFOO14 - USEN Wil AdRoa T e TH EN
PIT Assessment (ESG Self-
“ -
@ e oo Version 2022 - imnurimsUs0UANGMWAWAY v32 Which PTT Group company are you working with ESG Assessment status
Sustainability Performance Assessment Name
Active
NURMSUSOUANENMWALANUGID 32
Result
o Pass
INAUNNSUS:I0UANS "
Full Score
400
Score
320
v A system or policy within the company
Full Score (Subject) Score (Subject)
400 34
Al A2 A3 A4 A5 Ab AT A8
Preview / Attachments related

/| Example showing how to print the ESG Self-Assessment (After clicking Assessment History tab)

the PTT's Sustainable Gode of Gonduct ? And communicated a
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s1wnuwamsimuulsiTudnemwsiurswEibu
(Sustainability Perfomance Assessment) Yougf1 Un.

lavUs=sogilem : 0105549076496

Bog# : usan win Admoa fvasu 1R
A& : 555/1 queiouiuosBRaUIWANE  Ivau/fua 9mdNs IVA/6IND 9AINS
QUKIA NSUINWUKIUAS 10900
InsAwrf : 0-2140-3567  Biua : vmtest12345678@gmail.com
Suftriwuus:iu : 15/11/2565
Snnus-audmsrimuulsiu : Ussumsinbunuduanudeduvasdmusaniunguusen Uan. (PTT)
inaurimsriuuds=iDusasionansg IRl : inrurinisUs:-IDUANEMWINUAYIEIBUVEIIA - V3.2
wamsiwuuls:0U : i (3.29 Aziuu)

gUumsOufinua : Self-Assessment
nsoUs:10ulae : -
[ folomowhmw [ heinwegs [ muuScoRE [ i SGOREx Woitt% |
A s:uurSeuleunemaluusin 20.00 3.14 0.63
B ANwWHodndnusshio 20.00 350 0.70
C dunu 20.00 3.25 0.65
D 91820un08 na: AUUaaANe 20.00 353 0.71
E Awnondou 20.00 3.00 0.60

N Example of ESG Self-Assessment Report (Format 1)
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sruuviaulouoaelusien

Faurndou arudodntnie g5A3

aihaunly war arwdaansdy damu

/| Example of ESG Self-Assessment Report (Format 2)
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@
ESG Scare 104

HLEDA A ssuukSaulunemeluusan

@ ai-no

HUIA B AYIWBIARENIEST

. s5esssua-AWIUSIalumsAidussha (B1 - B2)

@ resTUMUALIMW (B3 - B4)

@ msusabuarindsd (Risk Management) Ia=msIRSBUALWSAU (BS - BT)
HUIA C : AL

@ ansuusesu (C1-C4)

@ usauduiug (C5 - CE)

O AusuEmsauRadAL (CT - C9)

HUoRA D avdaau0e 1a: Aoulaomie

@ odoanie nazrowlasaia (D1 - D10}

@ rowlasaieiazmsRSeuwsauraimAgnidu (D11 - D13)
FiLIA E - SanoRdau

[ B3

y | Example of ESG Self-Assessment Report (Format 3)
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A. s=uurieulsuiamieluussn
A1 usBnldasuuluianunsUfiRogadeduvosdi Uan. wioudoans nausuligusmsia-winnuiafieurnssunsiu
KSolu

i 4 AU - awnununumsdiiAsdngdu

Vo Uan. ia:inmsdoanstAwdnau
fMNiadAnsiUNs U

- adluIuanImMsUfTRatagEu
Vo Uan. ia:inmsdoanstAwdnau
Aigataunsu

- adluIuanImMsUfTRatagEu
vougiin Uan. isgalidmsgaanslh
winnufifeaiaansiu

- liiimsaauunuanamsufji@Eadig
fufiuvoayén Uan.

A2 usBndulsneifeanunsWrLaggadU ta:AIBIARETuNSUS:ITuLasL

4 AzIuu

=1

J53ALLT Kall

- Dulewnentiiamdanndadiums
rnnaggiuluianans na:0msdo
aslfiwinounsiuiafadrns wiau
fMuRAIEIRAINaaTad

- Dulewneniiomaanndaaiums
rnnaggiuluianans na:0msdo
asliwinnunsumnaddns

- WiifiiflomasandasiuniswWeuL
atnudaduibuanans Diweaia
mruAMUITEHSURAFUANINW
Iazitiarvadau

- lWiulauendiforngonndadiuns
irmnadndduluianats

I 4 Example of ESG Self-Assessment Summary
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10. General Power of Attorney

**This function is intended for use by affiliate vendors, which are companies under the PTT Group (Vendor
Codes starting with PF)**

Vendors can draft the company’s General Power of Attorney without specifying a procurement project by
using the standard template in the PTTVM system. This document will be used and can be reused for online bid
submissions with PTTPLC until it expires, is terminated, or modified.

To begin, log in to PTTVM and select the 'General Power of Attorney' menu.

PFOO14 - USUN Wi Gd02a lugdu Sia > Logout

S Vendor Information

B Account Information

([Evendor Permission Management o
[ PTTs Green Procurement Evaluation

[DPTTs Procurement Survey (Procurement Process)

[ PTTs Procurement Survey (Contract Management) (2}
@Procurement Status/Certificate of Work

Q vendor Evaluation

[[:',C-cneral Power of Attorney J

@Responding to an Invitation to Bid

EPTT AVL Registration

[ZJESG Assessment

B Example of PTTVM system menu screen

10.1 Task List
10.1.1 Request List
Itis a list of requests to add or edit a company’s general power of attorney, and the tasks are

awaiting approval.
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|

Request List S

General Power of Attorney : Fuel Gas Delete [£al

Expired Date :13/06/2024

ﬁ Authorized Person ‘ Attorney

Konkanok nuwat Copy of ID Card : 28/03/2024 Sanjan Gitawong Copy of ID Card : 23/05/2024
< &

3 Power of Attorney E ocumentation of Power of Attorney

No Data No Data

General Power of Attorney : Battery Back Up A

Status :Wait for approval
ﬁ Authorized Person ‘Attcmey

Expired Date :30/05/2024

Phanuwat Sutipong Copy of ID Card : 21/06/2024 Piya nuttisu Copy of ID Card : 08/06/2024
< &

3 Power of Attorney E ocumentation of Power of Attorney

General Power of Attorney_20240207172426 jpg | Sub-power of attorney_20240207172458.jpg | :

30/05/2024 - (01/05/2024) -—m

Request No. : 2024000012

Delete Kol
ﬁ Authorized Person ‘Attcmey
Jiraporn chaicha Copy of ID Card : 02/05/2024 nattawat karawong Copy of ID Card : 11/07/2024
< £
Sunee dongjan Copy of ID Card : 03/10/2024
L
3 Power of Attorney E Documentation of Power of Attorney
General Power of Attorney_20240207172615.jpg | No Data
29/04/2024 “'ﬂ

Request No. : 2024000011

W Request List
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Data of Description

Field

Description

Power of Attorney Name

Displays the name of the power of attorney set by the vendor.

Status

Displays the status of your requests:

® ‘Draft' refers to a request where the vendor has prepared information and
documents but has not yet submitted them for approval.

® ‘Waiting for Approval’ refers to a request where the vendor has already
submitted it and is waiting for review and approval by PTTPLC.

® ‘Revise' refers to a request where the information has been reviewed and

returned to the vendor for correction and addition of more document.

Authorized Person

Displays company’s authorized directors (as per the company registration

certificate) and their ID Card document files.

Attorney

Displays a person who is represent your company in procurement matters and

their ID Card document files.

General Power of Attorney

Displays the General Power of Attorney document in printable form, including the

signature of the person responsible for this form.

Supporting Documents

Displays a list of other documents used to support the power of attorney as
follows
® Company registration certificate

®  Sub-power of attorney (if any)

Expiring Date

Displays the date with the icon , indicating that documents will become

invalid after that date.

Expired Date

Displays the date with the icon @ indicating that documents are no longer valid

and considered as inactive.

Function Buttons

There are four function buttons on the screen that vendors can use to execute their

requests.
° use to create the new general power of attorney.
L4 use to modify a general power of attorney and supporting

documents, which are waiting for submit by vendors.

L4 use to cancel a general power of attorney and supporting

documents, which are waiting for submit by vendors.

PTT Digital Procurement

Page 192 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

Field Description

¥
° use only to view details in the request for a general power of
attorney and supporting documents, which are waiting for approval by

PTTPLC.

10.1.2 List of General Power of Attorney
It is an authorized list of general powers of attorney. Vendors can choose one, which is active,

from this list to use as a supporting document in the PTT Bidder Submission system.

A Expired within a month Expired
General Power of Attorney List S

General Power of Attorney : Pre-Feasibility Study and CAPEX A
Status : Approved | Approved Date :07/02/2024 | Expired Date :28/02/2024

w Authorized Person ‘ Attorney

Panupong Chaiya Copy of ID Card - 30/05/2024 Thanawat Lamyai Copy of ID Card : 15/05/2024
< <
s
Sl Power of Attorney E Documentation of Power of Attorney
HIIdauUaudIu1_20240207170749 pdf | 28/02/2024 No Data
<
General Power of Attorney : GAS A

Status : Approved | Approved Date :03/08/2023 | Expired Date :23/11/2023 ®

w Authorized Person ‘ Attorney

Sudatar jansee Copy of ID Card : 02/02/2024 ® Teerapat Kunhong Copy of ID Card : 10/06/2023 @
[ -] L~
s
Sl Power of Attorney E Documentation of Power of Attorney
General Power of Attorney_20230524154102.jpg | No Data

e

23/11/2023 ®

W List of General Power of Attorney
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Request List N

General Power of Attorney : Fuel Gas Deleie Bal
Status :Draft | Expired Date :13/06/2024

ﬁ Authorized Person ‘ Attorney

Konkanok nuwat Copy of ID Card : 28/03/2024 Sanjan Gitawong Copy of ID Card : 23/05/2024
& A
s
ﬂ Power of Attorney E Documentation of Power of Attorney
No Data No Data

General Power of Attorney : Battery Back Up A

Expired Date :30/05/2024

ﬁ Authorized Person ‘ Attorney

Phanuwat Sutipong Copy of ID Card : 21/06/2024 Piya nuttisu Copy of ID Card : 06/06/2024
K2 <
Y
ﬂ Power of Attorney E Documentation of Power of Attorney
General Power of Attorney_20240207172426.jpg | Sub-power of attorney_20240207172458.jpg | o
30/05/2024 = (01/05/2024) (]

W List of General Power of Attorney

Data of Description

Field Description
Power of Attorney Name Displays the name of the power of attorney set by the vendor.
Status Displays the status of the list of requests:

® ‘Approved’ refers to a request where is approved by PTTPLC and the general
power of attorney is effective to use for the bid submission.
® ‘Not Approved’ refers to a request that PTTPLC has not approved and is not

permitted for use.

Approved Date Displays the date of approval by PTTPLC.

Expired Displays the validity period of this general power of attorney.

PTT Digital Procurement Page 194 of 215 PTT Vendor Management System



@pﬂ PTT Vendor Management System Manual For Vendors

Field Description

Authorized Person Displays company’s authorized directors (as per the company registration

certificate) and their ID Card document files.

Attorney Displays a person who is represent your company in procurement matters and

their ID Card document files.

General Power of Attorney | Displays the General Power of Attorney document in printable form, including the

signature of the person responsible for this form.

Supporting Documents Displays a list of other documents used to support the power of attorney such as

company registration certificate, sub-power of attorney, other documents.

Expiring Date Displays the date with the icon ©-*, indicating that documents will become invalid
after that date.
Expired Date Displays the date with the icon @ indicating that documents are no longer valid

and considered as inactive.

Function Buttons There are four function buttons on the screen that vendors can use to execute their

requests.
© Add General Power of Atto
° use to create the new general power of attorney.

L4 use to modify a general power of attorney and supporting

documents, which are waiting for submit by vendors.

L4 use to cancel a general power of attorney and supporting

documents, which are waiting for submit by vendors.

Vi
use only to view details in the request for a general power of attorney

and supporting documents, which are waiting for approval by PTTPLC.
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10.2 General Power of Attorney Preparation Process

There are 4 steps to prepare the general power of attorney in the PTTVM system.

Step 1 : POA / Authorized Person
The screen displays a form to fill out the required information, including the POA’s name,
expiration date, and authorized person.

General Power of Attorney Step 1 of 4

2 3 4
POA / Authorized Person Attorney Print Form File Attachment
A SRS NNNY
¢ Detail
POA's Name”
The POA's name is used to identify each document of General Power of Attorney
Expiration Date” &
Please specify an expiration date of POA

% Authorized Person

E-'-Add Authorized Person

No Data

© Back to Menu

W Step 1 : POA / Authorized Person Information

Data of Description

Field Description
POA’s Name * For naming the document of General Power of Attorney.
Expiration Date * For setting the expiry date of General Power of Attorney.

(Suggestion : The effective period of this POA shall not be more than 6

months)

PTT Digital Procurement Page 196 of 215 PTT Vendor Management System



@pﬂ' PTT Vendor Management System Manual For Vendors

Field Description
Authorized Person Displays company’s authorized directors (as per the company registration
certificate)
ID Card No. Displays the ID card number of the authorized person.
Expire Date Displays the expiry date of the authorized person's ID card.
Function Buttons There are four function buttons in the authorized person’s tab that vendors can

use to execute their requests.

L4 '""" use to add more authorized persons and their

document.

L4 is an edit button, use to modify an authorized person’s

information and their document.

L] m is a delete button, use to delete an authorized person’s

information and their document.

® B is g download button, use to download an authorized person’s

document file attached.

To add the authorized person’s information, click button """ . The screen will

display a popup form for filling out and attaching document files.
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Company’s Authorized Directors

Authorized person from Committee

Fullname *

Prefix Name - Surname

ID Card / Passport No. *

ID Card No. or Passport No.

Date of Expiry”

O Lifetime

Browse
Save Cancel

Copy of ID Card / Passport”™

B Popup form for adding the authorized person’s information

Data of Description

Field Description
Company’s Authorized If there is information for the Company's Authorized Directors in the PTTVM
Directors system, vendors can select from the recommended dropdown list.
Full Name * To specify the authorized person, including their prefix, name, and surname.
ID Card/Passport No. * To identify the authorized person’s ID card number.
Date of Expiry * To choose the expiry date or indicate 'lifetime' based on the information from

the authorized person's ID card.

Copy ID Card/Passport No. * For uploading the copy of the authorized person’s ID card.
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Step 2 : Attorney

The screen displays a form to fill out the attorney’s information.

General Power of Attorney Step 2 of 4

0 : 4

v POA / Authorized Person Attorney Print Form File Attachment
‘ Attorney
&Add Attormey
No Data

M Step 2 : Attorney Information

To add the attorney information, click button . The screen will display a popup form for filling

out and attaching document files.
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Add Attorney

Fullname *

Prefix Name - Surname

ID Card / Passport No. *

ID Card No. or Passport No.

Date of Expiry”

8 DLifetime

Browse
Save Cancel

Copy of ID Card / Passport”™

B Add a new attorney name.

Data of Description

Field Description
Full Name * To specify the authorized person, including their prefix, name, and surname.
ID Card/Passport No. * To identify the authorized person’s ID card number.
Date of Expiry * To choose the expiry date or indicate 'lifetime' based on the information from

the authorized person's ID card.

Copy ID Card/Passport No. * For uploading the copy of the authorized person’s ID card.

Step 3 : Print Form

The general power of attorney form is previewed on the screen in this step. Vendors can verify all
the data displayed on the form. After that, click the download button, print it out, and have the accountable
party sign and affix a revenue stamp on the document. Finally, fill out in the blank and scan this signed
document to save it as a JPG or PDF file on your computer.

Press the button to next step or press the button @8k for returning to the previous step

if you want to edit authorized person and/or attorney’s information.
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o 0 ‘

+ POA / Authorized Person + Atltorney Print Form File Attachment

Form Preview

At
stamp duty
30 Baht / Attorrey

Power of Attorney

WIHEA AL s

Date.......Month..._..._. .. Year

We, PTT Digital Solutions Company Limited by Kritkikon Comma with office located ad No. 555/1 guu‘
e fHpanmand sz A %’u 4-5 quuin1@$An Road, 42953993 Sub-dlistrict, 4e343R3ns District,
AMMHIMILAS, 10900 do hereby make and constitute and appoint Supakrit vannasin to submit the Bid Package,
sign the Bid Proposal, the Confirmation Letter on qualifications to do business with PTT, certify true copy for
various documents relevant to the Bid submission and do any acis relating to this matter until successful
completion including having the authority to negotiate the said price, where the autherized person shall have the
power to act on behalf of us, togetherwith submissions, and affix their signature on my behalf in request forms,
applications, clarification for statement, amendment and modification of documents, execution of contracts or any
other actions conceming with this assignment. | hereby ratifies and confirms all that the Attorney lawfully do or

cause to be done by virtue hereof.

This Power of Attorney shall be in full force and effect from its date of execution and shall expire on the 29
July 2024
IN WITNESS WHEREQF, we have caused this Power of Atiomey o be executed by our duly authorized

representative(s).

(SIG)-r et GTEROT)

{ Kritkikon Comma )

(IB0). e O

{ Supakritvennasin )

(50N (WiIEES) (5IGN). e (WiNESS)

Rermarc
1. Grantor shall intislwith the Company sesl 3ffsd (F3n) 5t 30y placss of comection on thiz Power of Aty
2. The authorzed sigratery 2nal be In sccardence with the Company's Aficarit
3. The following documents snall be enciossdwith the Powsr of Attorney:
(1) The Company’s affidavit issued not more than & months
(2) Copy of National ID card of Grantar and Atiomey, i foreigner, copy of passport is required
4. Affix stsmp duty 30 Baht

* nsrunmaulnania: Print niddauaudiunaains:uu Inelayuaudiune ySuuaudiunm na:weau
avuuluienaisinasunou wsauanansianud nduainulwana:tiinduumuuluvunaun 4

:E19 @l Download &

B The General Power of Attorney Print Form
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Step 4 : File Attachment

In this step, the system requires documents for supporting the General Power of Attorney as

follows

® The General Power of Attorney form file includes the signature of the accountable party for

this form and affix a revenue stamp.

General Power of Attorney Step 4 of 4

o 2] o

+ POA / Authorized Person « Attorney + Print Form File Attachment

& General Power of Attorney (Print Form) 0

Power of Attorney File *

-jpg, -ipeg, .png, .pdf Only
1 file up to 10 MB

® Certified Copy of the Certificate of Registration Issued by Ministry of Commerce not more than

6 months before application submission date which certified true copies with signature of

authorized directors and company’s stamp (if any) on every page.

& certificate of Company

Please click to select the Certificate of Company file to prepare a power of n id File

attorney. Or press add document to attach additional Certificate of Company files.

L A
Certificate Company.png - X
Date of Issue : 01/01/2024
- &
0 Certificate of Company.png
Date of Issue : 11/12/2023
M Certificate of Company
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If vendors have attached a copy of the Certificate of Registration that is active within the last 6 months in
the PTTVM system, you can either select one from PTTVM to upload here or click the ‘Add File’ button to choose a

new one from your computer.

Certificate of Registration (issued within the last 6 months)

File Attachment”

-ipg, -jpeg, -png, -pdf Only
1 file up to 10 MB

Date of Issue” B

M Certificate of Company

Data of Description

Field Description
Important File * For upload Certified Copy of the Certificate of Registration.
Date of Issue * For choose the Certificate of Registration's issuance date.

Remark: Please verify that the name on the Certificate of Registration matches the authorized

person listed in the General Power of Attorney.

® Sub-power of attorney / other documents.

Vendors can submit sub-power of attorney files or any files for supporting the

=+ rdaFie

general power of attorney by clicking the button.
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& Sub-power of attorney / other documents

File List

No Data

M Sub-power of attorney / Other Documents (if any)

Sub-power of attorney / Other (if any)

Document type”

® Sub-power of attorney O Other

Expired Date”

B | O Not specified

Sub-power of attorney / Other File *

W Add document Files

Data of Description

Browse

-ipg. .ipeg. .png. .pdf Only
1 fileup to 10 MB

Field

Description

Document type *

For select the type of document file.

Expired Date *

To choose the expiry date or indicate 'Not Specified' based on the information

from the Sub-power of attorney.

Sub-power of attorney /

Other File *

For upload the document files.
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10.3 Check status / Progress of Approval requests
® Status: 'Waiting for Approval'
After the vendor submits the request, the status will show as "Waiting for Approval.' Vendors can

review the information by clicking the button. Details and the file attachment for this request will be

shown on the screen, but you are unable modify the data.

General Power of Attorney List A

General Power of Attorney : Pre-Feasibility Study and CAPEX A
Status : Approved | Approved Date :07/02/2024 | Expired Date :28/02/2024

E Authorized Person . Attorney

Panupong Chaiya Copy of ID Card : 30/05/2024 - Lamyai Copy of ID Card : 15/05/2024 A

Y
3 Power of Attorney E Documentation of Power of Attorney

General Power of Attorney_20240207170749.pdf | No Data
28/02/2024

e

M List of General Power of Attorney
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General Power of Attorney Step 1 of 4

2 3 4
POA / Authorized Person Attorney Print Form File Attachment
[ . N W W
ﬁ Detail
POA's Mame® General Power of Attorney - Pre-Feasibility Study and CAPEX
The POA's nams |e usad to Identify each doo t of General Power of At
N . 28/02/2024 3
Expiration Date* T -
Pieaze specify an sxpirstion date of POA

* Authorized Person

uthorized Person Panupong Chaiya

ID Card No : 1754646426741 Expire Date : 30/05/2024 -.*m

®© Back o Menu

B Browse documents (pending approval)
® Status: ‘Approved’

When the request is verified and approved by PTTPLC, the status will show as ‘Approved.’ Vendors

can review the information by clicking the 8 vew

button.
In case of the General Power of Attorney is effective but the supporting documents are expired, the
screen will show the icon @ after the expired date. Vendors can upload the up-to-date document files on this

screen by clicking the button.
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General Power of Attorney : Pre-Feasibility Study and CAPEX N
Status : Approved | Approved Date :26/07/2023 | Expired Date :28/07/2023 @

Suriya Sutipong Copy of ID Card : Lifetime Jinnee janna Copy of I1D Card : Lifetime
|
5 Power of Attorney Documentation of Power of Attorney

General Power of Attorney_20230726205406.png | Mo Data

28/07/2023 @ <

B List of General Power of Attorey
General Power of Attorney Step 1 of 4
2 3 4
Print Form File Attachment

POA / Authorized Person Attorney

POA's Name* General Power of Attorney : Pre-Feasibility Study and CAPEX

The POA's name is used to identify each document of General Power of Attorney
Expiration Date” 28/02/2024 = 0

Please specify an expiration date of POA

[ =]
'&' Authorized Person

ID Card No : 1754646426741 @ Expire Date :28/07/2023 -‘5
© Back to Menu
W Browse for documents (approved)
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rized Person

uthorized Person Konkanok nuwat mulwa

ID Card No : 1547744124551 Expire Date : 28/03/2024 —rn
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11. Responding to an Invitation to Bid

11.1 Responding to an Invitation to Bid Process
Vendors who have received an invitation to bid via email can respond to ‘participate’ or ‘not
participate’ by clicking the link provided in the email or clicking the menu ‘Responding to an Invitation to

Bid’ in the PTTVM system as shown in the picture.

PFOO14 - USUN WM Gd02a Tugdu $riia > Logout

Oa Vendor Information

E)Account Information

EJvendor Permission Management

[ PTTs Green Procurement Evaluation

[ PTTs Procurement Survey (Procurement Process) o
[ PTTs Procurement Survey (Contract Management) (]
EProcurement Status/Certificate of Work

QO Vendor Evaluation

[ General Power of Attorney

[@Respunmng to an Invitation to Bid ]

EIPTT AVL Registration

ESG Assessment

B Example showing the list menu

The system will display a popup, including the Terms of Responding to an Invitation to Bid, which

explains how to respond.
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@  Terms of Acceptance for Procurement in the reason for not

Acceptance for Procurement

In case of participation Please contact the procurement departments Lo request/purchase Bid Document at the specified date and time or submit bid submission enline via
the PTT Bid Submission system.

In case of not participating  Please confirm bid participation status
(Not AVL group) :

In case of not participating I the event that vendor daes not participate in bidding for each AVL group witha ination for 3
(AVL Group) : reserves the right to cut off such vendars from that AVL group, and vendars will not have the right to apply for registration with PTT in that AVL
aroup for at least 3 years after the date of elimination

Explain the reason for not participating in bid submission
In case of accepting participation but not bid submitting or in case of not accepting participation and not bid submitting.

vendars have to clarify reasonable explaination within 7 days from bid submission date

O Acknowledge the terms of acceptance for procurement and explain the reason for not participating in bid submission and da not shown this message the next time.

M Example of pop-up screen, acceptance requirements, participation in procurement and explaination

On the screen, it displays 2 parts:
1) Searching
Vendors can fill in the search field to locate the procurement project they need to respond to or
review their response history. The relevant projects will then appear in the task list area below. The
following are the search fields (fill out at least one before searching):
- Announcement Date to Date
- Response status
- Announcement No. (PR No.)
- Announcement Name
- Procurement Department
- AVL Group
2) Task List
The screen will show task lists as follows:
® Pending List
The system displays tasks awaiting the vendor's response to an Invitation to Bid.
Vendors can choose either to 'participate in bidding' or 'not participate in bidding' and
providing reasons.
® Completed List

The system displays tasks that the vendor has responded to an Invitation to Bid.
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Respond to Vendor Invitations )

[ -

Announcement Date - 01/04/2023 o} to:  31/07/2023 ] Response Status -
Announcement Na (PR Na ) Announcement Name

Procurement Departrment - AVL Group -

Q SEARCH X CLEAR

PENDING LIST (2) COMPLETED LIST (4)

Announcement No. (PR No.): PRII30007451
# UPDATE STATUS [
Response Status:

Announcement No. (PR No.): PRIIZ0007428
Response Status: No Response (Not submit bids within the specified time Please clarify the reason within the day.01 Aug 2023)

M Example of the Responding to an Invitation to Bid menu screen

Data of Description

Field Description
Pending List Show the list of announcements awaiting for response.
Completed List Show the list of announcements completely responded.
Announcement No. Show PR number.
Response Status Displays the response status, which has 4 statuses:

Waiting for Response

Participate in bidding

Not participate in bidding

No response

Function Buttons There are three function buttons on the screen that vendors can use to execute their

responses.

-
° use to response and provide reasons.

use to give explanations when the vendor didn't reply at all.

| use to change the responded answer.

4 S s
To respond to an Invitation to Bid, click the button . The screen will display procurement

project announcement details and provide the option to select either 'participate in bidding' or 'not participate in
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bidding," along with the opportunity to provide reasons. Then, click the button to confirm or the

button SABACK to the main menu screen.

Respond to Vendor Invitations

Announcement No. (PR No.): PRI30007451 Announcement Date: 01 Jul 2023 - 01 Jul 2023
Bidding Submission Date : 30 Jul 2023 From - 8:30 am to 430 pm Bidding Submission Place : See more places for submitting envelopes =
Announcement Name : Sorsudalasemsnos:uuiHeio Wdugniaoamnssuludaugoaiknssuiunag 5

AVL Group : 580105 - gwurigasenos:uudHhefusssubf Yar 50-<250 &uuin

[} Respond to Vendor Invitations.

@ Participate in bidding

(O Hot participating in bidding
Type of reason for not participate : *

Reason for not participate : *

[ | Example of the Responding to an Invitation to Bid screen

11.2 Changing/Modifying the response

If the announcement is still displayed in the "pending list" tab, the vendor can click the button

HANGE STATUS

| to edit the response you have already sent.

Respond to Vendor Invitations ()

Announcement Date:  01/04/2023 o) to:  31/07/2023 o) Response Status -
Announcement No. (PR N : Announcement Name
Procurement Department - AVL Group -

PENDING LIST (2) COMPLETED LIST (4)

Announcement No. (PR No.): PRII30007451 @)
Response Status: Pa bidding

Announcement No. (PR No): PRIIZ0007428
Response Status: No Response (Not submit bids within the specified time Please clarify the reason within the day 01 Aug 2023)

B Example of pending list tab screen

The Next, select a different response and press the button to confirm.
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The previous response will appear on the screen. Vendor can select a different response and press the

button to confirm.

Respond to Vendor Invitations

Announcement No. (PR No}: PRII30007451 Announcement Date : O1 Jul 2023 - 01 Jul 2023
Bidding Submission Date :30 Jul 2023 From - 830 am. to 430 pm Bidding Submission Place : See more places for submitting envelopes =

Announcement Name : S10RSUS0lAsom s a10s:uUT LB [UglagnAanarnssuludAUROAHNSSUDUNDS 5

AVL Group : 580105 - 01UABA3103105:UUSHLNEABSSSULNA Yari 50-<250 Fuun

&} Respond to Vendor Invitations

@ Participate in bidding
(O ot participating in bidding
Type of reason for not participate - *

Reason for not participate: *

-

B Example of a bid acceptance status change

11.3 Explanation of the Reasons for Not Participating in Bidding

If the announcement is still displayed in the 'pending list' tab and shows the button 'explain reason," it
indicates that the vendor has not provided any response, and the system automatically marks their status as 'not

participating in bidding.' Vendors are required to declare the reasons for not participating.

® |n the case of vendors belonging to the AVL group, if they do not provide an explanation of
reasons, the system will automatically mark them as 'not participating in bidding without
justifiable reasons’.

°

In the case of vendors who are not belonging to the AVL group, if they do not provide an

explanation of reasons, the system will not count.
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Respond to Vendor Invitations @

e Search ~

Announcement Date:  01/04/2023 o] to:  31/07/2023 ] Response Status -
Announcement No. (PR No.) Announcement Name :
Procurement Department - AVL Group : -

X CLEAR

PENDING LIST (2) COMPLETED LIST (4)

Announcement No. (PR No.;: PR1I30007451 “
Response Status: Participate in bidding

Announcement No. (PR No.: PRI30007428
Response Status: No Response (Not submit bids within the specified time Please clarify the reason within the day.01 Aug 2023)

B Example of a explaination button display

Click on the button to declare your reasons for not participating in this bid submission and

submit.

Respond to Vendor Invitations

Announcement No. (PR NoJ : PRIIZ0007428 Announcement Date : 01 Jul 2023
Bidding Submission Date : 25 Jul 2023 From 830 am to 430 pm. Bidding Submission Place : See more places for submitting envelopes =
Name : vIUSWAGHUEOAUNSAT LNGSAM Ts001u Udn 3a5uou waa

AVL Group : 000000 - [l AVL

(& Explain Reason

Type of reasen for not participate
P particip Vendor qualification limitations

Reason for not participate - *

In the case of accepting the participation but not submitting the bid submissian or in the case of not accepting the participation and nat submitting the bid submissior

in the within 7 days fram the due date of submitting the bid sub

Ml Example of explaination reasons screen

Then, this announcement will move from ‘pending list’ tab to ‘completed list’ tab as shown in the picture.
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Respond to Vendor Invitations @@

o Search -

Announcement Date:  01/04/2023 ] ;3072023 ] Respanse Status -
Announcement No. (PR Na.) Announcement Name
Procurement Department - AVL Group -

PENDING LIST (1) COMPLETED LIST (5)

Announcement No. (PR No.J: PRII30007443
Response Status: Participate in bidding

Announcement No. (PR No.): PRII20007428
Response Status: Ho Response

Announcement No. (PR No.): PRIZ0007492
Response Status: Ho Response

Announcement No. (PR No.: PRII4O013330
Response Status: Ho Respense

B Example of a screen showing the announcement number on the Tab "completed list"

11.4 Checking the Participation Status.
Vendors can check their response answers by searching; the data will be displayed in the 'pending

list' tab and/or 'completed list' tab.

Respond ta Vendor Invitations )

Q o .

Announcement Date:  01/04/2023 ] to: 3v072023 B Response Status - |
Announcement No. (PR No ) Announcement Name
Procurament Department - AL Group -

SR

[NV COMPLETED LIST (5)

Announcement No. (PR No.): PRII30007451 i)
[ A -
Response Status: Participate in t 1 ) CHANGE STATUS.

Rowsperpage 1o . 1-lofl

B Example of Main Menu
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